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Foreword
 

The Official Language Resolution dated 18th January, 1968 as adopted by both the 

Houses of Parliament states: 

“The House resolves that a more intensive and comprehensive programme shall be 

prepared and implemented by the Government of India for accelerating the spread and 

development of Hindi and its progressive use for the various official purposes of the Union and 

an Annual Assessment Report giving details of the measures taken and the progress achieved 

shall be laid on the Table of both the Houses of Parliament…….” 

It is in consonance with the provisions of the said Resolution that an Annual 

Programme for the promotion and progressive use of the Official Language Hindi is prepared 

every year for implementation by the Central Government Offices and Public Sector 

Banks/Undertakings, keeping in view their geographic location in the three Regions, into which 

the country is divided. The Annual Programme for the year 2019-20 is being issued in the same 

order. The demarcation of the country into three Regions has been made depending on the 

extent of preponderance to which Hindi is spoken and written in the given Region. The details 

of three Regions viz. A, B and C are as follows: 

Region States/Union Territories falling in the Region 

A States of Bihar, Chhattisgarh, Haryana, Himachal Pradesh, Jharkhand, 

Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttarakhand, National Capital 

Territory of Delhi and Andaman & Nicobar Islands Union Territory 

B States of Gujarat, Maharashtra and Punjab and Union Territories of 

Chandigarh, Daman & Diu and Dadra & Nagar Haveli 

C All other States not included in the ‘A’ and ‘B’ Regions or Union Territories 

Progress has been made in the progressive use of Hindi in official business. However, 

targets are still to be achieved. Use of Hindi in the Government Offices have increased, 

substantial business is still being done in English. The objective is that normally Hindi be used 

in all Government business to the maximum extent possible. This will be in keeping with the 

spirit of the Constitution. Needless to say that doing official work in the peoples’ Language 

will speed-up development and bring transparency in administration. 
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प्राक् कथन 
ড়ƕƗांƄ 18 ƋƗơƞी, 1968 Ƅव ƤंƤƕ Ƅे ƕवƗों ƤƕƗों द्ơाƞा Ƙा৛ƞƓ ƞाƋƛाƣा ƤंƄǧƘ Ɯें 

Ɲƥ ǩƝǌƓ ऴƄƝा ƆƝा ƥै ऴƄ: 

"Ɲƥ Ƥƛा ƤंƄǧƘ ƄƞƓि ƥै ऴƄ ড়ƥं ेƓৠ ƓƔा ƤंƇ ƕी Ƅे ĨƤाƞ Ūơं वơƄाƤ Ƅी Ɔ৞Ɠ ƚƵाƗे ƥ
Ƅे वơलƛǟƗ ƞाƋƄीƝ ĨƝवƋƗों Ƅे लƟŪ ŢƤƄे ŤǛƓƞवǛƓƞ ĨƝवƆ ƥेƓৠ ƛाƞƓ ƤƞƄाƞ द्ơाƞा ŪƄ 
ŠषƖƄ ƆƥƗ Ūơं ǩƝाƘƄ ƄाƝşĔƜ ƓैƝाƞ ऴƄƝा ƋाŪƆा ůƞ ŤƤे ƄाƝाşয়ǟơƓ ऴƄƝा ƋाŪƆा ůƞ 
ऴƄŪ ƆŪ ŤƘाƝों Ūơं Ƅी Ɔţ ĨƆ৞Ɠ Ƅी वơǬƓƓ ơावƣş ǧƝां şृ Ƅ Ɯू ƄƗ ৛ƞƘवƎ ƤंƤƕ Ƅे ƕवƗों ƤƕƗों 
Ƅे ƘƎƟ Ƙƞ ƞƅि ƋाŪƆि.........." 

ŤǌƓ ƤंƄǧƘ Ƅे ŤƘƚंƖों Ƅे ŠƗƤाƞ Ƅৠ ĥ ƤƞƄाƞ Ƅे ƄाƝाşƟƝों ůƞ ƤाơƋ৞ƗƄ Ʀेģ Ƅे ें ş
ƚैं ंƄों/ŤƘĔƜों द्ơाƞा ƄाƝाşǟơƝƗ Ƅे लƟŪ ƞाƋƛाƣा ড়ƥƕी Ƅे ĨƤाƞ ůƞ ĨƆाƜि ĨƝवƆ Ƅे लƟŪ 
ơावƣş ş े लƟŪ ড়ƥं े ƋाƗे ůƞ लƟƅेƄ ƄाƝĔƜ ƓैƝाƞ ऴƄƝा ƋाƓा ƥै ń ŢƤƄ ƕी ƚवƟ ƋाƗे Ƅी 
ĨƖाƗƓा Ƅे šƖाƞ Ƙƞ য়ƋƗ ƓिƗ Ʀेģों Ƅे रूƘ Ɯें ƕेƢ Ƅे ƞाǓƝों/ƤंƇ ƞाǓƝ Ʀेģों Ƅव षƉয়ǭƗƓ 
ऴƄƝा ƆƝा ƥै, ŤƗƄी ƛशƆवलƟƄ য়ǬƔ৞Ɠ Ƅव ǞƝाƗ Ɯें ƞƅा ƋाƓा ƥैń ơƣ şş 2019-20 Ƅा ơावƣƄ 
ƄाƝş ें ै ń ŢƗ ƓिƗों Ʀेģों, ƝƔा - 'Ƅ','ƅ' ůƞ 'ƆĔƜ ŢƤि ĔƜ Ɯ Ƌाƞी ऴƄƝा Ƌा ƞƥा ƥ ' Ƅा 
वơơƞƒ ŢƤ ĨƄाƞ ƥै:-

!ेत्र !ेत्र में शालमि राज्य/संघ राज्य !ेत्र 
Ƅ ঢ়ƚƥाƞ, ƊǛƓिƤƆƵ, ƥ৛ƞƝाƒा, ড়ƥƜाƉƟ ĨƕेƢ, ƌाƞƅंƐ, ƜǞƝ ĨƕेƢ, ƞाƋǬƔाƗ, ŤǛƓƞ ĨƕेƢ, 

ŤǛƓƞाƅंƐ ƞाǓƝ ůƞ ŠƐंƜाƗ ƓƔा ৞ƗƄवƚाƞ द्ơिƘ ƤƜƥू, ƞाǫĞीƝ ƞाƋƖाƗि Ʀेģ ড়ƕǧƟी, ƤƇं 
ƞाǓƝ Ʀģेń 

ƅ ƆৠƋƞाƓ, ƜƥाƞाǫĞ ůƞ ƘƋंाƚ ƞाǓƝ ƓƔा ƉंƐिƆƵ, ƕƜƒ ůƞ ƕीơ ƓƔा ƕाƕƞा Ūơं ƗƆƞ 
ƥơेƟी ƤƇं ƞाǓƝ Ʀेģ ń 

Ɔ 'Ƅ' ůƞ 'ƅ' Ʀģे Ɯें ƢालƜƟ Ɨƥीं ऴƄŪ ƆŪ ŠǟƝ Ƥƛि ƞाǓƝ Ɲा ƤƇं ƞाǓƝ Ʀģेń 

ƤƞƄाƞी ƄाƜƄाƋ Ɯें ড়ƥं े े ें ĨƆ৞Ɠ ƥৠţ ƥ, ऴƄंƓৠƕी Ƅ ĨƆाƜि ĨƝवƆ Ƅ Ʀेģ Ɯ ै Šƚ ƛि ƟǮƝ 
ĨाǠƓ Ɨƥीं ऴƄŪ Ƌा ƤƄे ş ें ড়ƥं ै ं Ɠৠ Šƛि ƛि ƥैं ń ƤƞƄाƞी ƄाƝाƟƝों Ɯ ƕी Ƅा ĨƝवƆ ƚƵा ƥ ऴƄ
ƚƥৠƓ-Ƥा ƄाƜ ŠĖƋि Ɯ ƥव ƞƥा ƥń ƟǮ Ɲ Ɲƥ ƥ ऴƄ ƤƞƄाƞी ƄाƜƄाƋ Ɯ ƤाƜाǟƝƓ: ড়ƥƕी Ƅा ं े ें ै ै ें ं
ĨƝवƆ ƥव ń Ɲƥी ƤंवơƖाƗ Ƅी ƜूƟ ƛाơƗा Ƅे ŠƗৠरूƘ ƥवƆाń ƄƥƗे Ƅी šơǪƝƄƓा Ɨƥीं ƥै ऴƄ 
ƋƗƓा Ƅी ƛाƣा Ɯें ƤƞƄाƞी ƄाƜƄाƋ ƄƞƗे Ƥे वơƄाƤ Ƅी Ɔ৞Ɠ ƓेƋ ƥवƆि ůƞ ĨƢाƤƗ Ɯें 
ƘाƞƕलƢşƓा šŪƆि ń 

-1-



 
 

           

   

         

      

     

   

     

     

   

     
    

        

 

   

             

 

            

 

 

 

           

  

 

              

  

 

           

        

   

 

       

     

        

   

 

          

  

       

      

       

    

 

 
 

In the present era, no language can survive without being associated with scientific, 

Information Technology and all technical subjects. Hence, usage of Hindi needs to be encouraged 

in scientific, Information Technology and technical subjects to the maximum in 

Ministries/Departments/Office/Undertakings. Official Language Hindi has a comprehensive 

dictionary and it is potentially viable to incorporate scientific, Information Technology and 

technical subjects. For maximum usage of Hindi in scientific and technical subjects, it should be 

written in easy and simple manner so that common man can gain sufficient knowledge about 

scientific and technical subjects too. It is evident that due to availability of Information 

Technology facilities including computers, e-mail and websites in the Ministries/Deptt./Central 

Govt. offices/Undertakings, it has become easier to maximize the usage of Hindi in scientific and 

technical subjects. 

The following points in the Annual Programme deserve utmost attention:­

	 It is necessary that Presidential orders issued on all the nine volumes of the report of the 

Committee of Parliament on Official Language be complied with by the Ministries/Deptts./ 

Offices etc. 

 Available Information Technology aids including computers, e-mails and websites may be 

used to promote the use of Hindi. 

 Necessary steps should be taken to get scientific and technical literature prepared in Hindi 

by the concerned departments and made available for the use of public. 

	 Hindi teaching scheme is proposed to end in calendar year 2025. Therefore Hindi 

language, Hindi Typing/ Stenography training may be expedited and all concerned should 

be trained within stipulated time period so that the targets are achieved within the 

prescribed time frame. 

	 A new training programme “PARANGAT” has been introduced by Central Hindi 

Training Institute/Hindi Teaching Scheme, Department of Official Language in the year 

2015-16. The classes of training programme “PARANGAT” shall be organized by Central 

Hindi Training Institute/Hindi Teaching Scheme during office working hours. 

 All the employees of Ministries/Departments, its attached and subordinate offices, 

PSUs/Statutory bodies/Enterprieses/Agencies/Corporations under the control of Central 

Government and nationalized banks, having working knowledge of Hindi are eligible for 

training programme “PARANGAT”. The syllabus of “PARANGAT” is mainly exercise 

based in which 80% of total training period is fixed for exercise and remaining 20% is 

fixed for discussion on theoretical programme. Central Hindi Training Institute/Hindi 

Teaching Scheme conducts the training programme “PARANGAT” under two systems: 

-2-



 
 

 

                        
       

    
           

          
      

                 
       

         
  

 
            
 

                  
        

                
          

             
  

        
            

            
  

      
     

   
               

           
           

              
            
                

           
         

 
 

ơƓşƜाƗ ƝৠƆ Ɯें Ƅवţ ƛि ƛाƣा ơैƧा৞ƗƄ, ƤूƉƗा Ĩशद्ƝवषƆƄी ƓƔा ƓƄƗिƄी वơƣƝों Ƥे Ƌৠƴे 
ঢ়ƚƗा Ɨƥीं ƘƗƘ ƤƄƓि ń ŢƤलƟŪ Ƥƛि ƜंģाƟƝों/वơƛाƆों/ƄाƝाşƟƝों/ŤƘĔƜों Ɯें ơैƧा৞ƗƄ, ƤूƉƗा 
Ĩशद्ƝवषƆƄी ƓƔा ƓƄƗिƄी वơƣƝों Ɯें ড়ƥƕंी Ƅे ĨƝवƆ Ƅव ŠषƖƄ Ƥे ŠषƖƄ ƚƵाƗे Ƅी šơǪ ƝƄƓा 
ƥैń ƞाƋƛाƣा ড়ƥƕंी Ƅा ƢǢƕƄवƢ ƚƥৠƓ ǩƝाƘƄ ƥै ƓƔा Ɲƥ ơैƧा৞ƗƄ, ƤूƉƗा Ĩशद्ƝवषƆƄी ƓƔा 
ƓƄƗिƄी वơƣƝों Ƅव ƤƜाড়ƥƓ ƄƞƗे Ɯें ƤƜƔş ƥै ń ǩƝाơƥा৛ƞƄ रूƘ Ƥे ŠषƖƄ Ƥे ŠषƖƄ ড়ƥƕंी Ƅा 
ĨƝवƆ ƄƞƗे Ƅे लƟŪ ƛाƣा Ƅव ƤƞƟ Ūơं ƤƥƋ रूƘ Ɯें लƟƅा ƋाŪ ƓाऴƄ šƜ ƋƗƓा Ƅव ơैƧा৞ƗƄ 
ƓƔा ƓƄƗिƄी वơƣƝों Ƅे ƚाƞे Ɯें ƘƝाşǠƓ रूƘ Ƥे ƋाƗƄाƞी ĨाǠƓ ƥव ƤƄेń ƋैƤा ऴƄ Ɲƥ ƤৠǬƘǫƎ ƥै 
ऴƄ ơƓşƜाƗ ƤƜƝ Ɯें ƟƆƛƆ Ƥƛि ƜंģाƟƝों/वơƛाƆों/Ƅें ĥीƝ ƄाƝाşƟƝों/ŤƘĔƜों Ɯें ƄǤǠƝूƎƞ, ţ-ƜेƟ, 
ơेƚƤाŢƎ Ƥড়ƥƓ ƤूƉƗा Ĩशद्ƝवषƆƄी ƤৠवơƖाŪं ŤƘƟǢƖ ƥवƗे Ƥे ơैƧा৞ƗƄ ƓƔा ƓƄƗिƄी वơƣƝों Ɯें 
ŠषƖƄ Ƥे ŠषƖƄ ড়ƥƕंी Ƅा ĨƝवƆ ƄƞƗा ůƞ ƛि šƤाƗ ƥव ƆƝा ƥै ń 

ơावƣşƄ ƄाƝşĔƜ Ƅे ƤंƚंƖ Ɯें ৞ƗǤ ƗलƟळƅƓ ঢ়ƚƕंৠ वơƢƣे रूƘ Ƥे वơƉाƞƒिƝ ƥैं:-

 Ɲƥ Ƌरूƞी ƥै ऴƄ ƤंƤƕीƝ ƞाƋƛाƣा ƤलƜ৞Ɠ Ƅी ৛ƞƘवƎş Ƅे Ɨश ƅंƐों Ƙƞ Ƌाƞी ऴƄŪ ƆŪ ƞाǫĞƘ৞Ɠ Ƅे 

 

 

šƕेƢों Ƅा ƜंģाƟƝों/वơƛाƆों/ƄाƝाşƟƝों द्ơाƞा ŠƗৠƘाƟƗ ऴƄƝा ƋाŪ ń 
ƄǤǠƝूƎƞ, ţ-ƜेƟ ůƞ ơƚेƤाŢƎ Ƥড়ƥƓ ŤƘƟǢƖ ƤूƉƗा Ĩशद्ƝवषƆƄी ƤৠवơƖाŮं Ƅा ŠषƖƄ Ƥे ŠषƖƄ 
ŤƘƝवƆ ƄƞƓे ƥৠŪ ড়ƥƕंी Ɯें ƄाƜ Ƅव ƚƵाƝा ƋाŪ ń 
ƤंƚंषƖƓ वơƛाƆ ơैƧा৞ƗƄ ơ ƓƄƗिƄी Ƥाড়ƥǛ Ɲ ড়ƥƕंी Ɯें ƊƘơाƄƞ ŤƤे ƋƗƤाƖाƞƒ Ƅे ŤƘƝवƆ ƥेƓৠ 
ŤƘƟǢƖ ƄƞơाƗे Ƅे लƟŪ šơǪ ƝƄ ŤƘाƝ Ƅƞेंń 

 ড়ƥƕंी लƢƦƒ ƝवƋƗा Ƅै ƟेंƐƞ ơƣş 2025 Ɯें ƤƜाǠ Ɠ ऴƄƝा ƋाƗा ĨǬ ƓावơƓ ƥैń ŢƤलƟŪ ড়ƥƕंी ƛाƣा, 
ড়ƥƕंी ƎंƄƒ/šƢৠलƟवƘ ƤंƚंƖि ĨलƢƦƒ ƄाƝş Ɯें Ɠिव्रƓा ƟाŪं ůƞ Ƥƛि ƤंƚंषƖƓों Ƅव ĨलƢƦƒ 
ড়ƕƟơाƗे Ƅा ƄाƝş ƤƜƝ-ƤिƜा Ɯें Ƙूƒş Ƅƞें ƓाऴƄ ƓǛƤंƚंƖि ƟǮƝों Ƅव ৞ƗƖाş৛ƞƓ ƤƜƝ-ƤिƜा Ɯें 
ĨाǠƓ ऴƄƝा Ƌा ƤƄेń 

 

 

Ƅें ĥीƝ ড়ƥƕंी ĨलƢƦƒ ƤǬं ƔाƗ/ড়ƥƕंी लƢƦƒ ƝवƋƗा, ƞाƋƛाƣा वơƛाƆ द्ơाƞा ơƣş 2015-16 Ɯें 
‘ƘाƞंƆƓ’ ƗाƜƄ ĨलƢƦƒ ƄाƝşĔƜ šƞंƛ ऴƄƝा ƆƝा ƥैń ŢƤƄी ƄƦाŪं Ƅें ĥीƝ ড়ƥƕंी ĨलƢƦƒ 
ƤंǬ ƔाƗ/ড়ƥƕंी लƢƦƒ ƝवƋƗा द्ơाƞा ƄाƝाşƟƝ ƤƜƝ Ɯें ƤंƉालƟƓ Ƅी ƋाŪंƆिń 
ŢƤ ĨलƢƦƒ Ƙाठ्ƝĔƜ Ɯें Ƅें ĥ ƤƞƄाƞ Ƅे Ƥƛि ƜंģाƟƝों/वơƛाƆों ƓƔा ŤƗƄे Ƥंƚ঳ ơ ŠƖिƗǬƔ 
ƄाƝाşƟƝों, Ƅें ĥ ƤƞƄाƞ Ƅे ǬơालƜǛơ ŠƔơा ৞ƗƝģंƒाƖिƗ ƤाơşƋ৞ƗƄ Ʀेģ Ƅे ŤƘĔƜों/ƤांवơषƖƄ 
৞ƗƄाƝों /Ťद्ƝƜों/ŠलƛƄƞƒों/৞ƗƆƜों ƓƔा ƞाǫĞीƝƄृƓ ƚैंƄों Ƅे ড়ƥƕंी Ɯें ƄाƝşƤाƖƄ ƧाƗ ĨाǠƓ Ƥƛि 
ƄालƜşƄ ƘाƞंƆƓ Ƙाठ्ƝĔƜ Ƅे ĨलƢƦƒ ƥेƓৠ Ƙाģ ƥोंƆे ń ƞाƋƛाƣा वơƛाƆ द्ơाƞा ƤंƉालƟƓ ‘ƘाƞंƆƓ’ 
ƄाƝşĔƜ Ƅा Ƙाठ्ƝĔƜ ƜৠǍƝƓः ŠǣƝाƤ šƖा৛ƞƓ ƥै য়ƋƤƜें Ƅৠ Ɵ ĨलƢƦƒ ƤƜƝ 80% ƤƜƝ 
ŠǣƝाƤ Ƅे लƟŪ ůƞ Ƣƣे 20% ƤƜƝ Ƥै঳ां৞ƓƄ Ƙाठ्ƝĔƜ Ƙƞ ƉƉाş Ƅे लƟŪ ৞ƗƖाş৛ƞƓ ƥैń Ƅें ĥीƝ 
ড়ƥƕंी ĨलƢƦƒ ƤंǬƔाƗ/ড়ƥƕंी लƢƦƒ ƝवƋƗा, ƞाƋƛाƣा वơƛाƆ द्ơाƞा ƤंƉालƟƓ 
৞ƗǤƗलƟळƅƓ ƕव ǩƝơǬƔाŮं Ƅे ŠƗৠƤाƞ ƤंƉालƟƓ ऴƄƝा ƋाƓा ƥै-

‘ƘाƞंƆƓ’ ƄाƝşĔƜ 
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(i) In the first system this programme shall be completed intensively in 20 working days (160 

Hours). 

