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Bidder (s) are requested to take a note of the given settings for
internet explorer only, Pl. don’t use “Google Chrome” or “Fire
Fox” browser.

= Download & Install "Intermediary Certificate” available under, Download

Section at https://bdltenders.abcprocure.com

0 procure

Thursday 05/04/2012 16:15:46 IST Feedback/C int/ fon | Help/Sup|
Login | Message Bnan‘f
Logfriad ¢ | Select Department : l— & [ Live Tenders A Keyword : l—
ResHnd Search Advance Search Clear Search

Online Tenders Offline Tenders

(16) Live Tender(s) Found { (3 Downl
Sr. | 5
eAuction i Id. Tender No. Department/ Unit View NIT Due Date Cozpaen
Mo. Amend|
- = 1 !
_e-Auction
P 1. | 9311 | B125400062 KBEC-CPED NN | 41 /05 / 2012 15 1 30 [
Downloads gl cars | 11 :
® WinZip
« PDF Reader

SUPPLY, INSTALLATION

=>» In case of Digital Certificate based Login, user need to downloadé& install
"Signer” file available under Download Section at
https://bdltenders.abcprocure.com
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Please add https://bdltenders.abcprocure.com

Feedback/ C lail | Help/Sup
Login ‘ Message Board  -ation” for cnline registration.
Loginid : || -
Select Department : | & Live Tenders - Keyword :
Password :
Search Advance Search Clear Search
Logi
LLULCRENL L Offline Tenders
Forgot Password ?
New Bidder Registration
FAQ's (16) Live Tender(s) Found ( _1 Downl
Sr. Corrigen
eAuction 1d. Tender No. Department/Unit View NIT Due Date =
No. Amend
0
| e _Au Ctlo n ‘ Supply, Installation, Comissioning
Testing & Provings of make
1. | 9311 8125400062 KBC-CPED slemens/ABajschneldar/rometion yy ; ogy 5g45 15, 30 0
Dowmnloads ) areaves Make sf6 circuit breakers ’
t 33/11 ki i bstat)
* Intermediatory Certificate. 2 - Al sdisaten
- ty.01 No
* WinZip
+ EDF Reader SUPPLY, INSTALLATION,
+ Digital Certificate BOL/CC/OT/GT/014/2011- COMMISSIONING & TESTING OF
e Signer 2. | 9221 | 2012 DATE 25 NOVEMBER | KBC-CPED NEW BRY AIR MAKE 11/05/201215: 30 o
e Eloken Driver 2011 DEHUMIDIFIER SYSTEM WITH
A.H.U 9600 C.F.M. Oty.01
* Upcoming Tenders
BDL/CC/OT/GT/019/2011-
L/EC/OT/GTIOLS) Fabricaton and supply of PCB 4
3. | 9082|2012 dt. 21.03.2012 KBC-NAG-IMM Ul 19/04/201215: 30 Undal
. assemblies a
(enquiry no. 2829400182) P

in to Trusted

Website. (Tools->Internet Options->Security->Trusted Sites)

Screen Shot 1:

- Open Internet Explorer and then click on “Tools” Bar
- And then click on “Internet Options” as mentioned in given screen shot
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Screen Shot 2:

- Click on “Security” button as given in mentioned screen shot

> (ah
- e = % #m = Page= Safety= Toohow v
°°"'(nggg=gJ!!!!stJ!!!!!_LE!EEEQEEié!g!!!L|14:!!35L =
Home page. |
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Screen Shot 3:

- Click on “Trusted Sites” and then click on “Sites” button as mentioned
in given screen shot.
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Screen Shot 4:

- Pl. do mentioned https://bdltenders.abcprocure.com and then click on

“Add” button as given in mentioned screen shot.

ek

&) sbcProcure.com: eTendenn... =

-

S mm v Pagew Seferyw Tookw e

Select . 20ne b0 view O Change searily Betngs. B om 110
pr ncure

Feedback/ Complaint/ Suggaestion lmwm‘

Trusted wites i l
A i e biddier, windly click on “Hew Bidder Registration” for onlne registratian, |

M LeeTenders = wmyword : | |
{

Eearch | Advance Search ‘Clear Search L

Vins £ adkd el mmve webates from Su rone. Al wetaites
s zene vl L the Zone's ety seTings.

{ (@ oowenl

—

"1 G5 F 2003 15 1 30 ]

11057200215 : 30 o

Screen Shot 5: -

- After adding it into trusted sites pl. click on “Close” button. -
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= Please enable ActiveX Controls & Plug-ins.
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Card=Shift-Det
InPrivate Browsing CrA=Shift= P

Bctroe Fillesing
Dlisgnoie conneciion piobseni
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Are you sure you want to change the settings for this zone?

Reset custom settings
Resette: [edu (efa) <] [ Reset.. |
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Internet Options — [ =2

| General | Security | privacy | Content | Connections | Programs | Advanced |

Select a zone to view or change security settings.

@ w%

Internet Local intranet Trusted sites Restricted
sites

Trusted sites
. Sites
vgf This zone contains websites that you
. trust not to damage your computer or
o Hes,
You have websites in this zone.

Security level for this zone

Custom:
Custom settings.
-Te change the settings, dick Custom level,
-Te use the recommended se=ttings, dick Default level.

7| Enable Protected Mode (requires restarting Internet Explorer)

[ customievel... || Defaulticwer |
[ mesetallzones to defaultlevel |
~ e,
oK Cancel App

- Click on “Tools” bar then click on “Internet Options” and then click on
“Security” and then “Custom Level” then make all the options enable
(ActiveX Controls & Plug-ins) as mentioned in given screen shots.

- Select “Medium Default” options from given drop down box and then
System will prompted a messages “Are you sure you want to change
settings for this zone” pl. click on “Ok” button and then finally click on
“Ok”.

= Please disable or uninstall Third Party Toolbar / Add-ons from Browser.

=> If the system prompts any message for system patch like CAPICOM do install the

same.
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1. Preface

This guide provides the information and instruction for using eTendering application on
https://bdltenders.abcprocure.com

This preface contains information about the following topics:

«  Who should use this document?
« Definitions
e Contact Technical Support Team

1.1  Who should use this document?

This guide is intended for the BDL Bidder/ supplier who want to submit e-Tenders on
https://bdltenders.abcprocure.com

This guide will helpful to bidders to understand the following topics:
e Tendering process.

e General understanding of computer terms.
e Usage of web browser.

