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Ref: BDLJ04/C.HR/2020 Oiitc: 23-0l-2020 

Sub: Preventive measures lo contain the spread ofCOVIO- 19 ~. 

Ref: i) OoPTOM No. 11013191201~-(A-111), dated: 22.03-2020 
r 

ii) OPE OM No. 10037/2014-0M-FTS-186'7, dated: 22-03-2020 

iii) Cin:ular ofeven no. dated: 22.03-2-020 

further lo OMs and Cm:u.ta.r refcr'nld llbqvc, the following directives arc 
hereby issued fOr further compliance ofall Units /Offices. 

I. The U.nitslofficcs shall operate ooly essential services with immediate effect till 
31st March 2020. Accordingly, all Unit Heads, Divisioo Heads, Deputmcnt Heads 
may draw up a roster of staff (executives, oon-executivcs, wntractual etc.) who arc 
required to TI:.Oder esscotial sctvices within each Unit I Office (kecpit\g in view the 
wodc I production exigencies). ln o:thct words, the Units I Offices should function 
with skeletal employees. 

2. Only employees (executives and non-executives) who ar:erequired 10 perfonn the 

essential duties shall be asked lo attend office. 

3. Otbec employees (executives and non-executives) s.bail worlc from Home and shall 
be available on telephone and electronic means of communication at all times. They 
should attend Office ifcalled for, in case ofany exigencies ofwork. 

4. Jn.Structions I orders issued by the State Oovt /District Administration to prevent 
spread ofCOVID-19 shall have to be complied with. 

4. AU die Unils I Offices ~ 