(ii) In the second system this programme shall have classes of 1 hour daily or 1½ hour every 

alternate day. Under this system, programme shall be completed in 5 months.  

Traditionally, on completion of the syllabus under the present system an examination shall be 

conducted. 

	 Personnel connected with Official Language work should be well versed in activities of the 

respective departments so that they may discharge their responsibilities more efficiently. 

	 Ministries/Departments/Offices should conduct seminars relating to their subjects in Hindi 

medium. 

	 Maximum number of officers/personnel should be nominated for training. Official 

Language Inspections of different Central Govt. Offices/Banks/PSUs offices should be 

conducted by concerned officers and by senior officers (D.S/Dir./JS) of Department of 

Official Language. 

	 Ministries/Departments have to ensure constitution/re-constitution of Hindi Advisory 

Committees at the earliest and ensure that Hindi Advisory Committee meetings are held 

regularly. Decisions taken in the meetings are to be fully complied with. 

	 The meetings of Town Official Language Implementation Committee (TOLIC) should be 

held on regular basis and the senior officers (DS/Dir./JS) of the Department of Official 

Language should also participate in these meetings from time to time. 

	 The maximum number of members in a Town Official Language Implementation 

Committee should be kept at 50 and if this number exceeds, they should be divided on the 

basis of practical needs. 

	 The TOLIC is presided over by one of the senior most officers of the offices of the 

Central Government/Undertakings/Banks etc., located in that particular town. The 

Chairman is required to organize two meetings of TOLIC every year and ensure his 

representation in these meetings. The administrative heads of Central Government 

Offices/Undertakings/Banks etc., located in that particular town must also take part in 

person, in these meetings. 
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(i)	 ĨƔƜ ǩƝơǬƔा Ɯें Ɲƥ ƄाƝş ş ं े ें ƘूĔƜ ƆƥƗ रूƘ Ƥे 20 ƄाƝড়ƕơƤों (160 ƇƎ) Ɯ ƞा ƥवƆा ůƞ 

(ii) द्वơƓिƝ ǩƝơǬƔा Ɯें ŢƤ ƄाƝş ें े		 ें Ɛे ेĔƜ Ɯ Ĩ৞Ɠড়ƕƗ 1 ƇंƎ ŠƔơा ŪƄांƓƞ ড়ƕơƤों Ɯ Ƶ ƇंƎ Ƅी 
ƄƦाŪं ƥोंƆिń ŢƤ ǩƝơǬƔा Ɯें ें ू Ɲƥ Ƙाठ्ƝĔƜ 5 Ɯाƥ Ɯ Ƙƞा ƥवƆा ń 

Ƙाठ्ƝĔƜ Ƅी ƤƜाয়ǠƓ Ƙƞ ơƓş	 े  Šं ş ंƜाƗ ǩ ƝơǬƔा Ƅ ƓƆƓ ƘƞƘƞाƆƓ šƖाƞ Ƙƞ ƘƞीƦा Ɵी ƋाŪƆिń 

	 ƞाƋƛाƣा ƄाƝş Ƥे ƤंƚंषƖƓ ŠषƖƄा৛ƞƝों Ƅव वơƛाƆ Ƅ ƤƜǬƓ ƄाƝƄƟाƘों Ƥे Ƙ৛ƞषƉƓ ƄƞाƝा े ş

ƋाƗा šơǪƝƄ ƥै, য়ƋƤƤे ऴƄ ơे ŠƘƗे ƕा৞ƝǛ ơ ŠǑ Ɗु Ɠƞƥ ৞Ɨƛा ƘाŪं ń
	

	 ƜंģाƟƝ/वơƛाƆ/ƄाƝाşƟƝ ŠƘƗे वơƣƝों Ƥे ƤंƚंषƖƓ ƤंƆवয়ǫƏƝां ড়ƥƕी ƜाǞ ƝƜ Ɯ šƝवয়ƋƓ Ƅƞें ńं ें

	 ĨलƢƦƒ ƥƓৠ ŠषƖƄ Ƥे ŠषƖƄ ŠषƖƄाƞी/ƄƜş ं ƓƔा Ƥं ंे Ɖाƞी ƗालƜƓ ऴƄŪ ƋाŪ ƚषƖƓ ŠषƖƄा৛ƞƝों 
द्ơाƞा ơ ƞाƋƛाƣा वơƛाƆ Ƅे ơ৛ƞǫƏ ŠषƖƄा৛ƞƝों (Ť.Ƥ/৞Ɨ./Ƥं.Ƥ.) द्ơाƞा Ƅें ĥ ƤƞƄाƞ Ƅे 
वơलƛǟ Ɨ ƄाƝाşƟƝों/ƚैंƄों/ŤƘĔƜों Ƅा ƞाƋƛाƣा ƤंƚंƖि ৞ƗƞीƦƒ ऴƄƝा ƋाŪń 

	 ƜंģाƟƝ/वơƛाƆ ŠƘƗे Ɲƥां ড়ƥƕी ƤƟाƥƄाƞ ƤलƜ৞ƓƝों Ƅा ƆƏƗ/ƘƗƆƏƗ ŠवơƟं े ƥŪं ৠ ş ƚ ƄƞƓ ৠ
ŤƗƄी ƚैƏƄ ৞ƗƝलƜƓ šƖाƞ Ƙƞ ƄƞाƗा Ƥৠ ें ें ş ू৞Ɨয়ǪƉƓ Ƅƞ ń ƚƏैƄ Ɯ लƟŪ ƆŪ ৞ƗƒƝों Ƅा Ƙƞी 
Ɠƞƥ ŠƗƘाƟƗ ऴƄƝा ƋाŪ ń ৠ

	 ƗƆƞ ƞाƋƛाƣा ƄाƝाşǟ ơƝƗ ƤलƜ৞ƓƝों (ƗƞाƄाƤ) Ƅी ƚैƏƄों Ƅा ৞ƗƝलƜƓ šƖाƞ Ƙƞ šƝवƋƗ 
ऴƄƝा ƋाŪ ƓƔा ŢƗƜें ƞाƋƛाƣा वơƛाƆ Ƅे ơ৛ƞǫƏ ŠषƖƄाƞी ƛि ƤƜƝ-ƤƜƝ Ƙƞ ƛाƆ Ɵेंń 

	 ƗƆƞ ƞाƋƛाƣा ƄाƝाşǟ ơƝƗ ƤलƜ৞ƓƝों Ɯें ƤƕǬƝों Ƅी ƤंǍ Ɲा ŠषƖƄƓƜ 50 ƞƅि ƋाŪ ůƞ 
ŢƤƤे ŠषƖƄ ƥवƗे Ƙƞ ǩ Ɲाơƥा৛ƞƄƓा Ƅे šƖाƞ Ƙƞ Ťǟ ƥें वơƛाয়ƋƓ ऴƄƝा ƋाŪ ń 

	 ƗƞाƄाƤ Ƅी ŠǞ ƝƦƓा ƗƆƞ वơƢƣ Ɯ য়ǬƔƓ Ƅǟ ĥीƝ ƤƞƄाƞ Ƅ ƄाƝाşƟƝों/ŤƘĔƜों/ƚƄों šড়ƕ े ें े े ैं
Ƅे ơ৛ƞǫƏƓƜ ŠषƖƄा৛ƞƝों Ɯें Ƥे ऴƄƤि ŪƄ Ƅे द्ơाƞा Ƅी ƋाƓि ƥै ń Ɲƥ ŠƘे्ƦƓ ƥै ऴƄ 
ƗƞाƄाƤ ŠǞ ƝƦ ĨǛ ƝेƄ ơƣş Ɯें ƗƞाƄाƤ Ƅी ƕव ƚैƏƄों Ƅा šƝवƋƗ Ƅƞें ƓƔा ŢƗ ƚैƏƄों Ɯें 
ŠƘƗा Ĩ৞Ɠ৞ƗषƖǛ ơ ƛि Ƥৠ ें ें ƗƆƞ वơƢे ें े৞Ɨয়ǪƉƓ Ƅƞń ŢƗ ƚैƏƄों Ɯ ƣ Ɯ য়ǬƔƓ Ƅǟ ĥीƝ ƤƞƄाƞ 
Ƅे ƄाƝाşƟƝों/ŤƘĔƜों/ƚैं े  ĨƢाƤ৞ƗƄ ĨƖाƗ Ƅव ǬơƝं ƛि ƛाƆ ƟेƗा Ɖाড়ƥŪ ń  Ƅों šড়ƕ Ƅ
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	 A Joint TOLICS Website has been created by the Department of Official Language for 

TOLICS working all over the country (http:http//narakas.rajbhasha.gov.in). This website 

is totally free of cost. All the TOLICS can share data (information) related to their 

TOLICS on this website and get inspired from each other with the excellent work 

performed by them.  

	 The Official Language Policy of the Union is based on encouragement and motivation. 

However, the compliance of the instructions relating to Official Language should be 

ensured strictly. Ministries/Departments/Offices may consider initiating disciplinary 

proceedings in case of willful non-compliance of the orders relating to Official Language. 

	 Ministries/Departments need to give special attention on development of IT system  

pertaining to Official Language. All the computers are to be equipped with necessary 

facilities so that working in Hindi is possible and E-mail/Electronic messages etc. may be 

ensured to contain maximum use of Hindi in the Inter-Ministerial/Inter-Departmental 

correspondences along with correspondences with private parties. 

 The Department of Official Language has developed an online web-based system for 

receiving Quarterly Progress Report and Annual Assessment Report. Henceforth, all 

Central Govt. Offices/Undertakings/Banks etc. are required to send the said reports to the 

Department through the online system only. The system is available at the Department’s 

website www.rajbhasha.gov.in. 

	 In the meetings of the Hindi Advisory Committee constituted in the Central Ministries / 

Departments, the checklist of important points submitted by Department of Official 

Language for the consideration of the honorable members should be kept in view. This is 

available at the website of the Department of Official Language www.rajbhasha.gov.in. 

	 The objective of formation of Town Official Language Implementation Committees 

(TOLIC) is to provide a joint forum for encouraging the use of Official Language in the 

offices of the Central Government /Public Sector Undertakings /Nationalized Banks across 

the country and for removing the difficulties being faced in the implementation of the 

Official Language Policy. In this forum, the officers of the Offices/ Undertakings/Banks 

through deliberations and exchange of information of the best practices adopted by them for 

increasing the use of Hindi can improve the level of their respective achievements. In a 

year, two meetings of the committee are to be organized. First meeting is required to be 

organized within two months of the formation and the second meeting is to be organized 

after six months, thereof. The months for the meeting of the committee are earmarked as 

per the calendar issued by the Department of Official Language. Office Heads of the 

offices of the Central Government /Undertakings /Banks located in the particular town are 

required to personally attend the meetings of the committee as under Rule 12 of the Official 
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 ƕƢ ƛƞ Ɯ ƄाƝƞƓ ƗƞाƄाƤों ƥƓ ƞाƋƛाƣा वơƛाƆ द्ơाƞा Ƥं ǌƓ ƗƞाƄाƤ ơेƚƤाŢƎ े ें ş े ৠ Ɲৠ
(http:http//narakas.rajbhasha.gov.in) Ƅा ৞ƗƜाşƒ ऴƄƝा ƆƝा ƥń Ɲƥ े ू şै ơƚƤाŢƎ ƘƒƓ: 
৞Ɨ:ƢǧƄ ƥৠ ń Ƥƛि ƗƞाƄाƤ ŢƤ ơे ƚं ƉƗा) Ƥाƌा Ƅƞ ƤƄƓू ेै ƚƤाŢƎ Ƙƞ ŠƘƗा Ƥं षƖƓ ƐाƎा (Ƥ
ƥैं े ृ े  ƜाǞ ƝƜ Ƥे ŪƄ ƕू े Ƥे Ĩे े ƤƄƓे ैं ƓƔा ŤƗƄ द्ơाƞा ऴƄŪ ƆŪ ŤǛƄǫƎ ƄाƝयों  Ƅ Ƥƞ ƞƒा Ɵ ƥń 

 ƤंƇ Ƅी ƞाƋƛाƣा Ɨि৞Ɠ Ƅा šƖाƞ Ĩेƞƒा ůƞ ĨवǛ ƤाƥƗ ƥै ń ƓƔावƘ, ƞाƋƛाƣा ƤंƚंƖि 
ŠƗৠ े ৠ ू ş ू ं ं ेƕƢों Ƅा ŠƗƘाƟƗ दृƵƓाƘơƄ ऴƄƝा ƋाƗा Ɖाড়ƥŪ ń ƋाƗƚƌƄƞ ƞाƋƛाƣा ƤƚƖि šƕƢों 
Ƅी ŠơƥेƟƗा Ƅ लƟŪ ƜंģाƟƝ/वơƛाƆ ŠƗৠ ş ैंńे ƢाƤƗाǛƜƄ Ƅाƞơाţ ƄƞƗे Ƙƞ वơƉाƞ Ƅƞ ƤƄƓे ƥ

 ƜंģाƟƝों/वơƛाƆों द्ơाƞा ƞाƋƛाƣा Ƥे ƤंƚंषƖƓ ƤूƉƗा Ĩशद्ƝवषƆƄी ĨƒाƟी Ƅे वơƄाƤ Ƙƞ वơƢƣे
Ǟ ƝाƗ ƕेƗे Ƅी šơǪ ƝƄƓा ƥń ƢƓ-Ĩ৞ƓƢƓ ƄǠƝू ें ें ƄाƜ ƄƞƗे Ƅी ƤৠवơƖा ै ं Ǝƞों Ɯ ড়ƥǟ ƕी Ɯ


वơƄलƤƓ Ƅी ƋाŪ ƓƔा Šं ं े
Ɠƞ ƜंģाƟƝि/ ŠƓƞ वơƛाƆिƝ ƘģाƉाƞों Ƅ ƤाƔ-ƤाƔ Ɔैƞ-ƤƞƄाƞी 
ƤंƆƏƗों Ƅे ƤाƔ ऴƄŪ ƋाƗे ơाƟे ƘģाƉाƞों Ɯें ţ-ƜेƟ/ŢƟेǌĞु৞ƗƄ ƤंƕेƢों šড়ƕ Ɯें ŠषƖƄ Ƥे 
ŠषƖƄ ড়ƥं ৠƕी Ƅा ĨƝवƆ Ƥ৞Ɨয়ǪƉƓ ऴƄƝा ƋाŪń 

 ৞ƓƜाƥी ĨƆ৞Ɠ ৛ƞƘवƎ ůƞ ơावƣƄ ƜǧƝां ş प्राप्त ƄƞƗे ƥƓ ƞाƋƛाƣा वơƛाƆ Ɨे ŪƄ ş ş ू ƄƗ ৛ƞƘवƎ े ৠ 
ơेƚ šƖा৛ƞƓ ŬƗƟाŢƗ लƤǬƎƜ वơƄलƤƓ ƄƞơाƝा ƥैń Ƅें ĥ ƤƞƄाƞ Ƅे Ƥƛि 
ƄाƝाşƟƝों/ŤƘĔƜों/ƚैं ै े şƄों Ƥे ŠƘे्ƦƓ ƥ ऴƄ šƆ Ƥे Ƥƛि ৛ƞƘवƎ ƞाƋƛाƣा वơƛाƆ Ƅव ŤƘƞवǌƓ 
ŬƗƟाŢƗ लƤǬƎƜ Ƅे ƜाǞ ƝƜ Ƥे ƥी ƛेƋेंń Ɲƥ लƤǬƎƜ वơƛाƆ Ƅी ơेƚƤाŢƎ 
www.rajbhasha.gov.in Ƙƞ ŤƘƟǢƖ ƥै । 

 ƄĥीƝ ƜंģाƟƝों/वơƛाƆों Ɯ Ɔড়ƏƓ ড়ƥƕी ƤƟाƥƄाƞ ƤलƜ৞ƓƝों Ƅी ƚैƏƄों Ɯ ƞाƋƛाƣा वơƛाƆ ें ें ं ें 
द्ơाƞा ƜाƗƗिƝ ƤƕǬƝों Ƅे वơƉाƞाƔş ড়ƕŪ ƆŪ ƜƥǛ ơƘƒş ঢ়ƚƕŮं Ƅी Ɖै ेंू ं ৠ Ƅ-लƟǬƎ Ƅव Ǟ ƝाƗ Ɯ
ƞƅा ƋाŪń Ɲƥ ƞाƋƛाƣा वơƛाƆ Ƅी ơेƚƤाŢƎ www.rajbhasha.gov.in Ƙƞ ƛि ŤƘƟǢƖ ƥैń 