1.2 Definitions

Term Description
Digital An electronic "passport”, typically contain a user's name and public key. A
Certificate CA authorizes certificates by signing the contents using its CA signing
private key.
Public Key The portion of a key pair that is available publicly.
To encrypt a file is to apply a mathematical function that transforms
Encryption/ character(s) in the file into some other character(s). Encryption renders
Decryption the file unreadable. This means no one, including the actor, can read the
file until it is decrypted. Only authorized recipients can decrypt the file.
A Web portal is a single doorway for employees, customers and partners to
Web Portal access an organization’s content, data and services online. Web portals
make it possible to establish online relationships by providing personalized
content to different individuals and entities.
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1.3 Contact abcProcure technical support team

If you have any question which is not answered in this document, you may please contact
our support team. Contact details are as mentioned below:

Contact Person Email Id

Rikin Brahmaxatriya

rikin@abcprocure.com

Vishal Tiwari

vishal.t@abcprocure.com

Dharam Rathod

dharam@abcprocure.com

Mitesh Bhadesiya

mitesh@abcprocure.com

Bhavik Dave

Bhavik.dave@abcprocure.com

Devang Patel

devang@abcprocure.com

Vaishali Soni vaishali@abcprocure.com

Goral Patel Goral.patel@abcprocure.com

+91 079-400 16891/ 6823/ 6883/

Telephone No. 6886/ 6885/ 6868/ 6837/ 6879/ 6800

1.4 Contact abcProcure Digital Signature support team

9|Page

Contact Person

Email Id

Dilip Gupta

dilip.gupta@abcprocure.com

Ravi Sheladiya

Ravi.sheladiya@abcprocure.com

Chintan Makwana

chintan@abcprocure.com

Telephone No.

+91 079 - 4001 6832/ 6853/ 6850/

6831/ 6800
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2. Getting started

We assume that you have obtained a valid digital signature certificate (DSC) Class-IlIl and you have
the basic knowledge of operating web browser and computer system. If you don’t have a valid
digital signature certificate (DSC) Class- lll, please contact our support team members on given
contact no. as mentioned above.

This chapter covers primary system requirements to submit e-Tenders floated on
https://bdltenders.abcprocure.com

2.1 Primary requirements to submit e-Tenders:

Below are the primary requirements which you need to fulfill to float online tenders on
https://bdltenders.abcprocure.com

2.1.1 Minimum System Requirements:

Software:
1 Operating System should be Windows 2000 or higher version
2 If your operating system is Microsoft Window XP with Service Pack
2 then you required to upgrade into Service Pack 3.
3 Internet Explorer 6 or higher version
Hardware:
3 Processor should be Celeron or higher version
4 512 MB RAM
5 40 GB hard disk
Internet connection:
6 An internet connection with minimum 256 kbps speed

2.1.1.1 Digital Certificate

To perform any online tendering related activity on https://bdltenders.abcprocure.com you must
have a valid digital signature certificate (DSC) Class-1ll as per India IT Act 2000.

Valid Digital Certificate (Class Ill) must be installed in a computer system from where you want to
login on website. Perform the below steps to confirm whether valid digital certificate is available
on your computer system or not:
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Steps:

e Open Internet Explorer.

e Select Tools menu from menu bar.

e Click on Internet Options ->Content->Certificate button.

* You should view your digital certificate in this window as shown in the below screen shot:

Screen shot: Digital Certificate

abhcProcure

procurement, simplified

r
Certificates - l i
Intended purpose: lc:All:> v]
| Persona)) | other People [ Intermediate Certification Authorities | Trusted Root Certificatior] * | * |
Issued To —Iscued By Expiratin Friendly Mame s
i Malik vivek e-Mudhra Sub CA for ... 27-Mar-13 <M
= neepcobidder 1 eProcurement Techn...  10Dec-12 <Mone >
S neepcobidderz e-Procurement Techn... 10-Dec-12  <Monex
[Zlneepcoofficer1 e-Procurement Techn,.,  10-Dec-12  <Mone: —
=) neepcoofficerz e-Procurement Techn..,  10-Dec-12  <Mone>= =
"'__;]npciletendermpera. .. e-Procurement Techn... 10-Dec-12 =Mone =
Hlofficer e-Procurement Techn...  10-Dec-12 <Mones
Hlofficera e-Procurement Techn... 10Dec-12  <Mone:x
Zlpradipvendori e-Procurement Techn...  10-Dec-12 <Mone > »
[_mport... | [ Export.. |[ Remove |

Certificate intended purposes

Secure Email, Client Authentication

Learn more about certificates

« Select your certificate and click on View button to view certificate details.
< In certificate window, you can view general details, certification path and other
details as shown in the below given screen shots:
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Screen shot: View general details of certificate  Screen shot: View certificate path details

Certificate % Certificate [ =

Generaa Details | Certification Path General |Detai|s‘ Certification Path\j

Certification path

: a Certificate Information m CCA India 2011
5] e-dudhra CA 2011
This certificate is intended for the following purpose(s): m e-Mudhra Sub CA for Class 3 Organisation 2011
*Proves your identity to a remote computer m Malik Vivek

» Protects e-mal messages

*Refer to the certification autharity's statement for details,

Issued to: Malik Vivek

Issued by: e-Mudhra Sub CA for Class 3 Organisation 2011
View Certificate

Valid from 27- Mar- 12 to  27- Mar- 13
o ) ) ) Certificate status:
¥ fou have a private key that corresponds to this certificate.

is certificate is OK.
Issuer Statement
Learn more about certificates Learn more about certification paths

| Important Note:

* Your computer system’s date & Time should be matched with the BDL
etender website date & time.

e Certification path should be CCA-> CA ->Name of Certificate holder as
shown in above given the screen shot

< If you have a digital certificate in e-Token then make sure that e-Token Driver is installed
in computer system before accessing an e-Token.
e You can check whether e-Token driver is installed in your computer system or not, perform

below mentioned steps:

Start Menu ->Programs ->e-Token ->e-Token Properties

e If you don’t have an e-Token driver installed your computer system, you can acquire the

same from the vendor from whom you have procured an e-Token device.
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< If you have a digital certificate stored on an e-Token then please insert e-Token in USB port

of the computer system to logon to the website.

2.2 - If Digital Signature Certificate (DSC) not installed then obtain

the DSC and load in to the system as given below procedure.

e Steps for DSC installation as mentioned below screen shots.

13|Page-

Screen Shot:1 Double Click on digital signature

&

Rikin

Brahmaxatr...