	 ƗƆƞ ƞाƋƛाƣा ƄाƝाşǟơƝƗ ƤलƜ৞ƓƝों (Ɨ.ƞा.Ƅा.Ƥ.) Ƅव ƚƗाƗे Ƅा ŤলेǪƝ Ƅें ĥ ƤƞƄाƞ Ƅे ƕेƢ 
ƛƞ Ɯें ै े ƄाƝाşƟƝों/ŤƘĔƜों/ƚैं ें े ेƙƟ Ƅों šড়ƕ Ɯ ƞाƋƛाƣा Ƅ ĨƝवƆ Ƅव ƚƵाơा ƕƗे ůƞ ƞाƋƛाƣा 
Ɨि৞Ɠ Ƅे ƄाƝाş े ƜाƆş ें šƗे ƞ ƄƞƗे े लƟŪ ŪƄ Ƥं ǌƓ ƜंǟơƝƗ Ƅ Ɯ ơाƟी Ƅড়ƏƗाŢƝों Ƅव ƕू Ƅ Ɲৠ Ɖ 
ĨƕाƗ ƄƞƗा ƥैń ŢƤ ƜंƉ Ƙƞ ƄाƝाşƟƝों/ŤƘĔƜों/ƚƄों šড়ƕ Ƅ ं ेैं े ŠषƖƄाƞी ড়ƥƕी Ƅ ĨƝवƆ Ƅव 
ƚƵाƗे Ƅे लƟŪ ƉƉाş ƓƔा ŤǛƄृǫƎ ƄाƝ-ş ĨƒालƟƝों Ƅी ƋाƗƄाƞी Ƅा šƕाƗ-ĨƕाƗ Ƅƞ ŠƘƗे-
ŠƘƗे ें Ƥৠ े ैंń ơƣş ें ƤलƜ৞Ɠ Ƅी ƕव ƚै ेंŤƘƟয়ǢƖ ǬƓƞ Ɯ Ɩाƞ Ɵा ƤƄƓ ƥ Ɯ ƏƄ šƝवয়ƋƓ Ƅी ƋाƓि 
ƥैं ń ĨƔƜ ƚै े े ं ू े ेƏƄ ƆƏƗ Ƅ ƕव Ɯाƥ Ƅ Šƕƞ ơ ƕƤƞी ŤƤƄ Ɗः Ɯाƥ ƘǪƉाƓ Ƅी ƋाƗि ŠƘ्ƦƓ 
ƥै ń ƤलƜ৞Ɠ Ƅी ƚैƏƄों Ƅे लƟŪ Ɯाƥों Ƅा ৞ƗƖाşƞƒ ƞाƋƛाƣा वơƛाƆ द्ơाƞा Ƌाƞी ƄैƟेंƐƞ Ƅे 
ŠƗৠ ै ें ƗƆƞ वơƢे ें ें ेƤाƞ ऴƄƝा ƋाƓा ƥ ń ƤलƜ৞Ɠ Ƅी ƚƏैƄों Ɯ ƣ Ɯ য়ǬƔƓ Ƅĥ ƤƞƄाƞ Ƅ
ƄाƝाş ैं े ƄाƝाş ৠ ं े े्ƦƓ ƥƟƝों/ŤƘĔƜों/ƚƄों šড়ƕ Ƅ ƟƝ ĨƜƅों द्ơाƞा ǬơƝ ƛाƆ ƟƗा ŠƘ ै ǌƝोंऴƄ 
ƞाƋƛाƣा ৞ƗƝƜ, 1976 Ƅे ৞ƗƝƜ 12 Ƅे ƓƥƓ ƤंƇ Ƅी ƞाƋƛाƣा Ɨि৞Ɠ Ƅे ƄाƝाşǟơƝƗ ůƞ ŢƤ 
ƤंƚंƖ Ɯें ƤƜƝ-ƤƜƝ Ƙƞ Ƌाƞी ƄाƝş े े ŠƗৠƄाƞी šƕƢों Ƅ ƘाƟƗ Ƅा ŤǛƓƞƕा৞ƝǛơ प्रशासनिक 
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Languages Rules, 1976, the Administrative Head has been entrusted with the responsibility for 

the implementation of the Official Language Policy of the Union and compliance of the orders 

issued in this regard from time-to-time. Officers of the Department of the Official Language 

(Hqrs)/Official Implementation Offices attend these meetings. The Town Official Language 

Implementation Committee which performs the best in increasing the use of Official Language 

as per the norms fixed by the Department of the Official Language is awarded with “Rajbhasha 

Kirti Puraskar” at National level and “Rajbhasha Puraskar” at Regional level. In order to 

conduct the proceedings properly, checklist of the relevant points to be considered in the 

meetings of the TOLIC is provided at the time of formation of the TOLIC. 

	 Superseding the order issued on recommendation No. 70 of 8th part of the Committee of 

Parliament on Official Language, comments made at recommendation No. 48 and 88 of 9th 

part have been accepted subject to the modification that the advertisements published in 

English/Regional Languages shall mandatorily be published in Hindi also. 

	 In the Hindi newspapers, advertisement should be given in Hindi only and in English 

newspapers these should be only in English. When advertisements are given in English 

newspapers, then at the end of the advertisement, it should be invariably mentioned that the 

Hindi version of the notification/advertisement/circular regarding vacancy is available on 

the website. For this complete link should also be provided. 

For increasing the use of Official Language Hindi in official work, inter alia, it is necessary to 

impart training through Hindi medium to all the employees in all the training institutes of the 

Central Government. At present it has been observed that the employees are imparted training 

through English medium only despite the availability of Hindi training material. As a result, the 

employees are not able to carry out the official work in Hindi. By imparting induction training 

and in-service training through Hindi medium, employees and officers will be capable of 

carrying out the work originally in Hindi. In all the training programmes of the Central 

Government, targets for imparting training through Hindi medium compulsorily, have been 

fixed for the region A / B / C in this Annual Programme. Necessary guidelines are required to 

be issued to the respective training centers for the compliance in this regard. 

The Department of Official Language seeks whole-hearted and voluntary support of all 

Ministries/Departments, Public Sector Banks and Undertakings in providing greater space to 

Hindi in their day to day work, consistent with the Constitutional and statutory obligations 

casted upon each of us and the targets indicated in this Annual Programme for the year 2019­

20. 

FEBRUARY, 2019 MINISTER OF STATE (R) 

MINISTRY OF HOME AFFAIRS 

GOVERNMENT OF INDIA 
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कार्ाालर् ĨƜৠ	 ैń ƞाƋƛाƣा वơƛाƆ (Ɯৠ े ş ş ेƅ Ƅव ƤौंƘा ƆƝा ƥ ǍƝाƟƝ)/ƦģिƝ ƄाƝाǟơƝƗ ƄाƝाƟƝों Ƅ
ŠषƖƄाƞी ƛि ŢƗ ƚैƏƄों Ɯें ƛाƆ ƟƓेे ƥैंń ƞाƋƛाƣा वơƛाƆ द्ơाƞा ƓƝ ऴƄŪ ƆŪ ƜाƗƕंƐों Ƅे 
ŠƗৠ ं े ĨƝवƆ Ƅव ƚƵाƗे ें ृ ǫƎ ƄाƝş ƄƞƗे ơाƟी ƗƆƞ ƞाƋƛाƣा Ƥाƞ ƞाƋƛाƣा ড়ƥƕी Ƅ Ƅी ড়ƕƢा Ɯ ƤơोǛƄ
ƄाƝाşǟơƝƗ ƤलƜ৞ƓƝों Ƅव ƞाǫĞीƝ ǬƓƞ Ƙƞ “ƞाƋƛाƣा Ƅी৞Ɠ ş ƘৠƞǬƄाƞ” ƓƔा ƦेģिƝ ǬƓƞ Ƙƞ 
“ƞाƋƛाƣा ƘৠƞǬƄाƞ” ेƄƞ ƤǤƜा৞ƗƓ ऴƄƝा ƋाƓा ƥń Ɨ.ƞा.Ƅा.Ƥ. Ƅी ƚƏƄों Ɯ वơƉाƞाƔş ঢ়ƚƕŮं Ƅी ƕ ै ै ें ं ৠ
ƉैƄ लƟǬƎ Ɨ.ƞा.Ƅा.Ƥ. Ƅे ƆƏƗ Ƅे ƤƜƝ šơǪƝƄ Ƅाƞşơाţ Ƥ৞Ɨয়ǪƉƓ ƄƞƗৠ े ƥेƓৠ ŤƘƟǢƖ Ƅƞाţ 
ƋाƓि ƥै ń 

	 ƤंƤƕीƝ ƞाƋƛाƣा ƤलƜ৞Ɠ Ƅी लƤƙा৛ƞƢों Ƅे ƅंƐ 8 Ƅी लƤƙा৛ƞƢ ƤंǍƝा 70 Ƙƞ Ƌाƞी šƕेƢ Ƅा 
ŠषƖĔƜƒ ƄƞƓे ƥৠŪ ƅंƐ 9 Ƅी लƤƙा৛ƞƢ ƤंǍƝा 48 Ūơ ं ৠं 88 Ƙƞ Ƅी Ɔţ ƤǬƓ৞ƓƝां ŢƤ ƤंƢवƖƗ 
Ƅे ƤाƔ Ǭ ơिƄाƞ Ƅी ƋाƓि ƥैं ऴƄ Ƅें ĥ ƤƞƄाƞ Ƅे ƜंģाƟƝों/वơƛाƆों/ƄाƝाşƟƝों/ŤƘĔƜों šড়ƕ द्ơाƞा 
Ƌव ƛि वơƧाƘƗ ŠंĖेƋि/ƦģेिƝ ƛाƣाŮं ें ড়ƥं ş रूƘ Ƥे ড়ƕƝा Ɯें ড়ƕŪ ƋाƓे ƥैं, Ťǟ ƥ ƕी ƛाƣा Ɯें Š৞ƗơाƝ


ƋाŪƆा ń
	

 ড়ƥƕी Ƅ ƤƜाƉाƞ Ƙģों Ɯ ড়ƥƕी Ɯ ƥी वơƧाƘƗ ড়ƕŪ ƋाŪ ƓƔा ŠंĖƋि ƤƜाƉाƞ Ƙģों Ɯ ŠंĖƋि Ɯं े ें ं ें ं े ें े ें 
वơƧाƘƗ ড়ƕŪ ƋाŪं ń Ƌƚ ŠंĖेƋि ƤƜाƉाƞ Ƙģों Ɯें वơƧाƘƗ ড়ƕŪ ƋाƓे ƥैं Ɠव वơƧाƘƗ Ƅे ŠंƓ Ɯें 
Ɲƥ ŠơǪƝ ŤǧƟेƅ Ƅƞ ড়ƕƝा ƋाŪ ऴƄ “ŠषƖƤƉƗाू /वơƧाƘƗ/৛ƞয়ǌƓ ƤंƚंƖि Ƙ৛ƞƘģ” ंƄा ড়ƥƕी रुƘांƓƞ 
ơेƚƤाŢƎ Ƙƞ ŤƘƟǢƖ ƥैń ŢƤ Ƅ ूƒ ंे  लƟŪ Ƙ ş लƟƄ ƛि ড়ƕƝा ƋाŪń 

 ƤƞƄाƞी ƄाƜƄाƋ Ɯ ƞाƋƛाƣा ড়ƥƕी Ƅ ĨƝवƆ Ƅव ƚƵाƗे Ƅ लƟŪ ŠǟƝ Ƅ ƤाƔ-ƤाƔ Ɲƥ šơǪƝƄ ें ं े े े 
ƥै ें े ें ş ं ेऴƄ Ƅĥ ƤƞƄाƞ Ƅ Ƥƛि ĨलƢƦƒ ƤंǬƔाƗों Ɯ Ƥƛि ƄालƜƄों Ƅव ড়ƥƕी Ƅ ƜाǞƝƜ Ƥे ĨलƢƦƒ 
ড়ƕƝा ƋाŪ ń ơƓş ें े ै ऴƄ ড়ƥं े ƚाơƋूƜाƗ Ɯ Ɲƥ ƕƅा ƋाƓा ƥ ƕी ĨलƢƦƒ ƤाƜĖि Ƅी ŤƘƟǢƖƓा Ƅ ƕ 
ƄालƜş ें ै े Ƅाƞƒ ơे ƤƞƄाƞी ƄाƜƄाƋ ড়ƥं ेंƄों Ƅव ĨलƢƦƒ ŠंĖेƋि Ɯ ড়ƕƝा Ƌा ƞƥा ƥ য়ƋƤƄ ƕी Ɯ Ɨƥीं 
Ƅƞ ƘाƓे ń ƄƜş ंलƛƄ ĨलƢƦƒ ơ ƤơेाƄाƟीƗ ĨलƢƦƒ ড়ƥं ेंƉा৛ƞƝों ƓƔा ŠषƖƄा৛ƞƝों Ƅव šƞ ƕी Ɯ
ড়ƕŪ ƋाƗे Ƥे ơƥ Ɯू े ড়ƥं ें ƄाƝş ƄƞƗे ें ें ें ें ेƟ रूƘ Ƥ ƕी Ɯ Ɯ ƤƦƜ ƥव ƤƄƆ ń Ƅĥ ƤƞƄाƞ Ƅ Ƥƛि 
ĨलƢƦƒ ƄाƝş ें Š৞ƗơाƝş रूƘ Ƥे ড়ƥं ş ेĔƜों Ɯ ƕी ƜाǞƝƜ Ƥे ড়ƕŪ ƋाƗे ơाƟे ĨलƢƦƒ ƄाƝĔƜों Ƅ लƟŪ 
Ƅ/ ƅ/ Ɔ Ʀेģों Ɯें ŢƤ ƚाƞ ƟǮƝ ৞ƗƖाş ै े े ৠ ेƓৠ े৛ƞƓ ऴƄƝा ƆƝा ƥ ń ৞ƗƕƢों Ƅ ŠƗƘाƟƗ ƥ ŠƘƗ
ŠƖिƗǬƔ ĨलƢƦƒ Ƅें ĥों Ƅव šơǪƝƄ ড়ƕƢा-৞ƗƕेƢ Ƌाƞी ƄƞƗे Ƅी šơǪƝƄƓा ƥैń 

 ƞाƋƛाƣा वơƛाƆ Ƥƛि ƄĥीƝ ƜंģाƟƝों/वơƛाƆों/ƄाƝाşƟƝों ůƞ ƤाơƋ৞ƗƄ Ʀģे Ƅ ƚƄों Ūơ ƄĥीƝ ें ş े ैं ं ें 
ŤƘĔƜों Ƥे ƤƜǬ Ɠ ƄाƝş ंƖि ƤौंƘ ƆŪ ƤơैंƖा৞ƗƄ ůƞ ƤांवơषƖƄ ƘालƟƄा Ƅव ƞाƋƛाƣा ĨƝवƆ Ƥंƚ े 
ƕा৞ƝǛ ơों Ƅे ें ůƞ ơƣş े ơावƣş ş ें Ťয়ǧ ƟळƅƓ ƟǮƝों Ƅी Ƙू৞Ɠ ş Ƅी ৞ƗǫƘाƕƗ Ɯ 2019-20 Ƅ Ƅ ƄाƝĔƜ Ɯ


ড়ƕƢा Ɯें ैয়ǑƊƄ ƤƜƔƗ Ƅी šƢा ůƞ ŠƘƦा ƄƞƓा ƥ ń
 Šƛिǫ Ǝ ơ Ǭ ơ ş	 े ै

फरवरी, 2019 गृ राज्य मंत्रि (आर) 
गृ मंत्रािय, भारत सरकार 
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IMPORTANT DIRECTIONS REGARDING 

OFFICIAL LANGUAGE POLICY 

1.	 Under section 3(3) of the Official Language Act, Resolutions, General Orders, Rules, 

Notifications, Administrative and Other Reports, Press Communiqués, Administrative and 

Other Reports and Official Papers to be laid before a House or Houses of Parliament, Contract, 

Agreements, Licenses, Permits, Tender Notices and Forms of Tender should invariably be, 

issued bilingually. For any violation, the officer signing such documents will be held 

responsible. 

2.	 The answers of question papers, except that of the compulsory paper of English, should also be 

allowed to be written in Hindi in recruitment examinations of subordinate services and such 

question papers should be made available both in Hindi and English. In interviews too, there 

should invariably be option to converse in Hindi. 

The candidates should have the option to answer the question papers of all the in-service, 

departmental and promotion examinations (including All India Level Examinations) of all the 

Ministries, Departments of the Central Govt. and its Attached and Subordinate Offices and of all 

Corporations, Undertakings, Banks etc. owned or controlled by the Central Govt., in Hindi. The 

question papers should compulsorily be set in both the languages (Hindi and English). In 

interviews, the candidate should have the option to answer in Hindi. 

3.	 Scientists etc. should be motivated and encouraged to read their research papers in the Official 

Language Hindi in all the scientific/technical seminars and discussions etc. Research papers 

should relate to the main subjects of the Ministry/ Department and Office concerned. 

4.	 Every type of training, whether of long-term or of short term, should generally be imparted 

through Hindi medium in ‘A’ and ‘B’ Regions. To impart training in ‘C’ Region the training 

material should be prepared both in Hindi and in English and made available to the trainees in 

Hindi or in English as per their requirements. 

5.	 So long as the prescribed targets regarding Hindi typists and Hindi stenographers are not 

achieved in the Central Govt. offices, only Hindi typists and Hindi stenographers should be 

appointed. 

6.	 International Treaties and Agreements should invariably be prepared both in Hindi as well as in 

English. There should be authentic translations of Treaties and Agreements entered into, in 

other countries and they should be kept on file for record. 

7.	 Under rule 10 (4) of the Official Language Rules, 1976, the following items of work should be 

done in Hindi in the branches of the notified banks­
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राजभाषा निऻत संबंधि प्रमऽख ऻनदेश 

1. ƞाƋƛाƣा ŠषƖ৞ƗƝƜ, े Šं ş ं ƤाƜाǟƝ šƕƢ,1963 Ƅी Ɩाƞा 3(3) Ƅ ƓƆƓ ƤƄǧƘ, े ৞ƗƝƜ, 
ŠषƖƤू ं ें, ĨेƤ वơƧয়ǠƓƝां, Ƥं े ेƉƗाŪ, ĨƢाƤ৞ƗƄ ơ ŠǟƝ ৛ƞƘवƎ Ƥƕ Ƅ ऴƄƤि ƤƕƗ Ɲा ƕवƗों ƤƕƗों Ƅ
ƤƜƦ ƞƅि ƋाƗे ơाƟे ें ƤƞƄाƞी ƄाƆƋाƓ, Ƥं ৠ ंĨƢाƤ৞ƗƄ ƓƔा Šǟ Ɲ ৛ƞƘवƎ वơƕा, Ƅƞाƞ, ŠƗƧয়ǠƓƝा, 
ŠƗৠ ू ं ें ं ं ेंƧा-Ƙģ, ৞Ɨवơƕा ƤƉƗाŪ ůƞ ৞Ɨवơƕा ĨƘģ द्वơƛावƣƄ रूƘ Ɯ, ŠĖेƋि ůƞ ড়ƥƕी ƕवƗों Ɯ Ƌाƞी ऴƄŪ 
ƋाŪं ń ऴƄƤि ĨƄाƞ Ƅे ं े Ťǧ ƟƇƗ Ƅ लƟŪ ƥǬ ƓाƦƞ ƄƞƗे ơाƟे ŠषƖƄाƞी Ƅव য়ƋǤ Ɯेƕाƞ ƏƥƞाƝा ƋाŪƆा ń 

2. ŠƖिƗǬ Ɣ ƤेơाŮं Ƅी ƛƓी ƘƞीƦाŮं ें Šं े Š৞ƗơाƝş ĨǪƗ Ƙģ Ƅव ƊवƴƄƞ Ƣे ेƜ ĖेƋि Ƅ ƣ वơƣƝों Ƅ
ĨǪƗ Ƙģों Ƅे ŤǛƓƞ ড়ƥं ें े े ू Ǝ ƕी ƋाŪ ůƞ ūƤे ĨǪƗ Ƙģ द्वơƛाƣि रूƘ Ƥे ড়ƥंƕी Ɯ ƛि ƕƗ Ƅी Ɗ ƕी ƓƔा 
Šं ं ें ें ें ंĖेƋि ƕवƗों ƛाƣाŮ Ɯ ŤƘƟǢ Ɩ ƄƞाŪ ƋाŪं ń ƤाƦाǛƄाƞ Ɯ ƛि ơाƓाşƟाƘ Ɯ ড়ƥƕी ƜाǞƝƜ Ƅी 
ŤƘƟǢ ƖƓा Š৞ƗơाƝş रूƘ Ƥे ƞƥƗि Ɖाড়ƥŪ ń 