Screen Shot:2 Click on “Next” button

Welcome to the Certificate Import
Wizard

This wizard helps you copy certificates, certificate trust
lists, and certificate revocation lists from your disk to a
certificate store,

A certificate, which is issued by a certification authority, is
a confirmation of your identity and contains information
used to protect data or to establish secure network
connections. A certificate store is the system area where
certificates are kept.

To continue, dick Next.

M

m

ack q Mext = )l [ Cancel
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Screen Shot:3 Again click on “Next” button

File to Import
Specify the file vou want to import.

File name:

C:\UsersYrikiniDesktopiBhavini bidder 1.pfx Browse...

Mote: More than one certificate can be stored in a single file in the following formats:
Personal Information Exchange- PKCS #12 (PFX,.P12)
Cryptographic Message Syntax Standard- PKCS #7 Certificates {.P7B)

Microsoft Serialized Certificate Store ((55T)

Learn more about certificate file formats

Screen Shot:4

e If you have kept a password then do mention over there.
e Click on all three check marks then click on “Next” botton

To maintain security, the private key was protected with a password.

Type the password for the private key,

Password:
able strong private key protecton. You will be prompted every time the

private key is used by an application if you enable this option.

ark this key as exportable. This will allow vou to back up or transport your
eys at a later time.,

Indude all extended properties.
7

Learn more about protecting private kevs

pa N
[ <Badk [ _mext> J) [ cancel |
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Screen Shot:5 Again click on “Next” botton

Certificate stores are system areas where certificates are kept.

Windows can automatically select a certificate store, or you can specify a location for
the certificate.

@ Automatically select the certificate store based on the type of certificate
(1 Place all certificates in the following store

Certificate store;

Browse.., |

Learn more about certificate stores

Completing the Certificate Import
Wizard

The certificate will be imported after you dick Finish,

You have spedfied the following settings:

Certificate Store Selected Automatically determined by t
Content PFX

File Mame C:\WsersYrikin\Desktop\Bhavin

] T b

N
<Back |N_Finsh /| [ cencel |
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Screen Shot:7 Click on “Ok” button

An application is creating a Protected tem.

CryptoAP| Private Key

Securty level zet to Medium [ Set Securty Lewel... ]

oK [ Ganost ] [ Dotaie ]

Screen Shot:8 Click on “Ok” button

Certificate Import Wiza;r{;!' |

@ The import was successful.
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3. Home page

For e-Tendering purpose, you can visit https://bdltenders.abcprocure.com where you can find all
the public e-tenders floated by BDL.

Screen Shot: Home page

OOprocurement simplified
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Sunday 27/11/2011 20:20:53 IST Feedback/Complaint/Suggestion | Help/Support | Contact Us
Login ‘Message Board | If you are New Bidder, Click on "New Bidder Registration” for online registration
Login Id : I | W 2 7
Select Department : I & Live Tenders - Keyword : I
Pi d: | | —
S Search Advance Search Clear Search
Online Tenders Offline Tenders
{21) Live Tender(s) Found ( JJ Download Document)
Sr. . o et Corrigendum / Quick
i 2 id. Tender No. Department/Unit Yiew NIT Due Date = 2 |l e
efuction No. « L ki [ L ZAL A = Amendment | Links
P -
Au Ctlon | BODU/CC/OT/GT/014/2011-
i.. | 7879 KBC-C5-IMM 24 /12 /201115 : 30 0 la
2012 DATED 25-11-2011 o
Downloads
* Intermedistory Certificate
WinZip
» PDF Reader
« Digital Certificate | | BOL{CLICT/GT/D15- -
= 2. | 7805 | 6/2011-2012,DT.18-NOV- | BDL-BG-IMM-GP 06 /01 /201216 : 30 o L
. i 2011(BG36)
. MACHINE OTY -
1NN
L]
3.1 Contents of the home page:

e Header of the page: Header Part of the home page contains server date and time (IST)
according to which you to carry out e-Tendering tasks.

e Message Board: You can view important messages related to e-Tenders flashed by the
tendering authority.

e Login Page: You can login to the website by entering your login id, password and your digital
certificate.

e New  Bidder Registration: Interested bidder can register  himself  on

https://bdltenders.abcprocure.com to participate in e-Tenders published by BDL

e Forgot Password: You can get a new password in case if you have forgotten your password.
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« Downloads: Links are available for downloading essential software like Adobe Reader, WinZip
etc.

e Search: By default live public/open tenders are displayed on home page, but you can search
tenders of your choice on the basis of search criteria like department, Tender type etc.

e View Tender Notice: You can view tender notice details by clicking on tender notice brief

hyperlink.

e Download Documents ([{}. ): You can download tender documents by clicking on this icon
before last date of download documents.

e Page Navigation Link: By default 10 tenders display on home of the website, so if you want to
locate a tender which is not available on first page you may use navigation bar to reach to the
page on which the tender is available. You may also enter page no. and may press “Go” button

to reach to the specific page.
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4. New Bidder Registrations

To participate in online tenders published on https://bdltenders.abcprocure.com, you need
to register yourself on website.

4.1 Steps for New Bidder Registration:
Perform below mentioned steps to register yourself on
https://bdltenders.abcprocure.com

e Click on a “New Bidder Registration” link available on home page as shown in a below

screen shot.

QOam:Pmcure
procurement, simplified

Sunday 27/11/2011 20:20:53 IST Feedback/Complaint/Suggestion | Help/Support | Contact Us

Login Message Board If you are New Bidder, Click on "New Bidder Registration" for online registration

Login Id : - .
Select Department : & Live Tenders - Keyword : I

Password :
LR CEIL LT - Offline Tenders

Search Advance Search Clear Search

(21) Live Tender(s) Found ( _1, Download Document)
Sr. Corrigend ick
eAuction " 1d. Tender No. DepartmentfUnit Yiew NIT Due Date ClAA R IEIE L Q_uu:
No. Amendment  Links
T
‘ Au Ctlon ‘ SUPPLY OF PCs
BDL/CC/OT/GT/014/2011- DESKTOP -
1. | 7879 L/cclor/GT/o14/ KBC-CS-IMM . 24 /12/201115: 30 0 "
2012 DATED 25-11-2011 COMPUTERS) -
Downloads OTY. 100 NOS
e Intermediatory Certificate. SUPPLY,
* WinZip INSTALLATION
* PDF Reader AND
- - BOL/CC/OT/GT/013- COMMISSIONING
+ Digital Certificate m
« Signer 2. | 7805 | 6/2011-2012,DT.18-NOV- | BDL-BG-IMM-GP OF CNC SLIDING | 06/ 01/ 2012 16 : 30 0 )
. J_ﬂcken Driver 2011(BG36) HEADSTOCK
AUTOMAT
# Upcoming Tenders MACHINE QTY -
1NN

e You need to furnish individual details as well as of company details in registration form as

shown in below given screen shot.
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Fields Marked (*) are Mandatory