Ƅें ĥ ƤƞƄाƞ Ƅ Ƥƛि Ɯं ं ेंे ģाƟƝों, वơƛाƆों ƓƔा ŤƗƤे Ƥƚ঳ ůƞ ŠƖिƗǬ Ɣ ƄाƝाşƟƝों ƓƔा Ƅĥ ƤƞƄाƞ 
Ƅे ें Ɲा ৞ƗƝं ैं ेंǬ ơालƜǛơ Ɯ ģƒाƖिƗ ৞ƗƆƜों, ŤƘĔƜों, ƚƄों šড়ƕ Ɯ Ƥƛि ƤेơाƄाƟीƗ वơƛाƆिƝ ƓƔा 
Ƙƕवǟ Ɨ৞Ɠ ƘƞीƦाŮं ें (ŠळƅƟ ƛाƞƓिƝ Ǭ Ɠƞ Ƅी ƘƞीƦाŮं Ƥড়ƥƓ) Šǣ ƝषƔş ेƜ Ɲों Ƅव ĨǪƗ Ƙģों Ƅ ŤǛƓƞ 
ড়ƥं ें े े ू ş ं ं ं ें ैƕी Ɯ ƛि ƕƗ Ƅी ƊƎ ƕी ƋाŪ ń ĨǪƗ Ƙģ Š৞ƗơाƝƓ: ƕवƗों ƛाƣाŮ (ড়ƥƕी ůƞ ŠĖेƋि) Ɯ ƓƝाƞ 
ƄƞाŪ ƋाŪं ń Ƌƥां ƤाƦाǛ Ƅाƞ लƟƝा ƋाƗा ƥव, ơƥां ƛि ĨǪƗों Ƅे ŤǛƓƞ ড়ƥं ें ेƗे Ƅा वơƄǧ Ƙ ড়ƕƝा ƕी Ɯ ƕ
ƋाŪ ń 

3. Ƥƛि ĨƄाƞ Ƅी ơƧा৞ƗƄ/ƓƄƗिƄी ƤƆवয়ǫ ƏƝों ƓƔा Ƙ৛ƞƉƉाşŮं šড়ƕ Ɯ ơƧा৞ƗƄों šড়ƕ Ƅव ै ं ें ै
ƞाƋƛाƣा ড়ƥं ें ƢवƖ Ƙģ ƘƵƗे े लƟŪ Ĩ৛ेƞƓ ůƞ ĨवǛƤाড়ƥƓ ऴƄƝा ƋाŪ ń ŤǌƓ ƢवƖ Ƙģ Ƥंƕी Ɯ Ƅ ƚ঳ 
ƜģंाƟƝ/वơƛाƆ/ƄाƝाş े Ɯৠ ं ंƟƝ šড়ƕ Ƅ ǍƝ वơƣƝ Ƥे ƤƚषƖƓ ƥवƗे Ɖाড়ƥŪ ń 

4. ‘Ƅ’ ƓƔा ‘ƅ’ Ʀेģों Ɯें Ƥƛि ĨƄाƞ Ƅा ĨलƢƦƒ, Ɖाƥे ơƥ Šǧ ƘाơषƖ Ƅा ƥव ŠƔơा ƕीƇाşơषƖ Ƅा, 
ƤाƜाǟ ƝƓ: ড়ƥं Ʀे ें ĨलƢƦƒ ƕƗे Ƅ लƟŪ ĨलƢƦƒ ƤाƜĖि ড়ƥƕी ůƞ ƕी ƜाǞƝƜ Ƥे ƥवƗा Ɖाড়ƥŪ ń ‘Ɔ’ ģ Ɯ े े ं
Šं े ं ें Ɠै ं े ŠƗৠ ं ं े ेंĖƋि ƕवƗों ƛाƣाŮ Ɯ Ɲाƞ Ƅƞाţ ƋाŪ ůƞ ĨलƢƦƒाƔी Ƅी ƜाƆ Ƅ Ƥाƞ ড়ƥƕी Ɲा ŠĖƋि Ɯ
ŤƘƟǢ Ɩ Ƅƞाţ ƋाŪ ń 
5. Ƅĥ ƤƞƄाƞ Ƅ ƄाƝाş ें Ƌƚ ƓƄ ড়ƥƕी ƎƄƒ ƄƞƗ ơाƟे ƕी šƢलƟवƘƄ ƤƚƖि ৞ƗƖाşें े ƟƝों Ɯ ं ं े ơ ড়ƥं ৠ ं ं ৛ƞƓ 
ƟǮƝ ĨाǠ Ɠ Ɨƥीं Ƅƞ लƟŪ ƋाƓे ें े ơƟ ড়ƥं ं े े ơ ড়ƥं ৠ, Ɠƚ ƓƄ ŤƗƜ Ƅ ƕी ƎƄƒ ƄƞƗ ơाƟ ƕी šƢलƟवƘƄ ƥी 
ƛƓी ऴƄŪ ƋाŪंń 
6. ŠƓƞाşǫ ĞीƝ ƤषƖƝों ůƞ Ƅƞाƞों Ƅव Š৞ƗơाƝş रूƘ Ƥ ড়ƥƕी ůƞ ŠĖƋेि ƕवƗों ƛाƣाŮं Ɯ ƓƝाƞ ƄƞाƝा ैं ं े ं ं ें 
ƋाŪń वơƕेƢों Ɯ ৞Ɨǫ Ƙाড়ƕƓ Ƥं े ĨाƜाळƒƄ ŠƗৠ ै े ৛ƞƄुƐş ेें षƖƝों ůƞ Ƅƞाƞों Ƅ ơाƕ ƓƝाƞ ƄƞाƄ Ƅ लƟŪ ƙाŢƟ 
Ɯें ƞƅे ƋाŪ ंń 
7. ƞाƋƛाƣा ৞ƗƝƜ, 1976 Ƅ ৞ƗƝƜ 10(4) Ƅ ŠƓƆƓ ŠषƖƤषƉƓ ƚैं ं ेंे े ं ş ू Ƅों Ƅी ƢाƅाŮ Ɯ ৞ƗǤƗलƟळƅƓ 
ƄाƝş ं ेंড়ƥƕी Ɯ ऴƄŪ ƋाŪ-ं
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Applications filled by customers in Hindi and Demand Drafts issued on applications filled 

in English with the consent of the customers , Payment Order, Credit Card, Debit Card, all 

kinds of lists, returns, fixed deposit receipts, communications etc regarding cheque-book., 

entries in daily Ledger, Muster, Dispatch Book, Pass Book, entries in Log Book, work relating 

to priority areas, security and customer services, opening of new accounts, writing addresses on 

envelopes, work relating to travelling allowance, leave, provident fund, house building 

advance, documents related to medical facilities for the employees, agenda and minutes of the 

meetings. 

8. Stationery items, name plates, notice boards, forms, procedural literature, rubber-stamps, 

invitation cards etc. of all the Ministries/Departments including Indian Offices located abroad, 

should invariably be got prepared both in Hindi and  English. 

9. Non-Statutory procedural literature like rules, codes, manuals, standard forms etc. may be 

sent to the Central Translation Bureau for translation, by the concerned Ministries/ Offices, 

Departments etc. 

10. Officers/ employees associated with translation work & implementation of Official 

Language Policy may be nominated for compulsory Translation Training in the Central 

Translation Bureau. Officers/ employees having knowledge of Hindi and English both at degree 

level whose services are likely to be utilized for such work by the office may also be nominated 

for translation training.   

11. The officers of IAS and other All India Services are imparted compulsory training in 

Hindi during their training in Lal Bahadur Shastri National Academy of Administration, 

Mussoorie so that they could make use of it in official work. However, most of the officers do 

not use Hindi in their official work after joining the service. As such officials/employees 

working under them do not get the right message. Consequently, Hindi is not used in official 

work to the extent required. It is the Constitutional obligation on senior officials of 

Ministries/Departments/ Offices/Undertakings to make progressive use of Hindi in their official 

work. This in turn will motivate the officials/employees working under them, thereby giving 

impetus to the compliance of the Official Language Policy. 

12. All the Ministries/Departments etc. should widely promote and propagate the various 

incentive schemes in their respective attached and subordinate Offices in order to accelerate the 

use of Hindi, so that maximum number of officials/employees are benefited by these schemes 

and Hindi is increasingly used in official work. 
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ĖाƥƄों द्ơाƞा ড়ƥं ें े ƆŪ šơƕेƗों ůƞ ĖाƥƄों Ƅी ƤƥƜ৞Ɠ Ƥे Šं ें ेƕी Ɯ ƛƞ ĖेƋि Ɯ ƛƞ ƆŪ šơेƕƗों Ƙƞ Ƌाƞी 
ऴƄŪ ƋाƗे ơाƟे ƜांƆ ĠाǡƎ, ƛৠ े े शƐƎ ƄाƐş Ɛঢ়ƚƎ ƄाƐ, Ƥƛि ĨƄाƞ Ƅी Ƥू ंƆƓाƗ šƕƢ, Ĕ , े ş षƉƝा, 
वơơƞळƒƝा,ंƤाơषƖ ƋƜा ƞƤिƕें, ƉƄ ƚ ं ं ै ৠै ৠ ƚ ৞ƗƄ ƚƥी, ƜǬ Ǝƞ, Ĩेƣƒ ƚƥी, ƘाƤ ƚƄ, ƟुƆƄ Ƥ Ɩि Ƙģ šড়ƕ, ƕ
ƚৠ ें Ĩवơয়ǫƎƝा,ं ĨाƔलƜƄƓा ĨाǠ Ɠ Ʀे ৠ ं ĖाƥƄ Ƥेơा Ƥं ं ş े ƅाƓे ƅवƟƗा, लƟƙाƙोंƄ Ɯ ģ, ƤƞƦा Ūơ ƚƖि ƄाƝ, ƗƝ
Ƙƞ ƘƓे लƟƅƗा, ƄƜş े Ɲाģा ƛǛƓेƉा৛ƞƝों Ƅ , ŠơƄाƢ, ƛवơǫ Ɲ ৞ƗषƖ, šơाƤ ৞ƗƜाşƒ ŠषĖƜ, षƉऴƄǛƤा 
Ƥं ं ş ै ş ू ơş ृƚƖि ƄाƝ, ƚƏƄों Ƅी ƄाƝƤƉि, ƄाƝ ǛƓ šড়ƕ ń 

8. वơƕेƢ য়ǬƔƓ ƛाƞƓिƝ ƄाƝाşƟƝों Ƥড়ƥƓ Ƥƛि ƜģाƟƝों/वơƛाƆों šড়ƕ Ƅी ƟेƅƗ ƤाƜĖि, ƗाƜ Ƙट्ट,ं
Ƥू ş ĨऴĔƝा Ƥं ं ें, ৞ƗƜं ş रूƘ Ƥे ড়ƥंƉƗा Ƙट्ट, ƙाƜ ƚƖि Ƥाড়ƥǛƝ, ƞƚƴ Ƅी Ɯवƥƞ ģƒ Ƙģ šড়ƕ Š৞ƗơाƝ ƕी-
Šं ेंĖेƋि Ɯ ƚƗơाŪ ƋाŪं ń 

े ं9. ƛाƞƓ ƤƞƄाƞ Ƅ ƜģाƟƝों, ƄाƝाşƟƝों, वơƛाƆों, ƚƄवैं , ŤƘĔƜों šড়ƕ द्ơाƞा ŠƤावंơषƖƄ ĨऴĔƝा 
Ƥाড়ƥǛƝ ƋैƤे ৞ƗƝƜ, ƄवƐ, Ɯै ৠ ş šড়ƕ Ƅा ŠƗৠ े े ें ĥीƝ ŠƗৠ ूƗŠƟ, ƜाƗƄ ƙाƜ ơाƕ ƄƞाƗ Ƅ लƟŪ Ƅ ơाƕ ǢƝƞव 
Ƅव ƛेƋा ƋाŪ ń 

10. ŠƗৠ ş े ƄाƝाşǟ ơƝƗ Ƥे Ƌৠ े Ƥƛि ŠषƖƄा৛ƞƝों/ƄƜş ेंơाƕ ƄाƝ ƓƔा ƞाƋƛाƣा Ɨि৞Ɠ Ƅ ƴ Ɖा৛ƞƝों Ƅव ƄĥीƝ 
ŠƗৠ ू ें Š৞ƗơाƝş ŠƗৠ ेƓৠ ƗालƜƓ ऴƄƝा ƋाŪń ūƤे ŠषƖƄा৛ƞƝों/ƄƜşơाƕ ǢƝƞव Ɯ ơाƕ ĨलƢƦƒ ƥ Ɖा৛ƞƝों Ƅव ƛि 
ŠƗৠ े ै ें Ǭ ƗाƓƄ Ǭ Ɠƞ Ƙƞ ড়ƥं ं ंơाƕ Ƅ ĨलƢƦƒ Ƙƞ ƗालƜƓ ऴƄƝा Ƌा ƤƄƓा ƥ, য়Ƌǟ ƥ ƕी-ŠĖेƋि ƕवƗों ƛाƣाŮ
Ƅा ƧाƗ ƥव ƓƔा য়ƋƗƄी ƤेơाŮं Ƅा ŤƘƝवƆ ƄाƝाşƟƝ द्ơाƞा ŢƤ ƄाƝş Ƅे लƟŪ ऴƄƝा Ƌा ƤƄƓा ƥै ń 

11. ƛाƞƓिƝ ĨƢाƤ৞ƗƄ Ƥेơा ůƞ Šǟ Ɲ ŠळƅƟ ƛाƞƓिƝ Ƥे े े लƟŪ ƟाƟ ƚƥाƕƞৠơा Ƅ ŠषƖƄा৛ƞƝों Ƅ


ƢाǬ ģि ƞाǫ ĞीƝ ĨƢाƤƗ ŠƄाƕƜि, ƜƤू ें े ƕशƞाƗ ড়ƥं ş
ƞी Ɯ ĨलƢƦƒ Ƅ ƕी ƛाƣा Ƅा ĨलƢƦƒ Š৞ƗơाƝ रूƘ Ƥे 
ড়ƕƝा ƋाƓा ƥै ƓाऴƄ ƤƞƄाƞी ƄाƜƄाƋ Ɯें ơे ŢƤƄा ĨƝवƆ Ƅƞ ƤƄें ń ƓƔावƘ, ŠषƖƄाƢं ŠषƖƄाƞी Ƥेơा 
Ɯें šƗे Ƅे ƘǪƉाƓ ƤƞƄाƞी ƄाƜƄाƋ Ɯें ড়ƥं े ń ŢƤƤे ŤƗƄे ŠƖिƗ ƄाƝş ेƕी Ƅा ĨƝवƆ Ɨƥीं ƄƞƓ Ƅƞ ƞƥ
ŠषƖƄा৛ƞƝों/ƄƜş ें Ƥƥी Ƥं े ें ড়ƥंƉा৛ƞƝों Ɯ ƕƢ Ɨƥीं ƋाƓाń Ƙ৛ƞƒाƜǬ ơरूƘ, ƤƞƄाƞी ƄाƜƄाƋ Ɯ ƕी Ƅा ĨƝवƆ 
ŠƘे्ƦƓ Ɯाģा Ɯें ं ेƗƥीं ƥव ƘाƓाń ƜģाƟƝों/वơƛाƆों/ ƄाƝाşƟƝों/ŤƘĔƜों šড়ƕ Ƅ ơ৛ƞǫ Ə ŠषƖƄा৛ƞƝों Ƅा 
Ɲƥ Ƥं ै ै ऴƄ ơƥ ŠƘƗे ें ŠषƖƄ Ƥे ŠषƖƄ ড়ƥं ेंơƖा৞ƗƄ ƕा৞ƝǛơ ƥ ƤƞƄाƞी ƄाƜƄाƋ Ɯ ƕी Ƅा ĨƝवƆ Ƅƞ ń 
ŢƤƤे ŤƗƄे ŠƖिƗ ƄाƝş Ƅƞ ƞƥे ŠषƖƄा৛ƞƝों/ƄƜş ेƉा৛ƞƝों Ƅव Ĩेƞƒा लƜƟेƆि ƓƔा ƞाƋƛाƣा Ɨि৞Ɠ Ƅ
ŠƗৠ ें ेƘाƟƗ Ɯ Ɔ৞Ɠ लƜƟƆि ń 

12. Ƥƛि ƜģाƟƝ/वơƛाƆ šড়ƕ ড়ƥƕी Ƅ ĨƝवƆ Ƅव ƚƵाơा ƕƗे लƟŪ ƉƟाţ Ɔţ वơलƛǟ Ɨ ĨवǛƤाƥƗ ं ं े े Ƅे
	

ƝवƋƗाŮं Ƅा ŠƘƗे Ƥं ं ें ें
ƚ঳ Ūơ ŠƖिƗǬ Ɣ ƄाƝाşƟƝों Ɯ ƛि ǩ ƝाƘƄ ĨƉाƞ-ĨƤाƞ Ƅƞ ƓाऴƄ ŠषƖƄ Ƥे 
ŠषƖƄ ŠषƖƄाƞी/ƄƜş ं ें ेंƉाƞी ŢƗ ƝवƋƗाŮ Ƅा Ɵाƛ ŤƏा ƤƄ ůƞ ƤƞƄाƞी ƄाƜƄाƋ Ɯ ŠषƖƄ Ƥे ŠषƖƄ 
ƄाƝş ं ेंড়ƥƕी Ɯ ƥव ń 
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13. Quarterly Progress Reports should be made available online to the Official Language 

Department within 30 days following the expiry of each quarter.  

14. With a view to sensitize the officials/employees about the Official Language Policy of 

the Government, it is necessary that the review of progress made in the implementation of 

Official Language Hindi in Official work is not confined to the meetings of the Official 

Language Implementation Committees. In order to make its monitoring more effective, it is 

necessary to regularly discuss it in detail in every meeting convened by the Administrative 

Head of the Ministries/Departments/Offices and to include it as a standing item of the agenda. 

15. To overcome the difficulties faced by various offices in doing the official work in Hindi, 

new guidelines have come into effect forthwith to organize Hindi workshops. According to 

new guidelines, the duration of workshop should be - minimum one working day. Minimum 

two third of the time of workshop shall be devoted to the actual practice of doing the official 

work in Hindi on the subjects related to that office. The “KARYASHALA SANDARSHIKA” 

prepared by the Department of Official Language is now available on the website. 

16. The officers/employees handling Hindi work including training and workshops should also 

be provided good and sufficient space and other necessary facilities to sit in the office to 

facilitate them to discharge their duties properly. 

17. Ministries/Departments/Offices etc. should regularly nominate their employees to the 

different training programmes of the Department of Official Language and direct them to be 

present in the classes regularly, to take training with sincerity and write the examination. Any 

instance of discontinuing training or not writing the examination should be severely dealt with.  

18. Translators should be provided with help literature, standard dictionaries (English-Hindi, 

Hindi-English) and other technical glossaries, so that they may use them in their translation 

work. 