Login Id : * |rajhyderabad oK
& Minimum 8 characters are required for password
Password :* I""""' = Password must comprise of Alphanumeric & Special characters
Confirm P d:* I
Hint Question : * Which is vour favorite colour -
Hint Answer : * [pink

+ Company Details
Company Name : *

Address : *

Country : *
State : *
City : =

Phone (1) = *

Phone (2) :
Fax :
Email 1 *
WebSite :

Time Zone : *

Business Category
Keywords: *

Business Type : *

+ Contact person details
Prefix : *

Contact Person : *
Designation : =

Mobile No. :

|Raj Electricals

Hyderabad -
India -
Andhra Pradesh -
|Hyderabad
|o4016300400
[rai_ele@amail.com For Example : xyz@abc.com
(GMT+05:30) Bombay, Calcutta, Madras, Mew Delhi -
Electrical Items -
= use (,) to seperate keywords i.e. Hand pump,Mabile etc.
I Manufacturer [T Gowernment [T Trading Company/Agent [ Retailer
I Buving Office [ Wholesaler I Distributor/Wholesaler I Importer
I~ agent T Exporter I~ Diwversified T Service
I other
Mr. -
[rai kKhan

Mo

Reset | [Back

e After filling all mandatory fields, you need to click on “submit” button to complete

registration process.

e On successful completion of registration you will be prompted a message saying that “You

have successfully registered on BDL’s e-Procurement Portal”

e After submitting vendor need to contact abc procure through Email for activation of

login id and will be activated with in same day.

20|Page-

Prepared By: e-Procurement Technologies Ltd



THE FORCE BEHIND BE.

E

Wednesday 20/11/2011 10:17:00 IST

Login
Login Id : Iharshuendor2
Password :  [essssessensel

Forgot Password ?
New Bidder Reqistration

FAQ's

efuction

. e-Auction

Downloads

Intermediatory Certificate.
WinZip

PDF Reader

Digital Certificate
Signer
eToken Diriver

® Upcoming Tenders

Message Board

Select Department : i [Live Tenders w

Search Advance Search Clear Search
(21) Live Tender(s) Found ( 55 Download Document)
Sr. Corri d ick
= Id. Tender Mo. Department/Unit Yiew NIT Due Date oEtlaendums Q_uu:
No. Amendment Links
SUPPLY OF PCs
BOL/CC/OT/GT/014/2011- (DESKTOP —
1. | 7879 Y KBC-CS5-IMM — 24 /12 /201115 : 30 o B
2012 DATED 25-11-2011 COMPUTERS) -
0 NCS
SUPPLY,
NSTALLATION
Al
BDL/CC/OT/GT/013- COMMISSIONING
2. | 7805 | 6/2011-2012,DT.18-NCV- | BDL-BG-IMM-GP 06 /01 /2012 16 : 30 0 '_;;
2011(BG36)
MACHINE OTY -
1NO
BOL/CC/OT/GT/013-
3. | 7724 | 3/2011-2012,D7.18-NCV- | BDL-BG-IMM-GP 06/ 012012 16 : 30 a 8

O

T

procurement, simplified

OO&UGPI‘OCIII’E
procurement, simplifie:

dback/C

laint/Suggestion | Help/Support | Contact Us

Keyword : I

2011(BG37)

e Bidders (s) are requested to get login on https://bdltenders.abcprocure.com after getting
login id approval by abcProcure as shown in given screen shot.
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e You will be redirected to the certificate selection page, where you can select a digital
certificate to login. Select a digital certificate and click on Attach / Login as shown in the

below given screen shot

— Attach Certificate to Login Id

Login ID : harshvendorz
Select Certificate harshvendor2 -

Certificate Detail :
Subject :
E=harsh@abcprocure.com, CN=harshvendor2, OU=Marketing - Support, O=e-Procurement Technologies Ltd., L=Ahmedabad, S=Gujarat, C=IN

Issuer :
CN=e-Procurement Technologies Ltd. (Internal use only)

Serial : 6108CADADDOOD000001S

Valid From : Thu Aug 12 10:56:10 UTC+0530 2010 Te : Fri Aug 12 11:06:10 UTC+0530 2011
Public Key :
MIIFUDCCBKCgAWIBAQIKYQiK2gARAARAGTANBgkghkiGIWIBAQUFADA+MTwwOGYDVQQDEZNI
VBybZN1cmVEZWS0IFRIY2hub2ywZ2llcyBMdGQuIChIbnRlcmShbCB1c2Ugb25seSkwHheN

TAWODEYyMDUyNjEWwWhcNMTEWODEYMDUzNJEwW]CBtzELMAKGAIUEBhMCSU4xEDAOBONVBAQT

Login
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6. Bidder Dash Board

e After successful login on to the website you will be redirected to the Bidder Dash Board as
shown in the below given screen shot.

Wednesday 19/10/2011 19:18:44 IST Last Login: 19/10/2011 19:17:54 Welcome: Mr. Yin-ying

= % @ & 4 8

Message Box Tender Briefcase Documents Change Password Edit Profile Logout

My Tenders | Limited Tenders | Upcoming Tender(s)

Message Board

— Search
Tender Id Department - Submission Date  >=| E] <= E]
Tender No Opening Date >=| 2] <= 2]

Tender Type Live +  Estimated Value = ¥ Keyword

Search | Clear

(0) Live Tender(s) Found.

Opening

Tender Id Tender No. Department/Unit Yiew NIT Estimated Yalue Due Date Corri. Dashboard

Date

6.1 Contents of the Bidder Dash Board

e Server Date & Time (IST):

Server date & time appears on top of the page. All e-Tendering activities i.e. Submission of tender,
Opening of tender etc. are governed by server date & time (IST). Please note that you need to

refer website’s server date and time, not your own PC’s or wrist watch date & time.

e Login Id: Your login id displays on top of the page.

e Last Login: Displays date & time of your last login for security audit purpose.
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Name

Description

Message Box

You get notification through system for all important activities such as
Consortium, Pre bid answers etc.

Tender « My Tenders: All Tenders in which you have given Document
Read Confirmation or documents read confirmation are
classified under My Tenders.

e Limited Tenders - All Limited Tenders in which you are
authorized by the Tendering Authority can be viewed and
accessed.