19. All the Ministries/Departments/Offices etc. should make available the facility of computer 

for the use of "Leela (Learning Indian Language Through Artificial Intelligence) Hindi 

Prabodh, Praveen and Pragya" software etc. for the benefit of the officers/employees nominated 

for training in Hindi. 
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13. ৞ƓƜाƥी ĨƆ৞Ɠ ৛ƞƘवƎ ŬƗƟाŢƗ लƤǬ ƎƜ द्ơाƞा ĨǛƝे े 30 ড়ƕƗ Ƅे ƛिƓƞ ş Ƅ ৞ƓƜाƥी Ƅी ƤƜाয়ǠƓ Ƅ
ƞाƋƛाƣा वơƛाƆ Ƅव ŤƘƟǢ Ɩ Ƅƞा ƕी ƋाŪ ń 

14. ƤƞƄाƞ Ƅी ƞाƋƛाƣा Ɨि৞Ɠ Ƅ Ĩ৞Ɠ ŠषƖƄा৛ƞƝों/ƄƜƉा৛ƞƝों Ƅव ƤĖाƥी ƚƗाƗ Ƅी दृয়ǫƎ Ƥे Ɲƥ े ş ৠ े 
šơǪƝƄ ƥै ें ƞाƋƛाƣा ড়ƥं े ƄाƝाşǟ ơƝƗ Ɯें ƥৠţ ĨƆ৞Ɠ Ƅी ƤƜिƦा Ƅव Ɯाģ ऴƄ ƤƞƄाƞी ƄाƜƄाƋ Ɯ ƕी Ƅ
ƞाƋƛाƣा ƄाƝाşǟơƝƗ ƤलƜ৞Ɠ Ƅी ƚै ं ं ें ंƏƄों ƓƄ ƥी ƤिलƜƓ Ɨ ƞƅा ƋाŪ ń ŢƤ ƤƚƖ Ɯ ƜुƗिƎ৛ƞƆ Ƅव 
ůƞ ŠषƖƄ Ĩƛाơि ůƞ ƄाƞƆƞ ƚƗाƗे Ƅे लƟŪ Ɲƥ Ƌरूƞी ƥै ऴƄ Ɯं ेģाƟƝों/वơƛाƆों/ƄाƝाşƟƝों Ƅ
ĨƢाƤ৞ƗƄ ĨƖाƗों द्ơाƞा Ɵी ƋाƗे ơाƟी ĨǛƝे ै ें ŢƤ Ƙƞ ৞ƗƝलƜƓ रूƘ Ƥे वơǬƓृƄ ƚƏƄ Ɯ Ɠ ƉƉाş Ƅी 
ƋाŪ ůƞ ŢƤे ƄाƝş ू े ेंƤƉि Ƅी ŪƄ ǬƔाƝि Ɯƕ Ƅ रूƘ Ɯ ƢालƜƟ ऴƄƝा ƋाŪ ń 

15. ড়ƥƕी Ɯ ƄाƝş ƄƞƗ Ɯ š ƞƥी Ƅড়ƏƗाŢƝों Ƅव ƕƞ ƄƞƗ Ƅ लƟŪ šƝवয়ƋƓ Ƅी ƋाƗ ơाƟी ं ें े ें ू े े े 
ƄाƝş े Ƥं ं ें Ƌाƞी ऴƄŪ ƆŪ ƗƝे े े ŠƗƤाƞ ƄाƝƢाƟा Ƅी ǟƝƗƓƜ ŠơषƖ ƢाƟाŮं Ƅ ƚƖ Ɯ ড়ƕƢा-৞ƗƕƢों Ƅ ৠ ş ू
01 ƄाƝş ড়ƕơƤ Ƅी ƥवƆिń ƄाƝş ें ǟƝू ş ं ंƢाƟा Ɯ ƗƓƜ ƕव ৞Ɠƥाţ ƤƜƝ ƄाƝƢाƟा Ƥे ƤƚषƖƓ वơƣƝों Ƙƞ 
ড়ƥं ें ƄाƝş ƄƞƗे े ें ƟƆाƝा ƋाŪ ń ƞाƋƛाƣा वơƛाƆ द्ơाƞा ƄाƝş ेंƕी Ɯ Ƅा Šǣ ƝाƤ ƄƞơाƗ Ɯ ƢाƟा Ɯ ĨƝवƆ 
ƥेƓ ‘ƄाƝƢाƟा ƤƕलƢƄा’ ैৠ ş ं ş ơेƚƤाŢƎ Ƙƞ ŤƘƟǢ Ɩ Ƅƞơाţ Ɔţ ƥ ń 

16. ĨलƢƦƒ ůƞ ƄाƝş ं Ƥড়ƥƓ ƞाƋƛाƣा ড়ƥं ं ं ş े ŠषƖƄा৛ƞƝों/ƄƜşƢाƟाŮ ƕी ƤƚƖि ƄाƝ Ƅƞ ƞƥ Ɖा৛ƞƝों Ƅव 
ƄाƝाşƟƝ Ɯें ƚै े े लƟŪ ŠǑƊा ơ ƤƜৠ ं ŠǟƝ šơǪƝƄ Ƥৠ ं ƛि ŤƘƟǢ Ɩ Ƅƞाţ ƏƗ Ƅ षƉƓ ǬƔाƗ Ūơ वơƖाŪ
ƋाŪं ƓाऴƄ ơे ŠƘƗे ƕा৞ƝǛơों Ƅा ৞Ɨơाşƥ ƏुƄ Ɠƞƥ Ƥ ेƄƞ ƤƄें  ń 

17. ƞाƋƛाƣा वơƛाƆ द्ơाƞा ƉƟाŪ Ƌा ƞƥे ş ें ंवơलƛǟ Ɨ ĨलƢƦƒ ƄाƝĔƜों Ɯ ƜģाƟƝ/वơƛाƆ/ƄाƝाşƟƝ 
šড়ƕ ৞ƗƝलƜƓ रूƘ Ƥे ŠƘƗे ƄƜş ें ůƞ ƗालƜƓ ƄƜş े ेंƉा৛ƞƝों Ƅव ƗालƜƓ Ƅƞ Ɖा৛ƞƝों Ƅव ৞ƗƕƢ ƕ ऴƄ ơे 
৞ƗƝलƜƓ रूƘ Ƥे ƄƦाŮं ें ें, Ƙू ें ƓƔा ƘƞीƦाŮं ें ƚै ेंƜ ŤƘয়Ǭ ƔƓ ƞƥ ƞी ƓǛƘƞƓा Ƥे ĨलƢƦƒ ĨाǠ Ɠ Ƅƞ Ɯ ƏI 
ĨलƢƦƒ Ƅव ƚिƉ Ɯें ें Ɨ ƚै ेƊवƴƗे Ɲा ƘƞीƦाŮं Ɯ ƏƗ ơाƟे ƜाƜƟों Ƅव Ƅƴाţ Ƥे ৞ƗƘƎा ƋाŪ ń 

18. ŠƗơाƕƄों Ƅव ƤƥाƝƄ Ƥाড়ƥǛƝ, ƜाƗƄ ƢǢ ƕƄवƢ (ŠĖेƋि-ড়ƥƕी ơ ড়ƥƕी-ŠĖेƋि) ƓƔा Šǟ Ɲ ंৠ ं ं ं
ƓƄƗिƄी ƢǢ ƕाơलƟƝां ŤƘƟǢ Ɩ Ƅƞाţ ƋाŪं ƓाऴƄ ơे ŠƗơाƕ ƄाƝş Ɯें ŢƗƄा ŤƘƝवƆ Ƅƞ ƤƄें ńৠ

19. Ƥƛि Ɯं ं ें े लƟŪ ƗालƜƓ ŠषƖƄा৛ƞƝों/ƄƜş ेģाƟƝ/वơƛाƆ/ƄाƝाşƟƝ šড়ƕ ড়ƥƕी Ɯ ĨलƢƦƒ Ƅ Ɖा৛ƞƝों Ƅ
Ɵाƛ Ƅे लƟŪ ‘ƟीƟा’ Ɔ ŢंशƐƝƗ Ɵǎ ơेƋ Ĥ šড়ƎऴƙलƢƝƟ ŢƎलƟƋƤ) ড়ƥƕी ĨƚवƖ, Ĩơिƒ ơ ĨाƧ (Ɵ৞Ɨिं ैं ू ş ं े ें ं
šড়ƕ ƤुǡƎơे े े ू ৠƝƞ Ƅ ŤƘƝवƆ Ƅ लƟŪ ƄǤǠƝƎƞ Ƅी ƤवơƖा ŤƘƟǢƖ ƄƞơाŪं ń 
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20. All the Ministries/Departments/Offices etc. should encourage writing of original book in 

Hindi on subjects concerned to them and take necessary steps to enrich their Departmental 

Glossaries. 

21. Emphasis should be given on the use of popular words in our routine work so that citizens 

have an access to Government Policies/Programmes. 

22. All the Ministries/Departments/Offices etc. should, at their training institutes for Central 

Services, make arrangements for training in Rajbhasha Hindi, at par with the level of 

arrangements at Lal Bahadur Shastri National Academy of Administration and prepare 

literature on their subjects so that after training the officers/employees may be able to carry out 

their work in Official Language Hindi easily. All the training programmes should be prepared 

in audio-visual form through the use of multimedia projectors, laptops etc. 

23. Hindi magazines are being published by all the Ministries/Departments/Offices/ 

Institutions etc. in their offices to generate working environment in Hindi. General activities 

and original article pertaining to the particular office should be published in these magazines. 

24. The half yearly meeting of the Town Official Language Implementation Committees be 

attended by the Administrative Heads of the member offices compulsorily. 

25. Consolidated Compliance Report, regarding the Annual Programme 2018-2019 may be 

sent to the Department of Official Language by all the Ministries/ Departments in respect of all 

their Attached/ Subordinate Offices, latest by 31st May, 2019. 

26. Only Unicode encoding may be used for the use of Hindi on computers. 

27. All the Ministries/Departments should ensure that computer sytems used therein should 

have facility of working in Hindi. It should also be ensured that these facilities are being 

utilized. 

28. The Official Language Cadre should be constituted in the offices of the Ministries/ 

Departments / Undertakings / Banks etc. and it should be in conformity with the total posts. 

The scale of pay of Central Secretariat Official Language Service Cadre has been extended for 

these posts also. 

29. In the Hindi workshops emphasis should be placed on Hindi writing exercises and use of 

Unicode-encoding, e-mails and dictation should also be taught. 

30. Heads of Offices should take initiatives for carrying out the official work originally in 

Hindi. 
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ģाƟƝ/वơƛाƆ/ƄाƝाşƟƝ šড়ƕ ŠƘƗ-ŠƘƗ ƚषƖƓ वơƣƝों Ƙƞ ড়ƥƕी Ɯ20. Ƥƛि Ɯं े े ƕा৞ƝǛơों Ƥे Ƥं ं ं ें ƜशलƟƄ 
Ƙৠ े े ं ं ं ृ े ेǬƓƄ ƟƅेƗ Ƅव ĨवǛƤाড়ƥƓ ƄƞƗ ƓƔा ŠƘƗ वơƣƝों Ƥे ƤƚषƖƓ ƢǢ ƕ ƛƐाƞ Ƅव ƤƜ঳ ƄƞƗ Ƅ लƟŪ 
šơǪƝƄ ƄƕƜ ŤƏाŪं ń 

21. ŠƘƗे ƄाƝ-ş ǩƝơƥाƞ Ɯें šƜ ƋिơƗ Ɯें ĨƉलƟƓ ƢǢƕों Ƅे ĨƝवƆ Ƙƞ ƚƟ ড়ƕƝा ƋाŪ, ƓाऴƄ ƤाƜाǟƝ 
ƗाƆ৛ƞƄ ƓƄ ƤƞƄाƞी Ɨि৞ƓƝों/ ƄाƝş े े ें ेंĔƜों Ƅ ƚाƞ Ɯ ƋाƗƄाƞी ĨाǠƓ Ƅƞ ƤƄ | 

22. Ƥƛि ƜģाƟƝ/वơƛाƆ/ƄाƝाşƟƝ šড়ƕ ŠƘƗ ƄĥीƝ ƤेơाŮ Ƅ ĨलƢƦƒ ƤǬ ƔाƗों Ɯ ƞाƋƛाƣा ড়ƥƕी ं े ें ं े ं ें ं
Ɯें ĨलƢƦƒ Ƅी ǩ ƝơǬ Ɣा ŤƤि Ǭ Ɠƞ Ƙƞ Ƅƞें, য়ƋƤ Ǭ Ɠƞ Ƙƞ ƟाƟ ƚƥाƕƞ ƢाǬģि ƞाǫ ĞीƝ ĨƢाƤƗ ৠ
ŠƄाƕƜि Ɯें ै ůƞ ŠƘƗे वơƣƝों Ƥे Ƥं ं ृ ंƄƞाţ ƋाƓि ƥ ƚषƖƓ Ƥाড়ƥǛƝ Ƅा ƤƋƗ ƄƞơाŪ, য়ƋƤƤे ĨलƢƦƒ 
Ƅे ƚाƕ ŠषƖƄाƞी ŠƘƗा ƤƞƄाƞी ƄाƜƄाƋ Ƥৠ ू ş ं ें ेंवơƖाƘơƄ ƞाƋƛाƣा ড়ƥƕी Ɯ Ƅƞ ƤƄ ń Ƥƛि ĨलƢƦƒ 
ƄाƝş ै े  ƜाǞƝƜ Ƥे šशƐƝव/वơƯৠ ेĔƜ ƜǧƎीƜिशƐƝा ĨुƋǌेƎƞ, ƟƘƎुƘ šড়ƕ Ƅ ŠƟ रूƘ Ɯ ড়ƕƝा ƋाŪ I 

23. Ƥƛि ƜģाƟƝ/वơƛाƆ/ƄाƝाşƟƝ/ƤǬ ƔाƗ šড়ƕ ŠƘƗ ƄाƝाşƟƝ Ɯ ড়ƥƕी Ɯ ƄाƝş Ƅा ƜाƥशƟ Ɠैं ं े ें ं ें Ɲाƞ 
ƄƞƗे Ƅे लƟŪ ড়ƥƕी Ƙঢ়ģƄाŮं ं े ƥैं ń ŢƗ Ƙঢ়ģƄाŮं Ɯें वơƢे ेƄा ĨƄाƢƗ Ƅƞ ƞƥ ƣƄƞ ŤǌƓ ƄाƝाşƟƝ Ƅ
ƤाƜाǟ Ɲ ƄाƝयों ं ं ंƓƔा ƞाƋƛाƣा ড়ƥƕी Ƥे ƤƚषƖƓ ƜशलƟƄ šƟƅे ĨƄालƢƓ ऴƄŪ ƋाŪं ń 

24. ƗƆƞ ƞाƋƛाƣा ƄाƝाşǟ ơƝƗ ƤलƜ৞ƓƝों Ƅी ƊƜाƥी ƚƏƄों Ɯ ƤƕǬ Ɲ ƄाƝाş े ĨƢाƤ৞ƗƄ ĨƜৠै ें ƟƝ Ƅ ƅ 
Š৞ƗơाƝş रूƘ Ƥे ƛाƆ Ɵें ń 

25. Ƥƛि ƜģाƟƝ वơƛाƆ ŠƘƗ Ƥƚ঳/ŠƖिƗǬ Ɣ ƄाƝाşƟƝों Ƅ ƚाƞ Ɯ ơƣş 2018-19 Ƅ ơावƣƄं े ं े े ें े ş
ƄाƝş ं ं ৠ şĔƜ Ƥे ƤƚषƖƓ ƤƜेऴƄƓ ŠƗƘाƟƗ ৛ƞƘवƎ ƞाƋƛाƣा वơƛाƆ Ƅव 31 Ɯţ, 2019 ƓƄ लƛƋơाƗा 
Ƥৠ ें৞Ɨয়ǪƉƓ Ƅƞń 

26. ƄǤǠƝू ं े े ू ंƎƞ Ƙƞ ড়ƥƕी ĨƝवƆ Ƅ लƟŪ ƄơƟ Ɲ৞ƗƄवƐ ŢƗƄवशƐƆ Ƅा ĨƝवƆ ऴƄƝा ƋाŪ ń 

27. Ɲƥ Ƥৠ ं े ं ें ं ू৞Ɨয়ǪƉƓ ऴƄƝा ƋाŪ ऴƄ Ƥƛि ƜģाƟƝा/ वơƛाƆों šড়ƕ द्ơाƞा ĨƝवƆ Ɯ Ɵाţ Ƌा ƞƥी ƄǠƝƎƞ 
ĨƒालƟƝों Ɯें ড়ƥं ें ƄाƝş े Ƅी ƤवơƖा ƥव ůƞ ŤƤƄा ĨƝवƆ ऴƄƝा ƋाŪ ń ƕी Ɯ ƄƞƗ ৠ

28. Ɯं े Šं ş े ơाƟे ƄाƝाşƟƝों/ŤƘĔƜों/ƚैं ें ƞाƋƛाƣा Ƅा Ƥं şģाƟƝों/वơƛाƆों Ƅ ƓƆƓ šƗ Ƅों šড়ƕ Ɯ ơƆ Ɔড়ƏƓ 
े रूƘ ƥव | ŤƗ Ƥƚ Ƅ ƓƗƜाƗ Ɯ ƞ ऴƄŪ ƆŪ ƥ ƋवƥवƗा Ɖाড়ƥŪ, Ƌव ऴƄ Ƅৠ Ɵ Ƙƕों Ƅ ŠƗৠ े लƟŪ ơƥी ơे Ƌंू ैं 

ऴƄ Ƅें ĥीƝ ƤषƉơाƟƝ ƞाƋƛाƣा Ƥेơा ƤơƆं ş Ƅव ĨƕाƗ ऴƄŪ ƆŪ ƥैं ń 

29Ő ড়ƥं ş ं ें ড়ƥं े ू ंƕी ƄाƝƢाƟाŮ Ɯ ƕी ƟƅƗ ŠǣƝाƤ Ƙƞ ƚƟ ড়ƕƝा ƋाŪ ƓƔा Ɲ৞ƗƄवƐ ŢƗƄवशƐƆ, ţ-ƜेƟ, 
शƐǌƎेƢƗ Ƅा ŤƘƝवƆ ƄƞƗा ƛि लƤƅाƝा ƋाŪ | 

30. ƄाƝाşƟƝ-ĨƜৠ ें Ɯू े ড়ƥं ेƅों Ƅव ƄाƜƄाƋ Ɯ Ɵ रूƘ Ƥ ƕी Ƅा ĨƝवƆ ƄƞƗ Ƅी ƘƥƟ ƄƞƗि Ɖाড়ƥŪ | 
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31. The knowledge of Hindi language is the basis of the implementation of the official 

language. Therefore in all type of training programmes, minimum one session should be 

planned exclusively for Hindi language training. 

32. The Department of Official Language bestows ‘Rajbhasha Kirti Puraskar’ for encouraging 

the implementation of Official Language Policy. Since 2016-17 the number of awards to be 

bestowed on Town Official Language Implementation Committees have been increased from 

three to six by making partial modification in the ‘Rajbhasha Kirti Puraskar’ Scheme. The 

Town Official Language Implementation Committees located in the region A, B and C will be 

awarded with two shields each and the award winner Member Secretary of the Town Official 

Language Implementation Committee will be presented a certificate. Details of the scheme may 

be seen at the website of the Department of Official Language www.rajbhasha.gov.in 

33. The Department of Official Language has issued directions for conducting the workshops 

for overcoming the difficulties being faced in carrying out the work in Hindi in various offices 

and the main objective of these workshops is to remove the hesitation in carrying out the work 

in Hindi by those government employees who are having the knowledge of Hindi. In these 

workshops mainly practical exercises for carrying out official work in Hindi should be 

practiced. These exercises should be connected with the day to day official work of the 

employee concerned. The minimum duration of the workshop shall be one working day and 

minimum two third of the total time allotted to the workshop should be devoted for practical 

exercises for carrying out the work in Hindi on the subjects related to the concerned office. 

34. For ensuring the compliance of the Official Language Policy of the Central Government, 

norms for the Hindi post have been stipulated by The Department of Official Language. 

Besides, Ministries / Departments and Attached /Subordinate Offices, these norms are also 

applicable to Autonomous Bodies. Details may be seen at the website of the Department of 

Official Language www.rajbhasha.gov.in 

35. The Department of Official Language, every year conducts 100 Hindi Computer Training 

Programmes through Central Hindi Training Institute and the duration of each programme is 

five days. Maximum number of officers/employees may be nominated for these training 

programmes. Details of the programmes may be seen at the website of the Department of 

Official Language www.rajbhasha.gov.in 

36. The amount of honorarium for the regular articles published in the ‘Rajbhasha Bharti’, 

magazine has been increased to Rs 3000/. Similarly amount of honorarium for the articles 

published in the special issue has been increased to Rs 5000. 

37. All the Ministries /Departments may organize Hindi Seminar quarterly. 

38. Efforts may be made to publish more and more articles related to the work sphere of 

organization in the In-house journals so that officers/employees become acquainted with the 

terminology of the organization. 
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31. ড়ƥं े ै ेƕी ƛाƣा Ƅा ƧाƗ ƞाƋƛाƣा Ƅ ƄाƝाşǟơƝƗ Ƅा šƖाƞ ƥ | ŠƓ: Ƥƛि ĨƄाƞ Ƅ ĨलƢƦƒ 
ƄाƝş ें ं ेĔƜों Ɯ ড়ƥƕी ƛाƣा ĨलƢƦƒ Ƅ लƟŪ ƛि ƄƜ Ƥे ƄƜ ŪƄ Ƥģ ƥवƗा Ɖाড়ƥŪ | 

32. ƞाƋƛाƣा Ɨि৞Ɠ Ƅे ƄाƝाşǟơƝƗ Ƅव ĨवǛƤाড়ƥƓ ƄƞƗे Ƅे लƟŪ ƞाƋƛाƣा वơƛाƆ ƞाƋƛाƣा Ƅी৞Ɠ ş 
Ƙৠ े ै I ơƣş 2016-17 Ƥे ƞाƋƛाƣा Ƅी৞Ɠ ş Ƙৠ े Šं ş ं ेƞǬƄाƞ ƕƓा ƥ ƞǬƄाƞ ƝवƋƗा Ƅ ƓƆƓ šंलƢƄ ƤƢवƖƗ ƄƞƓ
ƥৠŪ ƗƆƞ ƞाƋƛाƣा ƄाƝाş े ơाƟ ƘƞǬƄाƞों Ƅी ƤǍƝा 3 Ƥे ǟơƝƗ ƤलƜ৞ƓƝों (Ɨ.ƞा.Ƅा.Ƥ) Ƅव ড়ƕŪ ƋाƗ े ৠ ं
ƚƵा Ƅƞ 6 Ƅƞ ƕी Ɔţ ƥै ń ‘Ƅ’, ‘ƅ’ ơ ‘Ɔ’ Ʀे ें য়ǬƔƓ ƗƆƞ ƞाƋƛाƣा ƄाƝाşǟ ơƝƗ ƤलƜ৞ƓƝों Ƅव ģों Ɯ
ƕव-ƕव Ƣिǧ Ɛ ĨƕाƗ Ƅी ƋाŪं ं ƘƞǬ Ƅाƞ वơƋेƓा ƗƞाƄाƤ Ƅ ƤƕǬ Ɲ-ƤषƉơ Ƅव ĨƜाƒ Ƙģ ĨƕाƗ Ɔि Ūơ ৠ े 
ऴƄƝा ƋाŪƆा ń ƝवƋƗा Ƅी ƋाƗƄाƞी ƞाƋƛाƣा वơƛाƆ Ƅी ơेƚƤाŢƎ www.rajbhasha.gov.in Ƙƞ 
ŤƘƟǢƖ ƥै I 

33. ƞाƋƛाƣा वơƛाƆ द्ơाƞा वơलƛǟ Ɨ ƄाƝाş ें ড়ƥƕी Ɯ ƄाƝş ƄƞƗ Ɯ š ƞƥी Ƅড়ƏƗाŢƝों Ƅव ƕƞƟƝों Ɯ ं ें े ें ू
Ƅ ƢाƟाŪ Ƅ Ƣ ড়ƕŪ ƆŪ ƥ ǍƝ ŤলेǪ Ɲ ড়ƥƕी ƛाƣा Ƅा ƄƞƗे े लƟŪ ƄाƝş ं šƝवয়ƋƓ ƄƞƗे े ৞Ɨƕे ैं য়ƋƤƄा Ɯৠ ं

ƧाƗ ƞƅƗे ơाƟे ƤƞƄाƞी ƄालƜş ं ें े Ƅी ळƌƌƄ Ƅव ƕू ैƄों Ƅी ড়ƥƕी Ɯ ƄाƜ ƄƞƗ ƞ ƄƞƗा ƥ ń ŢƗ 
ƄाƝş ं ें Ɯৠ ं ें ऴƄŪ ƋाƗेƢाƟाŮ Ɯ ǍƝ रूƘ Ƥे ƤƞƄाƞी ƄाƜ ড়ƥƕी Ɯ Ƅा Šǣ ƝाƤ ƄƞơाƝा ƋाƗा Ɖाড়ƥŪń Ɲƥ 

ƚषƖƓ ƄालƜƄों Ƅ षƖƓ ƥवƗा Ɖाড়ƥŪ ń ƄाƝƢाƟा Ƅी ǟƝूŠǣ ƝाƤ Ƥं ं ş े ƞवƋƜƞाş Ƅे ƄाƝş Ƥे Ƥƚंं ş ƗƓƜ ŠơषƖ 
ŪƄ ƄाƝş ড়ƕơƤ Ƅी ƥवƆि Ūơं ƄाƝş ें ƗƓƜ ƕव-৞Ɠƥाţ ƤƜƝ ƄाƝाşƟƝ Ƥे ƤƚषƖƓ वơƣƝों Ƙƞ ƢाƟा Ɯ ǟƝू ं ं
ড়ƥं ें ƄाƝş ƄƞƗे ेंƕी Ɯ Ƅा Šǣ ƝाƤ ƄƞơाƗे Ɯ ƟƆाƝा ƋाŪ ń 

34. Ƅĥ ƤƞƄाƞ Ƅी ƞाƋƛाƣा Ɨि৞Ɠ Ƅा ŠƗƘाƟƗ Ƥ৞Ɨয়ǪƉƓ ƄƞƗे लƟŪ ড়ƥƕी Ƙƕों Ƅा ƜाƗƄ ें ৠ ৠ Ƅे ं
ƞाƋƛाƣा वơƛाƆ द्ơाƞा Ƙ৛ƞƉालƟƓ ऴƄƝा ƆƝा ƥै ń Ɲƥ ƜाƗƄ Ɯं ंģाƟƝ/वơƛाƆों ůƞ Ƥƚ঳/ŠƖिƗǬ Ɣ 
ƄाƝाşƟƝों Ƅे ƤाƔ-ƤाƔ Ǭ ơाƝǛƓ ৞ƗƄाƝों Ƙƞ ƛि ƟाƆ ƥवƓे ƥैं ń ŢƤƄी वơǬƓƓ ƋाƗƄाƞी ƞाƋƛाƣा ू ृ
वơƛाƆ Ƅी ơेƚƤाŢƎ www.rajbhasha.gov.in Ƙƞ ŤƘƟǢ Ɩ ƥै ń 

ें ं35. ƞाƋƛाƣा वơƛाƆ द्ơाƞा ƄĥीƝ ড়ƥƕी ĨलƢƦƒ ƤंǬ ƔाƗ Ƅे ƜाǞƝƜ Ƥे ƥƞ ơƣş 5 ড়ƕơƤिƝ 100 
ড়ƥं ं Ǝƞ ĨलƢƦƒ ƄाƝĔƜों Ƅा šƝवƋƗ ƄƞơाƝा ƋाƓा ƥ ń ŢƗ ĨलƢƦƒ ƄाƝĔƜों Ɯें ŠषƖƄ Ƥे ƕी ƄǠƝू ş ै ş
ŠषƖƄ ŠषƖƄा৛ƞƝों/ ƄƜş ें ń ƄाƝş in ƘƞƉा৛ƞƝों Ƅव ƗालƜƓ Ƅƞ ĔƜ Ƅी ƋाƗƄाƞी www.rajbhasha.gov.
ƛि ŤƘƟǢƖ ƥै ń 

36. ƞाƋƛाƣा वơƛाƆ Ƅी Ƙঢ়ģƄा ƞाƋƛाƣा ƛाƞƓि Ɯें ĨƄालƢƓ ৞ƗƝलƜƓ Ɵƅेों Ƅे लƟŪ ƜाƗƕेƝ Ƅी 
ƞालƢ ƚƵाƄƞ 3000/- रु Ƅी Ɔţ ƥै ń ŢƤि Ɠƞƥ वơƢे ें े ेƣांƄ Ɯ ĨƄालƢƓ Ɵेƅों Ƅ लƟŪ ƜाƗƕƝ Ƅी ƞालƢ 
ƚƵाƄƞ 5000/- रु Ƅी Ɔţ ƥै ń 

37. Ƥƛि Ɯं ें ं ं ेंģाƟƝ/वơƛाƆ ƥƞ ৞ƓƜाƥी Ɯ ড়ƥƕी ƤƆवǫ Əु Ƅा šƝवƋƗ Ƅƞ ń 

38. Ɔृ ं ें Ƥं े ƄाƝş ं ंƥ Ƙঢ়ģƄाŮ Ɯ ƆƏƗ Ƅ -Ʀेģ ƤƚƖि Ɵेƅ ŠषƖƄ Ƥे ŠषƖƄ ƢालƜƟ ऴƄŪ ƋाŪं ƓाऴƄ 
ŠषƖƄाƞी/ƄƜş ं ेंƉाƞी ŤƤƤे Ƥƚয়ǟƖƓ ƢǢƕाơƟी Ƥे Ɵाƛाয়ǟơƓ ƥव ƤƄ ń 
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39. To ensure the compliance of the Section 3(3) of the Official Languages Act, 1963, the 

documents coming under the purview of the said section should be issued bilingually at the time 

of issuing. 

40. The amount of cash incentive for giving dictation in Hindi has been increased to Rs 5000/­

since 14 September, 2016. 

41. Officers imparting training in the workshops being organized for Government Employees to 

facilitate working in Hindi, are given honorarium. The amount of remuneration /honorarium for 

the serving officers /employees of the Central/State Government is Rs 500 per session of 75 

minutes . The amount of remuneration /honorarium for a lecturer, in a year, shall not be more 

than Rs 5000/-. Except the serving officers / employees of the Central/State Government, guest 

lecturers are paid Rs 1000/- as remuneration / honorarium per session of 75 minutes. The ceiling 

of Rs 5000/- per year as remuneration /honorarium shall not apply to this category. 

42. None of the Non-Governmental Organization has been authorized to impart training of 

Official Language to the employees of Central Government Offices by the Department of 

Official Language, Ministry of Home Affairs. Sufficient number of training centers across the 

country are functioning under the Department of Official Language and they impart various 

types of training to the officers and employees of the Central Government free of cost and they 

also organize workshops for deliberations on Official Language. As per the directions of 

Department of Official Language, all the Offices/Banks /Undertakings etc. organize workshops 

for encouraging the use of Official Language in their respective offices. Besides English, the 

facility of imparting online training of Hindi language through 14 Indian languages is available 

at the website of Department of Official Language. Thus, it is not desirable to incur in fructuous 

expenditure from the Government exchequer for participation in Official Language training and 

workshops organized by such NGOs. 

43. The Ministries/ Departments of the Central Government / Public Sector Undertakings / 

Autonomous Bodies/Headquarters of the Government Sector Banks and Financial Institutions, 

publish In–house Hindi journals from time to time to emphatically promote and propagate the 

Official Language Hindi. There has been significant progress in the presentation/ texture and 

genre of articles of these journals. To raise the standard of Hindi journals and to encourage 

them, the Department of Official Language on behalf of the Central Government, bestows two 

awards each in all linguistic Regions i.e. Region A / B / C under the 'Rajbhasha Kirti Puraskar 

Scheme' for the In-house journals in Hindi published by the above organizations. Awards are 

presented in the form of shields and certificates. Cash award is not given under this scheme. 

There should be at least 40 pages in the journal for being eligible for this award. The number of 

pages in Hindi should be at least 80% of the total printed pages. At least 2 editions of the journal 

should have been published during the period from 1st April to 31st March. 
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39. ƞाƋƛाƣा ŠषƖ৞ƗƝƜ,1963 Ƅी Ɩाƞा 3(3) Ƅा ŠƗƘाƟƗ Ƥৠ े ेƓৠৠ ৞Ɨয়ǪƉƓ ƄƞƗ ƥ ƞाƋƛाƣा 
ŠषƖ৞ƗƝƜ, 1963 Ƅी Ɩाƞा 3(3) Ƅे ं ş े ेंŠƓƆƓ šƗ ơाƟे Ƥƛि ƄाƆƋाƓ द्वơƛाƣि रूƘ Ɯ ŪƄ ƤाƔ Ƌाƞी 
Ƅƞें ůƞ Ƌाƞी ƄƞƓ ेƤƜƝ Ɲƥ ǞƝाƗ ƞƅा ƋाŪ ऴƄ ড়ƥं ं े ेƕी रूƘांƓƞ, ŠĖेƋि Ƅ ťƘƞ ƞƥ ń 

ƕी Ɯ ƓƟ Ɨ लƟŪ ĨवǛƤाƥƗ ƞालƢ Ɯ व঳ ƄƞƄ40. 14 लƤƓǤ ƚƞ, 2016 Ƥे ড়ƥं ें व्ऱৠ ƅ ƕे े े Ƅे ें ơृ े 5000/- रुƘƝे 
Ƅƞ ƕी Ɔţ ƥै ń 

41. ƤƞƄाƞी ƄालƜş ं ें ƄाƝş े े लƟŪ šƝवয়ƋƓ Ƅी ƋाƗेơाƟी ƄाƝş ेंƄों Ƅव ড়ƥƕी Ɯ ƄƞƗ Ƅ ƢाƟा Ɯ ĨलƢƦƒ 
ŠषƖƄा৛ƞƝों Ƅव ƜाƗƕƝ ƞालƢ ƕी ƋाƓि ƥ ƓƆ ĥ/ ƞाǓƝ ƤƞƄाƞ Ƅ ƤेơाƞƓ ƕेƗे ơाƟे े ै ń ŢƤƄे Šं Ɠ Ƅş ें े 

ŠषƖƄा৛ƞƝों/ ƄƜş े े े लƟŪ 500/- रुƘƝे ेƉा৛ƞƝों Ƅ लƟŪ 75 लƜƗƎ Ƅ Ĩ৞Ɠ Ƥģ Ƅ Ƅा Ƙा৛ƞव्ऱलƜƄ ƜाƗƕƝ 
ƥवƓा ƥै ń ऴƄƤि ƛि ơǌƓा Ƅव 1 ơƣş Ɯें Ƙा৛ƞव्ऱलƜƄ ƜाƗƕेƝ Ƅे रूƘ Ɯें ƕेƝ ƞालƢ 5000 रुƘƝे Ƥे ŠषƖƄ 
Ɨƥीं ƥवƆि ń Ƅें ĥ /ƞाǓƝ ƤƞƄाƞ Ƅ ƤेơाƞƓ ŠषƖƄा৛ƞƝों/ ƄƜş ंे Ɖा৛ƞƝों Ƅव ƊवƴƄƞ ŠǟƝ Š৞ƓषƔ ơǌƓाŮ
Ƅव 75 लƜƗƎ Ƅे Ĩ৞Ɠ Ƥģ Ƅे लƟŪ 1000 रुƘƝे Ƅा Ƙा৛ƞव्ऱलƜƄ ƜाƗƕेƝ ড়ƕƝा ƋाƓा ƥै ń 5000 रुƘƝे 
Ĩ৞Ɠ ơƣş ƕेƝ Ƙा৛ƞव्ऱलƜƄ/ ƜाƗƕेƝ Ƅी ƤिƜा ŢƤ वे्ऱƒि Ƙƞ ƟाƆू Ɨƥीं ƥवƆि ń 

42. Ƅवţ ƛि Ɔै ं ृ ं ें े şƞ ƤƞƄाƞी ƤǬƔा, ƞाƋƛाƣा वơƛाƆ Ɔƥ ƜģाƟƝ द्ơाƞा Ƅĥ ƤƞƄाƞ Ƅ ƄƜƉा৛ƞƝों Ƅव 
ƞाƋƛाƣा Ƅा ĨलƢƦƒ ƕेƗ े लƟŪ ŠषƖƄृƓ Ɨƥीं Ƅी Ɔţ ƥ ń ƞाƋƛाƣा वơƛाƆ Ƅ ŠƓƆƓ ƄाƝƞƓ े Ƅ ै े ं ş ş
ĨलƢƦƒ Ƅें ĥ ƘƥƟे Ƥे ƥी ƕƢ ƛƞ Ɯ े ƥैं ें े ŠषƖƄा৛ƞƝों ơ ƄƜşे ें ƄाƜ Ƅƞ ƞƥ Ƌव Ƅĥ ƤƞƄाƞ Ƅ Ɖा৛ƞƝों Ƅव 
वơलƛǟƗ ĨƄाƞ Ƅे ĨलƢƦƒ ৞Ɨ:ƢǧƄ ƕƓे ƥ Ūơं ƞाƋƛाƣा Ƙƞ वơƉाƞ-वơƜƢş Ƅे लƟŪ ƄाƝƢाƟा Ƅा ৠ े ैं ş
šƝवƋƗ ƄƞƓे ƥैं े े े ŠƗৠ ş ैं ेń ƞाƋƛाƣा वơƛाƆ Ƅ ৞ƗƕƢों Ƅ Ƥाƞ Ƥƛि ƄाƝाƟƝ/ƚƄ/ŤƘĔƜ ŢǛƝाড়ƕ ŠƘƗ -
ŠƘƗे ƄाƝाşƟƝों Ɯें ƞाƋƛाƣा Ƅे ĨƝवƆ Ƅव ƚƵाơा ƕेƗे Ƅे लƟŪ ƄाƝƢाƟा šƝवয়ƋƓ ƄƞƓş े ƥैं ń ƞाƋƛाƣा 
वơƛाƆ Ƅी ơेƚƤाŢƎ Ƙƞ Šं े Š৞Ɠ৛ƞǌƓ 14 ƛाƞƓिƝ ƛाƣाŮं े ƜाǞƝƜ Ƥे ড়ƥंĖेƋि Ƅ Ƅ ƕी ƛाƣा Ƅा 