— Briefcase You can upload & save all reference documents.
l[j Documents
Change You can change your password by using this option.
[ Password

e Minimum 8 characters are required for password
e Password must comprise of Alphanumeric & Special characters

Edit Profile

You can modify your registration details.

Logout

You can logout from the website by clicking on this menu.

e Message Board: You can view important message relevant to e-Tenders.

e Tender Search: By default system displays all the Open Live Tenders but you can search
Tenders on the basis of below search criteria:

Tender ID
Tender No.
Tender Type
Department
Submission Date
Opening Date
Estimated Value
Keyword

. (B)Tender Dashboard: Bidding Dash Board is a page to perform all bidding activities of an e-
Tender such as To post Query, Document Read confirmation, Prepare Bid, Final Submission, Result

etc.

+ Page Navigation Link: You can click on page no. link to go directly on the specific page and to
locate an e-Tender of your choice. System displays 10 e-Tenders on first page.
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7. Bidding dash board

e Bidding Dashboard allows you to carry out all activities related to Tender Submission from a
single screen. Our Intelligent software will take you through the entire bidding process in Step
by Step manner such that you do not have to remember any links/bidding sequence. Just follow
the instructions and you can easily complete the bidding process.

e You can click on a bidding dashboard icon of a tender in which you want to participate as
shown in the below given screen shots.

Screen Shot: Tender Bidding Dashboard

— Search
Tender Id ,— Department ,— Fr Submission Date == l] <= 1]
Tender No ,— Opening Date >=| ___‘-‘] <=| ___‘-’]
Tender Type Live - Estimated Value == - ,7 Keyword ,—

Search Clear

(16) Live Tender(s) Found.

Sr. Tender Estimated Openin
Tender No. Department/Uni Due Date e Corri. Dashboard

No. Id Value Date
Testing & P

vings of make
siemens/ schneidar/cromption 11/05/2012
1. 9311 8125400062 KBC-CPED - 0.00000 15/05/2012 0
greaves Make sf6 circuit breakers 15:30 15:30

at 33/11 kv main substation

Oty o

SUPPLY, INSTALLATION,
BDL/CC/OT/GT/014/2011- COMMISSIONING & TESTING OF

11/05/2012 B
2. 9221 2012 DATE 25 NOVEMBER KBC-CPED NEW, IR MAKE 0.00000 15:30 15/05/2012 o I_-I Y
2011 ’ 10:00
BDL/CC/OT/GT/0158/2011- Fabricaton and supply of PCB 19/04/2012 4 3
3. o082 2012 dt. 21.03.2012 KBC-NAG-IMM . 0.00000 20/04/2012 1= (8
. assemblies 15:30 Updated
(enquiry no. 2829400182) 10:00

Tender Information Bar: You can view Key tender information such as Tender Id, Tender No., Due date
& time etc.

Tender notice (view NIT): Click on this link to view detailed Tender Notice Screen shot for NIT is
required

Download document ( o ): Click on this link to Download Tender Documents Screen shot required list
of document
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Screen shot: Bidding dash board ( = )

Declaration Prepare Bid Final Submission Result

BIDDING DASHBOARD

Entire bidding process can be split into following steps:
e Declaration (Document Read Confirmation)
e Prepare Bid

e Final Submission

8. Declaration (Document read confirmation)

e Before you start bidding online in a tender, you need to give document read confirmation.
Once you complete this step then and then only you will be allowed to proceed further.

e You need to click on “l Agree” button to give document read confirmation as shown in the
below screen shot. The e-Tender in which you have given document read confirmation can be
accessed from My Tenders option available on Dash Board directly.

e —
Prepare Bid Final Submission Result

We, hereby declare that,
1. We have read, examined and understood the tender document pertaining to this tender notice and have no reservations to the same,.

2. We offer to execute the works in conformity with the tender Documents
3. Our bid shall be valid for a period as mentioned in the tender document and it shall remain binding upon us.
4, We understand that you are not bound to accept the lowest evaluated bid or any other bid that you may receive

e System will prompt a message like “Document read confirmation step completed” after clicking
on “l Agree”
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9. Prepare Bidding Schedules

e After completion of the previous step (Declaration), you can start filling the bidding schedules.
To fill in bidding schedules (technical bid and price bid forms) click on “Prepare bid” tab
available on bidding dashboard as shown in the below given screen shot:

Key contents of Prepare Bid page:
Envelop Name: You can view envelop name i.e. Document Fees, EMD, Technical Bid, Price bid etc.
Form Name: You can view bidding form (technical or price) name.

Action: Which action you want to perform on bidding form i.e. Add/Edit/View/Delete/Final
Encrypt

Reference Document(s): You can map bid supporting documents which were uploaded earlier. -

Technical bid
Schedole Name Actions Reference Document[s)
Technical Bid - A Q . et
Price Bid
Schedule Name Actions Reference Document{s)
Price Bid - A~ [2ad] Mad

e Bidder can click on “Add” link to fill up Techno-Commercial forms shown in given below screen
shot

Technical Bid - A

Technical Bid - A - Specification

Technial Bid - AA
Description Bidder Responce
1 Name of the Company |ABC Limited |
2 Address |Ahmedabad |
3 Phone Nos. |U79—4UULGSU7 - 810 |
...................................................................... Bidder needs to submit all the necessary information.
........................................................................ Bidder needs to submit all the necessary information.

7 N
| k Sign ga-.-s Bacl |

‘Digital Signature

27 |Page- Prepared By: e-Procurement Technologies Ltd



FTi T AR R STTEITE 3T A st e

THE FEORCE BEHIND . BEACE

@allcl'mcnre’“

procurement, simplified

e Once Techno-Commercial bid will be fill up then bidder has to click on “Sign” button shown in
given screen shot.

Technical Bid - A - Specification

Technial Bid - AA
SL No. Description Bidder Responce
1 Mame of the Company |ABC Limited |
2 Address Message from webpage |£| |Ahrr|Edabad |
3 Phone Mos. ‘: Data Signed Successfully ||j79_4|j[|158[|7 - 810 |
......................................................................... Bidder necds rmation.

Bidder needs to submit all the necessary information.

9w0BBwGgegR4dgBhAGWADQBIACAAZgBVAHIAIABOAGUAdWAGAFQAY QBIAGWAZQEF -

P . MIIGZQYIKoZIhveNAQcColIGy] CCBsY CAQEXCzAIBEgUrDgMCGgUAMIGHEgkqhkiG -~
‘ Digital Signature ‘ |

| Sigl‘l Savel Back |

A message will be prompt viz. “Data Signed Successfully” on bidders screen shown in given
screen shot. Bidder has to click on “Ok” button.