ৠĨलƢƦƒ ŬƗƟाŢƗ ড়ƕŪ ƋाƗे Ƅी ƤवơƖा ŤƘƟǢƖ ƥै ń ŠƓः Ɔƞै-ƤƞƄाƞी ƤƕǬ Ɲों द्ơाƞा šƝवয়ƋƓ ऴƄŪ 
Ƌा ƞƥे ƞाƋƛाƣा Ƅे ĨलƢƦƒ Ūơं ƄाƝाşƢाƟाŮं Ɯें ƛाƆ ƟेƗे Ƅे लƟŪ ƤƞƄाƞी Ƅवƣ Ƥे ŠƗाơǪƝƄ ƖƗ 
ƅƉş ƄƞƗा ơांƊƗिƝ Ɨƥीं ƥै ń 

43. Ƅें ĥ ƤƞƄाƞ Ƅ Ɯं ş े े ेे ģाƟƝों/ वơƛाƆों /ƤाơƋ৞ƗƄ Ʀģ Ƅ ŤƘĔƜों/ ǬơाƝǛƓ ৞ƗƄाƝों/ ƤƞƄाƞी Ʀेģ Ƅ
ƚैं ं वơǛƓिƝ Ƥं ं े Ɯৠ ं े ेƄों Ūơ ǬƔाŮ Ƅ ǍƝाƟƝ द्ơाƞा ƞाƋƛाƣा ড়ƥƕी Ƅ ŠषƖƄाषƖƄ ĨƉाƞ-ĨƤाƞ Ƅ लƟŪ 
ƤƜƝ- ƤƜƝ Ƙƞ ড়ƥं ƥ Ƙঢ়ģƄाŪँ ैं ń ŢƗ Ƙঢ়ģƄाŮं Ƅे ƄƟेơƞ, ƤाƋ ƤǓƋा ůƞ ƕी Ɔृ ĨƄालƢƓ Ƅी ƋाƓि ƥ
Ɵे ै ें ŤǧƟे ৠ ै ń ড়ƥं ं Ƅव ǬƓƞीƝ ƚƗाƗे ेंƅों Ƅी ƢƟी Ɯ ƅƗिƝ ĨƆ৞Ɠ ƥţ ƥ ƕी Ƙঢ়ģƄाŮ ůƞ Ťǟƥ ĨवǛƤाড়ƥƓ 
ƄƞƗे े ें ंƄ ŤলेǪƝ Ƥे ƞाƋƛाƣा वơƛाƆ द्ơाƞा Ƅĥ ƤƞƄाƞ Ƅी Ůƞ Ƥे Ťয়ǧƟळƅƓ ƤƆƏƗों द्ơाƞा ĨƄालƢƓ 
ড়ƥं ृ ं े लƟŪ ƞाƋƛाƣा Ƅी৞Ɠ ş Ƙৠ े Šं ş े े ĳƄĴƕी Ɔƥ Ƙঢ়ģƄाŮ Ƅ ƞǬƄाƞ ƝवƋƗा Ƅ ƓƆƓ ĨǛƝƄ ƛाƣाţ Ʀģ ƝƔा , 

Ɯ ŢƤ ƝवƋƗा Ɯ ৠ ैं ৠ ƓƆƓ ƢिǧƐ ůƞ ĳƅĴ Ūơं ĳƆĴ ें ें 2-2 ƘƞǬƄाƞ ĨƕाƗ ऴƄŪ ƋाƓे ƥ ń ƘƞǬƄाƞों Ƅे Šं ş
ƥ ń ŢƤ ƝवƋƗा Ƅ Ɠ ƗƄƕ ƘƞǬƄाƞ ƕ ƥĨƜाƒ Ƙģ ĨƕाƗ ऴƄŪ ƋाƓे ैं े ŠƓƆं ş ৠ ेƝ Ɨƥीं ƥैं ń ƘƞǬƄाƞ ƘाƗৠ े ेƓৠ 

Ƙঢ়ģƄा Ɯें ǫƏ ƥवƗ Ɖाড়ƥŪ ń ড়ƥƕी Ɯ Ƙ ं Ɵ Ɯ ǫƏों Ƅी ƄƜ ƤेƄƜ Ƥे ƄƜ 40 Ƙ े ं ं ें ǫƏों Ƅी ƤǍƝा Ƅ ড়ĥƓ Ƙृ ृ ৠ ৠ ृ
ƄƜ 80 Ĩ৞ƓƢƓ ƥवƗि Ɖाড়ƥŪ ń Ƙঢ়ģƄा Ƅे 1 ŠĨै ş ेƟ Ƥे 31 ƜाƉ Ƅी ŠơषƖ Ƅ ƕशƞाƗ ƄƜ Ƥे ƄƜ 2 
Šं ंƄ ĨƄालƢƓ ƥवƗे Ɖाড়ƥŪ I 
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44. Official Language Department bestows the ‘Rajbhasha Gaurav Puraskar’ with an objective 

to encourage writing books originally in Hindi in various streams of contemporary 

knowledge/science and to promote official language. Information about ‘Rajbhasha Gaurav  

Puraskar scheme’ is available at the website of Department Official of Language 

www.rajbhasha.gov.in 

45. The Department of Official Language, in its website, has provided the links of various 

institutions through which one can see the glossary of those institutions. If any office has 

prepared its own glossary, it may be shared with this Department so that others may also take 

advantage of it. 

46. It has been noticed that in the website of many Departments, information in Hindi is not 

being provided or in some cases it is not available completely in Hindi. Website should 

therefore be developed completely in Hindi. 

47. In non-Hindi speaking States, respective Regional Language, Hindi and English should be 

used in this order for boards, sign boards, name plates and directional indicators. 

48. Manuscripts of manuals/codes/forms etc. should be prepared bilingually before 

sending/accepting for printing. 

49. The President’s Orders have been issued on the 117 recommendations of the ninth volume of 

the report of the Committee of Parliament on Official Language on March 31, 2017. Similarly, 

71 recommendations of the Committee from volume one to eight, which were rejected earlier, 

were reviewed again. After the review, the President's revised orders were issued on these. These 

orders can be viewed on the website of the Department of Official Language. These orders are 

very significant for the progressive use of the Official Language. All Ministries / Departments / 

Offices should ensure their compliance. 

50. Ministry of External Affairs organised the 11th World Hindi Conference in Mauritius from 

18th to 20th August 2018. The Department of official language played an active role in this 

conference and a complete session was conducted by Official Language. This happened for the 

first time in world Hindi Conference. Honorable Minister of External Affairs, Smt. Sushma 

Swaraj released the 155th issue of the quarterly magazine of Department of Official Language 

‘Rajbhasha Bharti’ which was dedicated to the theme ‘Hindi towards World Language’. The 

contribution of the Department of Official Language in 11th World Hindi Conference in the 

promotion of Hindi at National and International level has been significant and praiseworthy. 
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44. šƖ৞ƗƄ ƧाƗ/ वơƧाƗ Ƅी वơलƛǟƗ वơƖाŮं Ūơं ƞाƋƛाƣा ড়ƥƕी Ƅव ƚƵाơा ƕƗे Ƅ ŤলेǪƝ ৠ ं े े 
Ƥे ƜशलƟƄ रुƘ Ƥे ƞाƋƛाƣा ড়ƥं ें Ƙৠ ेƅƗ Ƅव ĨवǛƤाড়ƥƓ ƄƞƗे ेƕी Ɯ ǬƓƄ Ɵ Ƅ लƟŪ ƞाƋƛाƣा वơƛाƆ 
ƞाƋƛाƣा Ɔशƞơ ƘৠƞǬƄाƞ ƕेƓा ƥै ń ƞाƋƛाƣा Ɔशƞơ ƘৠƞǬƄाƞ ƝवƋƗा Ƅी ƋाƗƄाƞी ƞाƋƛाƣा 
वơƛाƆ Ƅी ơेƚƤाŢƎ www.rajbhasha.gov.in Ƙƞ ŤƘƟǢƖ ƥै I 

45. ƞाƋƛाƣा वơƛाƆ Ɨे ŠƘƗि ơेƚƤाŢƎ Ƙƞ वơलƛǟ Ɨ ƤंǬƔाŮं Ƅ लƟƄ ƕ ƞƅे ƥ য়ƋƗƄे ं े ैं े 
ƜाǞ ƝƜ Ƥे ŢƗ ƤंǬƔाŮं Ƅी ƢǢ ƕाơƟी ƕेƅि Ƌा ƤƄƓि ƥै ń ŢƤ ƤंƚंƖ Ɯें Ɲড়ƕ ƄाƝाşƟƝों द्ơाƞा 
Ƅवţ ŠƘƗि ƢǢ ƕाơƟी ƓैƝाƞ Ƅी Ɔţ ƥै, Ɠव ơƥ ŤƤे वơƛाƆ Ƥे Ƥाƌा Ƅƞें ƓाऴƄ ƚाƄी ƄाƝाşƟƝ 
ƛि Ɵाƛाয়ǟơƓ ƥव ƤƄें  ń 

46. Ɲƥ ƕƅा ƆƝा ƥ ऴƄ ơेƚƤाŢƎ Ƙƞ Ɲा Ɠव ƤƉƗा ড়ƥƕी Ɯ Ɨƥीं ƕी ƋाƓि Ɲा ƘƒƓƝा ড়ƥƕी े ै ू ं ें ू ş ं
 ŤƘƟǢƖ Ɨƥीं ƥ ƚƤाŢƎ ƤǤƘƒƜें ै I ŠƘƗि ơै ू ş रूƘ Ƥे ড়ƥǟƕी Ɯें वơƄलƤƓ ƄƞơाŪं I 

47. ড়ƥƕीƓƞ ƞाǓƝों Ɯ ƚवƐ, ƤाŢƗ ƚवƐ, ƗाƜƘट्ट ƓƔा ড়ƕƢा ƤंƄƓƄों Ƅ लƟŪ ƦेģिƝ ƛाƣा, ं ें ş ş े े 
ড়ƥं ं ेƋि ŢƤि ĔƜ Ɯƕी ƓƔा ŠĖ ें ĨƝवƆ Ƅी ƋाƗि Ɖाড়ƥŪ ń 

48. Ɯै ŠƟ/ƄवƐ/ƙाƜ šড়ƕ Ƅी Ƙां लƟवƘƝों Ƅव द्वơƛाƣि रूƘ Ɯ Ɠै ĥƒ ƄेƗৠ ş Ɛৠ ें Ɲाƞ Ƅƞा Ƅƞ ƥी Ɯৠ
लƟŪ लƛƋơाƝा/ǬơिƄाƞ ऴƄƝा ƋाŪ ń 

49. ƤंƤƕीƝ ƞाƋƛाƣा ƤलƜ৞Ɠ Ƅी Ɨशơ ƅƐ Ƅी 117 लƤƽा৛ƞƢों Ƙƞ ƞाǫĞƘ৞Ɠ Ƅ šƕƢ 31 ें ं े े
ƜाƉş ै ń ŢƤि ĨƄाƞ ƤलƜ৞Ɠ Ƅी ŪƄ Ƥे šƏ ƅं े, 2017 Ƅव Ƌाƞी ऴƄŪ ƆŪ ƥ Ɛों Ƅी ƘƥƟ
ŠǬơिƄृƓ 71 लƤƽा৛ƞƢों Ƅी ƘƗ: ƤƜिƦा Ƅी Ɔţ ń ƤƜिƦा Ƅ ŤƘƞां ेৠ े Ɠ ŢƗ Ƙƞ ƞाǫĞƘ৞Ɠ Ƅ
Ƙ৛ƞƢवषƖƓ šƕेƢ Ƌाƞी ऴƄŪ ƆŪ ń ŢƗ šƕेƢों Ƅव ƞाƋƛाƣा वơƛाƆ Ƅी ơेƚƤाŢƎ Ƙƞ ƕेƅा Ƌा 
ƤƄƓा ƥै ń ƞाƋƛाƣा Ƅे ĨƆाƜि ĨƝवƆ Ƅे लƟŪ ŢƗ šƕेƢों Ƅा वơƢेƣ ƜƥǛơ ƥै ń ŢƗƄा 
ŠƗƘाƟƗ Ƥƛि Ɯৠ ं ƟƝों Ƅव Ƥ৞Ɨয়ǪƉƓ ƄƞƗा Ɖाড়ƥŪ ń ৠģाƟƝों/वơƛाƆों/ƄाƝाş

50. वơƕेƢ ƜंģाƟƝ द्ơाƞा ড়ƕƗांƄ 18-20 ŠƆǬƓ, 2018 Ƅव ƜुƞीƢƤ Ɯ ें ंें 11ơ वơǪơ ড়ƥƕी 
ƤǤƜे े ें ूƟƗ Ƅा šƝवƋƗ ऴƄƝा ƆƝा ń ƤǤƜƟƗ Ɯ ƞाƋƛाƣा वơƛाƆ द्ơाƞा ƤऴĔƝ ƛलƜƄा Ƅा 
৞Ɨơş े Šं ş े ें ƘƥƟी ƚाƞ ƞाƋƛाƣा वơƛाƆ Ɨे ŪƄ Ƥं ू şƥƗ ऴƄƝा ƆƝा য়ƋƤƄ ƓƆƓ ŢƤ ƤǤƜƟƗ Ɯ Ƙƒ
Ƥģ Ƅा šƝवƋƗ ऴƄƝा ń ƤǤƜे ें ेƢ Ɯं ƣƜा ǬơƞाƋ द्ơाƞा ৠƟƗ Ɯ ƜाƗƗिƝा वơƕ ģि व्ऱिƜƓि Ƥ
ƞाƋƛाƣा वơƛाƆ Ƥे ĨƄालƢƓ ƥवƗे ơाƟी ģै ‘ƞाƋƛाƣा ƛाƞƓि’ े ‘वơǪơ ƛाƣा Ƅी ƜालƤƄ Ƙঢ়ģƄा Ƅ
Ůƞ ড়ƥं ’ ें ं ें ंƕी वơƣƝ Ƙƞ Ƅড়ĥƓ 155ơें ŠƄ Ƅा वơƜवƉƗ ऴƄƝा ƆƝा ń 11ơ वơǪơ ড়ƥƕी ƤǤƜेƟƗ 
Ɯें ƞाǫĞीƝ ůƞ Šं ं े ƤंơƖş ेंƓƞाşǫĞीƝ ǬƓƞ Ƙƞ ƞाƋƛाƣा ড়ƥƕी Ƅ Ɨ ůƞ ĨƤाƞ Ƅी ড়ƕƢा Ɯ ƞाƋƛाƣा 
वơƛाƆ Ƅा ƝवƆƕाƗ ƤाƔşƄ Ūơं ĨƢंƤƗिƝ ƞƥा ń 
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51. To promote the use of the Official Language Hindi in Central Government Offices and 

Banks situated in countries outside India and propagation of Hindi at the International level 

Town Official Language Committee (TOLIC) has been constituted with the help of Ministry 

of External Affairs for the first time in countries outside India. Meetings of TOLIC were 

organised in Fiji and Singapore. 

52. Department of Official Language has developed a new programme namely “LILA Hindi 

Pravah” to impart advanced knowledge of Hindi language to the employees having working 

knowledge of Hindi as well as to the general public. This programme has been made 

available in 14 Indian languages in addition to English language as online web version and as 

a Mobile App. LILA Hindi Pravah has 20 lessons on different domains. These lessons have 

been compiled keeping in mind the interests of different categories of readers. 

53. Department of Official Language has developed a Memory based Translation System 

(Kanthastha-Rajbhasha) of International level for translation of texts from Hindi to English 

and English to Hindi. This translation system is available on the website of Department of 

Official Language as a web version as well as a standalone version. The Translation Memory 

(TM)  framework has been made available free of cost with all the special rights. 

54. The 31st meeting of the Kendriya Hindi Samiti was conducted on 06.09.2018 under the 

Chairmanship of the Honorable Prime Minister at his residence, to provide guidelines for the 

propagation and progressive use of Hindi Language. 

55. Central Hindi Training Institute has started imparting training for Hindi language, Hindi 

typing and Hindi Stenography since September 2018 through video conferencing also. A total 

number of 251 trainees have been trained in Hindi language and 22 trained in Hindi typing till 

December 2018 through this medium. 

******** 
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51. वơƕेƢों Ɯ े ƄाƝाşƟƝों Ūơं ƚैं ें ƞाƋƛाƣा ড়ƥंें য়ǬƔƓ ƛाƞƓ ƤƞƄाƞ Ƅ Ƅों šড়ƕ Ɯ ƕी Ƅा ĨƝवƆ 
ƚƵाƗे Ƅे ं ंŤলेǪƝ Ƥे ůƞ ŠƓƞाşǫĞीƝ ǬƓƞ Ƙƞ ড়ƥƕी Ƅा ǩƝाƘƄ ĨƉाƞ-ĨƤाƞ ƄƞƗे Ƅी दृয়ǫƎ Ƥे 
वơƕेƢ ƜंģाƟƝ Ƅे ƤƥƝवƆ Ƥे वơƕेƢों Ɯें ƛि ƘƥƟी ƚाƞ ƗƆƞ ƞाƋƛाƣा ƄाƝाşǟơƝ ƤलƜ৞ƓƝों 
(ƗƞाƄाƤ) Ƅा ƆƏƗ ऴƄƝा ƆƝा ƥै ń ऴƙƋि Ūơं लƤं ƞ Ɯৠ ƗƆƞ ƞाƋƛाƣा ƄाƝाşƆाƘ ें ǟơƝƗ 
ƤलƜ৞ƓƝों Ƅी ƚैƏƄें  šƝवয়ƋƓ Ƅी Ɔţ ń 

52. ƞाƋƛाƣा वơƛाƆ द्ơाƞा ড়ƥं ş ş ेƕी ƛाƣा Ƅा ƄाƝƤाƖƄ ƧाƗ ĨाǠƓ ƄालƜƄों Ƅ ƤाƔ-ƤाƔ 
ƋƗƤाƖाƞƒ Ƅव ড়ƥं े लƟŪ ‘िीिा ह दी प्रवा ’ ƗाƜƄ ŪƄ ƕी ƛाƣा Ƅा ŤǑƉƓƞ ƧाƗ ƄƞाƗे Ƅ ं
ƗƝा Ƙाठ्ƝĔƜ ƓैƝाƞ ऴƄƝा ƆƝा ƥै ń ŢƤ Ƙाठ्ƝĔƜ Ƅव ŠĖेंƋि Ƅे ŠƟाơा 14 ƛाƞƓिƝ ƛाƣाŮं 
Ƅे ƜाǞƝƜ Ƥे ŬƗƟाţƗ ơेƚ ơƋş े ें ैƗ Ūơं ƜवƚाŢƟ ūƘ Ƅ रूƘ Ɯ ŤƘƟǢƖ ƄƞाƝा ƆƝा ƥ ń 
‘ƟीƟा ড়ƥƕी Ĩơाƥ’ Ɯ ŠƟƆ-ŠƟƆ वơƖाŮं Ƅ ƄƟ 20 ƘाƏ Ƥं ैं ń ĨǛƝƄ ơƆşं ें े ৠ ƄलƟƓ ऴƄŪ ƆŪ ƥ े
Ƅे े ŠƗৠ ें ǬƔाƗ ড়ƕƝा ƆƝा ƥैƘाƏƄ Ƅी रूषƉ Ƅ रूƘ ƘाƏों Ƅव ŢƤƜ ń 

53. ƞाƋƛाƣा वơƛाƆ द्ơाƞा Šं ेƋि Ƥे ড়ƥं ं े Šं ेƋि ŠƗ ेƓৠ Šं şĖ ƕी ůƞ ড়ƥƕी Ƥ Ė ৠơाƕ ƥ ƓƞाǫĞीƝ ǬƓƞ 
Ƅी ড়ƥं ं ेƋि ƓƔा ŠĖƋि-ড়ƥƕी šƖा৛ƞƓ ŠƗơाƕ ĨƒाƟी (Ƅƕी-ŠĖ ं े ं ৠ ं ƏǬƔ-ƞाƋƛाƣा) वơƄलƤƓ Ƅी Ɔţ 
ƥै ń ƞाƋƛाƣा वơƛाƆ Ƅी ơेƚƤाŢƎ Ƙƞ Ɲƥ ĨƒाƟी ơेƚ ƤंǬƄƞƒ ůƞ ǬƎैंƐ ŠƟवƗ ƤंǬƄƞƒ Ɯें 
ŤƘƟǢƖ ƥै ń ŠƗৠ ৞Ɠ (ƎीŪƜ) ƑांƉा Ƥƛि वơƢƣाषƖƄाƞों Ƅ ƤाƔ ৞Ɨ:ƢǧƄ ĨƕाƗ ऴƄƝा ơाƕ ǬƜृ े े ৠ
Ƌा ƞƥा ƥैń 

54. ƜाƗƗिƝ ĨƖाƗƜंģि Ƌि Ƅी ŠǞ ƝƦƓा Ɯें ş ं ेƄाƝƞƓ ƞाƋƛाƣा ড়ƥƕी Ƅ ĨƉाƞ-ĨƤाƞ ƓƔा 
ĨĖाƜि ĨƝवƆ Ƅे ें े े े ें ं ं ै ंƤंƚंƖ Ɯ ড়ƕƢा-৞ƗƕƢ ƕƗ ơाƟी ƄĥीƝ ড়ƥƕी ƤलƜ৞Ɠ Ƅी 31ơि ƚƏƄ ড়ƕƗाƄ 
06.09.2018 Ƅेा ĨƖाƗƜंģि ৞ƗơाƤ Ƙƞ šƝवয়ƋƓ Ƅी Ɔţ ń 

55. ƄĥीƝ ড়ƥƕी ĨलƢƦƒ ƤंǬƔाƗ Ɨे लƤƓंƚƞ, 2018 Ƥे ơिशƐƝव ƄाǟरेलƤƆ Ƅे ƜाǞ ƝƜ Ƥे ƛि ें ं ं
ড়ƥं ं ंƄƒ Ūơं ড়ƥं लƟवƘ Ƅा ĨलƢƦƒ ƕৠ Ɨा Ĩाƞƛ Ƅƞ ড়ƕƝा ƥ ń ড়ƕƤंƚƞ,ƕी ƛाƣा, ড়ƥƕी Ǝ ƕी šƢ े ं ै 
2018 ƓƄ ড়ƥं े ৠ Ɵ 251 ƓƔा ড়ƥं ं े ৠ şƕी ƛाƣा Ƅ Ƅ ƕी ƎƄƒ Ƅ ƄƟ 22 ĨलƢƦाषƔƝों Ƅव ŢƤ ƜाǞƝƜ 
Ƥे ĨलƢƦƒ ড়ƕƝा ƆƝाń 

***** 
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Annual Programme for 2019-20 for use of Hindi
 

S.NO DETAILS OF WORK ‘!’ REGION ‘ �’ REGION		 ‘�’ REGION 

1. Originating 1. From A to  A 100% 1. From B to  A 90% 1. From  C to  A 55% 
Correspondence in Hindi 2. From  A to  B 100% 2. From  B to  B 90% 2. From  C to  B 55% 

(including  E-mail) 3. From  A to C  65% 3. From  B to  C 55% 3. From C to  C 55% 

4. From  Region A 100% 4.From Region B 90% 4. From  Region C to 55% 
to Offices/ Individuals   to Offices Individuals Offices/ Individuals   
in States /  UTs in States / UTs of in States /  UTs of 
of A & B region A & B region A & B region 

2. Letters received in Hindi to be	 100% 100% 100% 
answered in Hindi 

3. Noting in Hindi	 75% 50% 30% 

4. Training Programme through Hindi Medium 70% 60%	 30% 

5. 	 Recruitment of employees utilized for 
Hindi Typing & Stenographers 80% 70% 40% . 

6. 	 Dictation in Hindi/ Direct Typing on 65% 55% 30% 
Key-Board (self and by the Asstt.) 

7. 	 Hindi Training (Language, Typing/ Stenography) 100% 100% 100% 

8. 	 Preparation of Bilingual Training Material 100% 100% 100% 

9. 	 Expenditure for the purchase of 50% 50% 50% 
Hindi books etc., including digital matters 
i.e., Hindi e-books, CD/DVD, Pen Drive including 
amount incurred on Translation in Hindi  from English 
and Regional Languages out of the total Library grant 
excluding  journals  and standard reference books. 

10. 	 Purchase of all electronic equipments,  100%   100% 100% 
including computers in bilingual form. 

11. 	 Website bilingual 100% 100% 100% 

12. 	 Citizen Charter and display of Public 100% 100% 100% 
interface information Board bilingual 
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ह ं	 े े  लिए वषय 2019-20 का वाखषय यदी क प्रयोग क	 क कायक्रम 

क्र.सं. कायय खववरण 

1. ড়ƥƕंी Ɯें ƜूƟ ƘģाƉाƞ 
(ţ-ƜेƟ Ƥড়ƥƓ) 

2. ড়ƥƕी Ɯ ĨाǠƓ Ƙģों Ƅा ŤǛƓƞ ড়ƥƕी ं ें ं
Ɯें ড়ƕƝा ƋाƗा 

3. ড়ƥƕी Ɯ ড়ƎǠƘƒं ें 

4. ড়ƥƕी ƜाǞƝƜ Ƥ ĨलƢƦƒ ƄाƝĔƜ ं े ş

5. ড়ƥƕी ƎƄƒ ƄƞƗे ơाƟ ƄƜƉाƞी Ūơंं ं े ş
šƢৠलƟवƘƄ Ƅी ƛƓी 

6. ড়ƥƕी Ɯ शƐǌƎƢƗ/Ƅी ƚवƐş Ƙƞ ƤिƖं ें े े 
ƎंƄƒ 
(ǬơƝं ƓƔा ƤƥाƝƄ द्ơाƞा) 

7. ড়ƥƕी ĨलƢƦƒ (ƛाƣा, ƎƄƒ,ं ं
šƢৠलƟवƘ) 

8.		 द्वơƛाƣि ĨलƢƦƒ ƤाƜĖि ƓैƝाƞ 
ƄƞƗा 

9.		 ƋƗƟş ůƞ ƜाƗƄ Ƥंƕƛş ƘǬƓƄों ৠ
Ƅव ƊवƴƄƞ ƘǬƓƄाƟƝ Ƅे ৠৠ ƄƟ 
ŠƗৠ ें े ৠƕाƗ Ɯ Ƥ शƐয়ƋƎƟ ơǬƓŮ 
ŠƔाş ŕ ড়ƥं ǬƓƄ, ƤिƐि/ Ɠ ƕी ţ-Ƙৠ
ƐिơिƐि, Ƙै ं ेƋि ůƞ ƗĠाŢơ ƓƔा ŠĖ
Ʀे ं े ं ें ৠģिƝ ƛाƣाŮ Ƥ ড়ƥƕी Ɯ ŠƗơाƕ 
Ƙƞ ǩƝƝ Ƅी Ɔţ ƞालƢ Ƥড়ƥƓ ড়ƥƕंी 
ƘৠǬƓƄों Ƅी ƅƞीƕ Ƙƞ ऴƄƝा ƆƝा 
ǩƝƝń 

10.		 ƄǠƝƎƞ Ƥড়ƥƓ Ƥƛि ĨƄाƞ Ƅें ू
ŢƟेǌ Ğु৞ƗƄ ŤƘƄƞƒों Ƅी द्वơƛाƣि 
रूƘ Ɯें ƅƞीƕ ń 

11.	 ơेƚƤाŢƎ द्वơƛाƣि ƥव 

12. ƗाƆ৛ƞƄ ƉाƎşƞ ƓƔा ƋƗ ƤूƉƗा 
ƚवƐयों šড়ƕ Ƅा ĨƕƢƗş द्वơƛाƣि ƥव 

“क” !ेत्र 

1. Ƅ Ʀेģ Ƥे Ƅ Ʀेģ Ƅव 100% 
2. Ƅ Ʀेģ Ƥे ƅ Ʀेģ Ƅव 100% 
3. Ƅ Ʀेģ Ƥे Ɔ Ʀेģ Ƅव 65% 
4. Ƅ Ʀेģ Ƥे Ƅ ơ ƅ Ʀेģ 100% 
Ƅे ƞाǓƝ/ƤंƇ ƞाǓƝ Ʀेģ Ƅे 
ƄाƝाşƟƝ/ ǩƝয়ǌ Ɠ 

100% 

75% 

70% 

80% 

65% 

100% 

100% 

50% 

100% 

100% 

100% 

“ख” !ेत्र 

1 ƅ Ʀेģ Ƥे Ƅ Ʀेģ Ƅव 90% 
2 ƅ Ʀेģ Ƥे ƅ Ʀेģ Ƅव 90% 
3 ƅ Ʀेģ Ƥे Ɔ Ʀेģ Ƅव 55% 
4.ƅ Ʀेģ Ƥे Ƅ ơ ƅ Ʀेģ 90% 
Ƅे ƞाǓƝ/ƤंƇ ƞाǓƝ Ʀेģ Ƅे 
ƄाƝाşƟƝ/ǩƝয়ǌ Ɠ 

100% 

50% 

60% 

70% 

55% 

100% 

100% 

50% 

100% 

100% 

100% 

“ग” !ेत्र 

1 Ɔ Ʀेģ Ƥे Ƅ Ʀेģ Ƅव 55% 
2 Ɔ Ʀेģ Ƥे ƅ Ʀेģ Ƅव 55% 
3 Ɔ Ʀेģ Ƥे Ɔ Ʀेģ Ƅव 55% 
4. Ɔ Ʀेģ Ƥे Ƅ ơ ƅ Ʀेģ 55% 
Ƅे ƞाǓƝ/ƤंƇ ƞाǓƝ Ʀेģ Ƅे 
ƄाƝाşƟƝ/ǩƝয়ǌ Ɠ 

100% 

30% 

30% 

40% 

30% 

100% 

100% 

50% 

100% 

100% 

100% 
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13. 	   {I}  Inspection by  Ministries/       25% (minimum)   25% (minimum)     25% (minimum) 
Departments/ Offices  of their offices 
located  outside   their Headquarters & 
by the officers (DS/Dir/JS) of DOL(% of Offices) 

{II}	  Inspections of sections at    25% (minimum) 25% (minimum) 25% (minimum)
 
Headquarters.
 

{III} Joint inspections by the officers   	 At least one inspection in a year. 
concerned &  those of  the
 
Deptt. of Official Language of
 
Foreign  based Undertakings/
 

Offices etc. owned or controlled
 
by the Central Government.
 

14.   Meetings regarding Official Language 

{A} Hindi Salahakar Samiti	 02 meetings in a year 

{B} Town Official Language	 02 meetings in a year (One meeting every 6 months) 
Implementation Committee. 

{C} Official Language	 04 meetings in a year (One meeting every quarter) 
Implementation Committee. 

15.  Translation of Codes, Manuals, Forms, Procedural literature.   100% 
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13. (i) ƜंģाƟƝों/वơƛाƆों ůƞ 
ƄाƝाşƟƝों ƓƔा ƞाƋƛाƣा वơƛाƆ 
Ƅे ŠषƖƄा৛ƞƝों (Ť.Ƥ./৞Ɨƕे./Ƥं.Ƥ.) 
द्ơाƞा ŠƘƗे ƜৠǍƝाƟƝ Ƥे ƚाƥƞ 
য়ǬƔƓ ƄाƝाşƟƝों Ƅा ৞ƗƞीƦƒ 
(ƄाƝाşƟƝों Ƅा Ĩ৞ƓƢƓ) 

25%(ǟƝƗूƓƜ) 25%(ǟƝƗूƓƜ) 25%(ǟƝƗूƓƜ) 

(ii) ƜৠǍƝाƟƝ Ɯें য়ǬƔƓ ŠƗৠƛाƆों 
Ƅा ৞ƗƞीƦƒ 

25% (ǟƝƗूƓƜ) 25% (ǟƝƗूƓƜ) 25% (ǟƝƗूƓƜ) 

(iii) वơƕेƢ Ɯें য়ǬƔƓ Ƅें ĥ ƤƞƄाƞ 
Ƅे ǬơालƜǛơ Ūơं ৞ƗƝģंƒ Ƅे 
ŠƖिƗ ƄाƝाşƟƝों/ŤƘĔƜों Ƅा 
ƤंƚषंƖƓ ŠषƖƄा৛ƞƝों ƓƔा 
ƞाƋƛाƣा वơƛाƆ Ƅे ŠषƖƄा৛ƞƝों 
द्ơाƞा ƤंƝৠǌƓ ৞ƗƞीƦƒ 

ơƣş Ɯें ƄƜ Ƥे ƄƜ ŪƄ ৞ƗƞीƦƒ 

14. ƞाƋƛाƣा ƤंƚƖंि ƚƏैƄें 
(Ƅ) ড়ƥƕंी ƤƟाƥƄाƞ ƤलƜ৞Ɠ 
(ƅ) ƗƆƞ ƞाƋƛाƣा ƄाƝाşǟ ơƝƗ ƤलƜ৞Ɠ 

ơƣş Ɯें 2 ƚƏैƄें 
ơƣş Ɯें 2 ƚƏैƄें (Ĩ৞Ɠ ƊƜाƥी ŪƄ ƚƏैƄ) 

(Ɔ) ƞाƋƛाƣा ƄाƝाşǟ ơƝƗ ƤलƜ৞Ɠ ơƣş Ɯें 4 ƚƏैƄें (Ĩ৞Ɠ ৞ƓƜाƥी ŪƄ ƚƏैƄ) 

15. ƄवƐ, ƜैƗৠŠƟ, ƙुƜş, ĨऴĔƝा ůƞ 
Ƥाড়ƥǛƝ Ƅा ড়ƥƕंी ŠƗৠơाƕ 

100% 
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PROGRAMME FOR FOREIGN BASED INDIAN OFFICES
 

(A)	 Correspondence in Hindi 50% 

(Including offices of Central Government located in 

India/abroad) 

(B)	 File noting in Hindi 50% 

(C)	 Number of TOLIC meetings Minimum two meetings in a year 

(A TOLIC is to be constituted if 

10 offices of Central Govt. or more are present in a 

town)
 

(D)	 (Number of DOLIC (Departmental Official Language Minimum  04 meetings in a year 

Implementation Committee) meetings. 

A DOLIC  is to be constituted in the chairmanship of head 

of office.) 

(E)	 Availability of all bilingual electronic equipments 100% 

including computers. 

(F)	 Employees of Hindi Typing /Stenographer Minimum one in each office 

(G)	 Arrangement of Interpreters Arrangements of interpreters be 

made from local language to 

Hindi & vice-versa in every 

Mission/ Embassy. 

. 
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खवदेशों म	 े यें ़षॎथत भारतिय कायायियों क लिए कायक्रम 

(Ƅ)	 ড়ƥƕी Ɯ ƘģाƉाƞ ं ें
(ƛाƞƓ/ वơƕेƢ য়ǬƔƓ Ƅें ĥीƝ 
ƤƞƄाƞ Ƅे ƄाƝाşƟƝों Ƅे ƤाƔ) 

(ƅ)	 ƙाŢƟों Ƙƞ ড়ƥƕी Ɯ ড়ƎǠƘƒ ं ें

(Ɔ)	 ơƣş Ƅे ƕशƞाƗ ƗƞाƄाƤ Ƅी šƝवয়ƋƓ 
ƚैƏƄों Ƅी ƤंǍ Ɲा 
(ƗƞाƄाƤ Ƅा ƆƏƗ ऴƄƤि ƗƆƞ Ɯें Ƅें ĥ 
ƤƞƄाƞ Ƅे 10 ƄाƝाşƟƝ Ɲा ŠषƖƄ ƥवƗे 
Ɯें ऴƄƝा ƋाŪ) 

50% 

50% 

ơƣş Ɯें ƄƜ Ƥे ƄƜ 02 ƚैƏƄें 

Ƅी য়ǬƔ৞Ɠ 

(Ƈ)	 ơƣş Ƅे ƕशƞाƗ वơƞाƄाƤ (वơƛाƆिƝ ƞाƋƛाƣा 
ƄाƝाşǟơƝƗ ƤलƜ৞Ɠ) Ƅी šƝवয়ƋƓ 
ƚैƏƄों Ƅी ƤंǍ Ɲा 
(वơƞाƄाƤ Ƅा ƆƏƗ ƄाƝाşƟƝ-ŠǞƝƦ Ƅी 
ŠǞƝƦƓा Ɯें ऴƄƝा ƋाŪ) 

(ƈ)	 ƄंǠƝूƎƞों Ƥড়ƥƓ Ƥƛि ĨƄाƞ Ƅे ŢƟेǌĞु৞ƗƄ 
ŤƘƄƞƒों Ƅी द्वơƛाƣि ŤƘƟǢƖƓा 

(Ɖ)	 ড়ƥƕी ƎƄƒ ƄƞƗे ơाƟ ƄƜşं ं े Ɖाƞी / 
šƢৠलƟवƘƄ 

(Ɗ)	 ƕƛावƣƝों Ƅी ǩƝơǬƔा ৠ

-16-

ơƣş Ɯें ƄƜ Ƥे ƄƜ 4 ƚैƏƄें 

100% 

ĨǛ ƝेƄ ƄाƝाşƟƝों Ɯें ƄƜ Ƥे ƄƜ ŪƄ 

ĨǛ ƝेƄ लƜƢƗ/ƕƓाơाƤ Ɯ ǬƔाƗिƝ ƛाƣा Ƥे ू ें 
ড়ƥं ें ůƞ ড়ƥं ेंƕी Ɯ ƕी Ƥे ǬƔाƗिƝ ƛाƣा Ɯ
ŠƗơाƕ Ƅे लƟŪ ƕƛावƣŪ Ƅी ǩƝơǬƔा Ƅी ৠ ৠ
ƋाŪń 



 
 

 

        

     

 

    

 

 

 

 

 

 

 

 

                 

  

 

 

 

     

    

  
 

 

वषय 2019-20 का वाखषय य े यक कायक्रम राजभाषा खवभाग क पोर्ि से डाउनिोड ककया 

जा सकता ै । 

The Annual Programme for the year 2019-20 can be downloaded from
 

Department of Official Language Portal
 

www.rajbhasha.gov.in
 

राजभाषा खवभाग (गृ मं एन.डि.सि.सि.।। ऺब़् डगं, बि खवगं, चौथा ति, जय लसं रोड ,त्रािय), नई हद्िी 110001 

द्वारा प्रकालशत 

Published by Department of Official Language (Ministry of Home Affairs), 

NDCC-II, 4th Floor, ‘�’ Wing, Jai Singh Road , New Delhi-110001. 

दरभाष/Telephone 23438137 ू
E-mail : jsol@nic.in ; techcell-ol@nic.in 