Technical Bid - A

e JTechnicalBid. - A - Specification....... .

Technial Bid - AA

1 Name of the Company |ABC Limited |
2 Address |Ahmedabad |

3 Phone Mos. |D79—4DDLSBD7 - 810 |

Bidder needs to submit all the necessary information.

Bidder needs to submit all the necessary information.

SwOBBwGgegR4dgBhAGwWAdQBIACAAZGBVAHIAIABOAGUADWAGAFQAY QBIAGWAZQEF ~

L. . MITGZQYJIKoZIhvcNAQcCollGy] BsY QExCzAIBgUrDgMCGgUAMIGHBgkqhkiG -~
‘Dlglta\ Signature ‘ |

| sian | Back |

Messape from webpase [X |

) "-. Bid Form Successfully Sawved

e Finally, Bidder has to click on “Save” button as shown in given screen shot. A message will be
prompt on bidder screen viz. “Bid form successfully saved”.
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Yorin iy map uploaded docnments witls idding Term by chicking on MAF link |

Schedule Mame Actians

Technical Bad - A @ymml = Diign]

Price Bid - & [Add] |

Referance Documant(s)

fag

Reference Documentis)

Hag

Bidder has to click on “Edit” link to do changes in Techno-Commercial form as shown in given

screen shot.

Technical Bid - A

1 Name of the Company ABC Limited B
]
2 Address Ahmedabad lﬂ:
=l
3 Phone Nos. 079-40016 677 &
=l

Digital Signature MIIG1QYIKoZIhveNAQeColIGKCCBSICAQEXCzAIBgUrDgMCGUAMIGDEgkahkiG
SwOBEwGadgROdaBhAGWAIOBIACAAZ gEVAHTAIABOAGUAdWAQAFOAYORIAGWAZOBS

B

< Verifyb Update |Back

\ ~—

Bidder has to click on “Verify” link then Techno-Commerical form can be edited as per given

screen shot.
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Technical Bid - A

Technical Bid - A - Specification

Technial Bid - AA

SL No.

Description Bidder Responce
i Name of the Company ABC Limited A
3
2 Address Ahmedabad )
-
3 Phone Nos. 079 - 400 16 877 &
-

_ Bidder needs to submit all the necessary infarmatio

_ Bidder needs to submit all the necessary information.

Werification Successful

Digital Signature

| Update | Back

Technical Bid - A

Technical Bid - A& - Specification

o submit all the necessary information.

Technial Bid - A&
SL No. Description Bidder Responce
1 Name of the Company ABC Limited &)
2 Address Message from webpage ‘5‘ Ahmedabad ]
3 Phone Nos. |: Data Signed Successfully 079 - 400 16 877 =
Bidder needs ek ] bormation.
Bidder needs

‘D\gita\ Signature

MIIG6QVIKoZIhvcNAQECoIIG2iCCBtY CAQEXCzAIBgUrDgMCGaUAMIGXBakahkiG
SwWOBBWGAaYKEQYZZAGEADABLAGUAIABMAGEBACAAGAELAZOBIACAAVABhAGIABABI

‘ Sign update | pack

Messapge from we b pase

FANN

L Sk |

Eid Form updated succe==Fuillw

e Once Techno-Commerical form will be edited and then bidder has to click on “Sign” botton. A
message will be prompt on bidder screen viz. “Data Signed Successfully” and then bidder has
to click on finally “Update” button as given in screen shot.
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View bidding form details -

Fow may map agfoaded focuments wilh befding eom by olecbing on HAF k|

! Juchaical bid, =
Schedule Name Axctinny Referance Documant(s)
Technical Bid - A 1B _':4'¢: s
|  Price B |
Lohedule Hamse Bt Belerence Documeni{s)
Prica Bid - &~
C ¥y Name : dorl C y (vendorl)

Technical Bid - A - Specification

Technial Bid - A

SL No. Description Bidder Responce
1 Mame of the Company ABC Limited
2 Address Ahmedabad
3 Fhone Nos. 079 - 400 16 877

Bidder needs to submit all the necessary information.

Back Verify

List of Files Uploaded

Mo document mapped

.. . |MIIGEQYJKEZIhchAQcCDIIG2jCCBtYCAQE)(CzAJBgUngMCGgUAMIGXnguhkiG ;1
Digital Signature |swosswGaavkEaYZ2AGEABABL AGUAIABMAGEACIAQAESAZOBIACAAVABhAGIABAB =

e Bidder can also view techno-commercial form by clicking on “View” button as given in screen
shot and then bidder has to click on “Verify” button as shown in given screen shot.
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Delete bidding form

Bidder can also delete bidding forms before final submission as per below mentioned screen
shots.

Youa wvay map wploaded docwnseats with bidding foeme ey olidbing om MAF bk |

Techaical i B
S hedule Hame Actiany Relarenc e Docwment|s)
Techmical Bid - &~ Joadl . 5.1 £ag
Price b :
Scheduls Hanewn Actign Brleremio Dotumeniis]

Price Bed - A *

Message from we b page rﬁl{J
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9.1 Prepare Financial/Price bid form

Bidder has to click on “add” button to do price bid as per below mentioned screen shots.

.Twmvmmd“_ﬂimﬁmfmhthhumml

S hedule Hame Adtions Referends Docement(s)

Technbcal Bid - A [Es2] - [Duieca] - [tex] kiag

Lehediule Mane Aitioms Reference Document(s)

Price Bid - & © (]

Price Bid - A

1 Laptop 10 Nas. o TEN 100
2 Deskiop 20 Nos. o TEN 200
3 Printer 30 Nos. o TEN 300
4 cD 40 Nos. |1g— TEN 200
5 DVD 50 Nos. o TEN 500

Digital Signature %

Encrypt Data Save | Back

e Once price bid form is fill up then bidder has to click on “Sign” botton as mentioned in given
screen shot.
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Price Bid - A |

1 Laptop 10 Nos. Ij_Q TEN 100
2 Decktop 20 Nos. Ij_Q TEM 200
3 Printer 30 Nos. — TEM 300
Message from webpage ‘5‘
4 cD 40 Nos. TEN 400
: 1] : Diata Signed Successfully
5 ovD 50 Nos. TEN 500

Dlglta| Signature MIIGOWYIKoZIhveNAQCColIGEDCCBUQCAQExCzAIBgUrDgMCGgUAMIGIBgkahkiG &
SwiBBwGgaZcEqZR2ZAGEABABLAGUAIABMAGEACOAGAESAZOBIACAAVABhAGIADAEI %

T —
Sign g Encrypt Data 2] Sauel Back |

sY+GuIKd5j0v0YdUZEeSinVTWS092C 3frig8cmvdgImOz/av3LwZEILIMrmiy+0h
gvldpngdgyDmrBfUe4btiltibsjIt7egxtETuvSVx23b+PFCdbHLIN1Cx4HpLEFLI
pTAMMCsGCSqG5Ib3DQEHATAUBggqhkiGIWIDBWQIqlYq7dPFeBIACBsR XaxbeTpk

MIIEHAYIKeZIhveNAQ: | MIIEHAYIKoZIhveNAQeDolIBOTCCAQLCAQAXgdYwadMCAQAWPDAUMSWWKGYDVQQD IMIIBHAYJKUZIh
EyNIUHIVY3VyZW1lbnQgVEViaGsvbGonawyzIFE2dC4gTHRKLIKFNhImMgALAAAL

4TANBgkghkiG9wlBAQEFAASBgIWBzmwSbDgfulm4MpQWzI0EqZzgzCledTZ7g6sX
sBxCtvkgBko2U3KIMIvs/pU+ CIBtEfmRXEASOdwSIBUTEbEAS3OVOTQQYrWgZKUa
t1fMYdQ2ZkG3F2qQ5hoSVilQA3GSnHolsixdygLNkucg GIswixkKCA4HWxwzEQ+ci2

WFHIMCSGCSqE51b3DGEHATAUBagghki GIwIDBWQIKVD0AGFSUDSACINa0KaCq7QG

MIIEHAYIKoZ ThveNAQ: MIIBHAYIKoZIhveNACCOollBDTCCAOKCAGAgdYwadMCAQAWPDAUMSWwWKaYDVQQD IM[]BHAYJKDZIh
Message from webpage x| aWVzIFB2dC4gTHRKLGIKFNhSmMgAAAAAA
—HE3rWFYPPNmMY2zwN5VHE45Ldoakgw3FliE

HEB70i0iqudafSiMTIPs]4jexjCcCOjCSvl
i Encryption Successfully Completed

3 Printer 30 Nos.

0

S
]
o
£
(=]
=
o

W

i6/D8BIVEqI2C1KnDGPU+425bV+a0hnc3
iGwODBwQIo7onfqThExiACKBom71qDIqQj

5 | pvD 50 Nos. IWZ“WCNAQ‘ QAxgdYwgdMCAQAWPDAUMSWWKgYDVAQD m
T ———————— /2] FE 2d C4 g THRKLGIKFNh Mg AR ARAA
4TANBgkqhkiGEWDBAQEFAASEGIhQ/hUTZMBRNOPLUVXSpTHWLQIQUFACOM7GLIRL
BdebixHIUQ3AqwiwhNelLuIrXX4LD21eMKUIpeHP/ yUywCWIBQxRUVS8gusl+6l+
8/nDSHgM16Z0WRh/FfoSL4+ XPSox1i620EQSkMGKE/Zy raPh/ TudKPBCGPEWVQ]
2+F2MCsGCSqGSIb3DQEHATAUBgaqhki GIWODBWQIHIEEN+ZG2dSACNVWEIWSTIWI

Inclusive of all Taxes & Duties

Bidder needs to submit Total Rate Inclusive of all Taxes & Duties

Digital Signature |MIIUWAYJKOZIhchAQcDuIIUSTCCFEUCAQA)cngwgdMCAQAWPDAUMSwngYDVQQD ]
EyNIUHIVY3VyZW1lbnQgVGViaG5vbGSnaWyzIFE2dC4gTHRKL GIKFNRImMaARAAAA v

e Bidder has to click on “Encrypt Data” and then “Save” a bidding form.
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Message from webpage | >< |

¥ :: Eid Form SuccessFully Sawed
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Edit form

e Bidder can also edit bidding forms before final submission as per below mentioned screen
shots.

You may map uplosded doouments with dding form by clicking on MAF lmk

Schedule Hame Actions Eeference Document(s)
Technical Bid - & © [ ditl - [Delete] - Diew] Hap

Schedule Hame Actions Reference Document(s)
Price Bid - & * « [Daistn] = [en] -{Encrel] Mag

TS SIS T U B2 FTe L7 MOy S Gy O TOC v TROE T UV PTG Z T v I DD ENTRS P oW I T

bBWIRMCsGCSqGSIb3DQEHATAUBggqhkiGIwODBwWQIP++kkBgeXMmACOILPhI3ZRPIf

a4 co 40 Nos. m MIIBHAYIKoZIhveNAQcDolIBDTCCAQKCAQAXgd Y wgdMCAQAWPDALUMS WwwKgYDVQQD m
EyNIUHIVY3VyZW 1IbnQgVGViaGSvbGanaWVzIFB2dC4g THRELIKFNhSm g AAAAAA
4TAMBgkqghkiGSwOBAQEFAASBGIgYf3PCa/01 CNOECLAPSSNUES4IBVOCH/ /YarY
ptaShBKRI4dxtR+4wrKAxRLNcAVXDRzDEO+c/xdr/uSVuBYRQu7ytpQ4BO12t6 7+
w9/ T+ifxAfwXqzKfZ3iV+0ddal2Qikz8qW0e 1 kCKwfbpDNtXsDuwvW7NhQ3nsuvwR
Cyr¥MCsGC5qGSIb3DQEHATAUBgaghkiGSwIDBWRIpeWInkrDz CACGMiKSBhHsal

5 |ovD 50 Nos. | [MIIBRAYIKoZIMveNAQ: | MIIBHAYIKeZIhveNAQeDeIIBDTCCAQKCAQAXGdYwodMCAQAWPDALMS wwKaYDVQQD | [MIIBHAYIKoZ IRy,
EYNIUHIVY3VyZW1lbnQgVGViaG5vbGenaWyzIFB2dCagTHRKLGIKFNhSMgAAAAAA
4TANBgkqhkiGSWOBAQEFAASBgAtOrgMSFIYEAHWIIVKLAPUPSCW4A3pWSgASBRIOH
KATIFPWL+x2G+xGrfor2KHFDYdkd 1 X2Td6t0L2kqST1V0+VsYihSljHnKZNtoonH
STMCwpI46LdX1G4nnmMXNtrDO7kplkrPiRc+goxLmaRwkXGI8rGRT7kuf4PiL3gPg
YsFbMCsGCSqGSIb3DQEHATAUBggahkiGEwODBWQINCRMyRIWETYACIAGNMKIN4i+

NIUHIVY 3VyZW1lbnQgVGViaG5vbGonawWzIFB2dC4gTHRkLgIKFNhSmMgAAAR LA |

MIIUWAYIKOZIhveNAQeDoIIUSTCCFEUCAQAXGdYwgdMCAQAWPDAUMSWWKaYDVQQD [E] ‘

‘Dig\'tal Signature ‘

| Verify I Decrypt Data | Update I Back |

e Bidder can also edit price bid after clicking on “Edit” button as shown in mentioned screen
shots.

Price Bid - A

1 Laptop 10 Nos. [to TEN 100
2 Desktop 20 Nos. 1o TEM 200
3 Printer 30 Nos. TEM 300
Message from webpage
4 cD 40 Nos. TEN 400
Decryption completed successfully
5 (=10 50 Nos. TEM s00

Digital Signature | | |[MIIG8WYIKoZInveNAGECaTIGEDCCEUQCAQEXC2AIBIUrDgMCGaUAMIGIRgkahKIG =
SwOBBwG: ZcEgZR2AGEABABIAGUAIABMAGSACgAQAE4AAZ QB3ACAAVABhAGIADABI .
| verify | Decrypt Data | Update | pack ‘
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Price Bid - A

1 Laptop 10 Mos. o TEM 100
z Desktep 20 Mos. o TEM 200
3 Printer 30 Mos. o TEM 300

werification Successful

‘Dl‘gl‘tal Signature ‘ ‘

Encrypt | Update |Back |

10 Mos. 10 TEN 100

1 Laptop
z Desktop z0 Mos. 10 TEN 200
3 Printer 30 Mos. TEN 300
Message from webpage
40 Mos. TEN 400

< [==]
Daka Sigred SuccessFully

PO N MIIGOwWYIKoZIhveNAQeColIGEDCCBUQCAQEXCzAIBEgUrDaMCGaUAMIGIEgkqhkiG -]
|D|g|ta\ Sianatire | SwWOBBWGOaZcEqZR2AGEABAB] AGUAIABMAGEACIAJAESAZ QB3ACAAVABhAGIABABI =]
sign_| Encrypt | _update | Back

¥ +GuIK45]0v0YdUZEeSiNVTWS00zC3friQEcmuaqlmOz/avILwZEILIMrm 1y +0h
gvldpngdayDmrEfUe4btitIbsilt7 egxtETUVSWx23b+PFCAbHLN 1 CxaHpLaFLI

PTAMMCsGCSaGSIb3DQEHATAUBagqhkiGSwIDBwWQIqlYa7 dPFeBiACBsR XaxbsTpK
MIIBHAYIKeZIhweMNAQeDelIBDTCCAQkCAQAXgd Y wadMCAQAWPDAUMSwWwKgYDWAQD | [MIIBHAYIKoZIh

3 Printer s0 Nes. | [MIIBHAYIKeZInveNAG:
EyNIUHIVY 3wy Z W lbnQovGyWiaGSvbGenaw wzIFB2d Cag THRKLGIKFNhSMmgAAAAss
ATANBgkqhkiGOWIBAQEFAASEgIWSzMwSbDafuUmaMpQW2IOEqZzgzCLed TZ7g6sX

SExCEVkaBke2UZKIMIve/plU+ CIBtEfmRXEASOdwSIBUTEbLAB3OVOTQQ Y rWaZKUa
LMY dQ2ZkG3F20Q5hoSVilQASGSnHolsixdyaLNkucaG3swhxKCAHWxwzEQ+cj2

WFHIMCsGCSaGSIb3DQEHATAUBgaqhkiGSwiDBwQIKWDOAGFSUDSACINa0KaCa7 QG
MIIBHAYIKoZIR

a <D ao Nos. | [MIIBAAYIKoZIhweNAQ: GMIIBHAYIKeZIhychAOCDoIIEDTCCADC AQAXgd Y wadMCAQAWPDAUMSWWKgYDVQQD
Message from webpage [E3) = =1Fs2dcagTHRIKLGIKFNNSMgAnAAAn
——HEZrWiYPPRmMY22whNSWHE4SLdoaASw3FliE
HE70i0iquaafSiMTIPs)4jexjCoCOjCSvl

F’ . Yy  Eneryption Successfully Completed [ papivEqr2c1KNDGPU+425bV+a0hnes
iGswoDBwQIoTonfgThexiACKSemM71qDIQ]

hQrxgdrwadMCAQAWPDAUMSWWKgYDVQQD | [MITBHAYIKoZIhy
FB2dC4gTHRKLIIKFNhSMgAAAAAA
4TANBgkghkiGIwWOBAQEFAASBOIhQ/hUTZMBRNOP1UWKEDTHWLQIQWFACOmM7QtIhL
BdebixHIUQ3AgwiwhNelLuIrXX4LD2 1 eMKuUlpSHP/ v UyvwCWISQxRUWS8aus T+ 61+
S/NDSHOM16Z0WFh/FfoSLfa+XPSoxIi62SEQSKMGKE/ZyraPh/7udKPEcGDSWWQ
Z+F2MCsGCSqGSIb3DQEHATAUBgOqhKIGOWIDBWQIHASEh+ZG2d 6 ACNVWEIWSTiWI

[=4¥=} so Nos. | [MIIBHAYIKoZIhveNAG:

MITUWATIKOZIhveNAQeDoIIUSTCCFEUCAQAXgd YV wgddMCAQAWPDAUMSwwkg YDV QD
YV-V-V-V-V-\ e

EvNIUHIVY3WyZW1IbnQavGyiaGsvbGonawvzIFE2dC4aTHRIKLGIKFNhS M

an | Encrypt Data | | Save | pack

| Digital Signature |
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Mes=s=ape from webpapge

" : Eid Form updated succe==Fullw

I =1 i

Delete price bid Schedule

e You can delete any of the price bid form by clicking on a “Delete” link available on
bidding dash board as shown in the below given screen shot. When you click on delete link,
system prompts you a message for the confirmation of the deletion of the price bid form.

i .'II' \.E) Do v vk s b Pt (B < A
Schaduld Name E Relerence Booumani{s]
Tachnical Bid - A~ Sl - ReRiElR] - TV =
Faicn ikt
Srhedule Hame Aeliosin Relerence Dodumant]s)

Price Bid - & [ @
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10. Attach/Map Bid supporting documents to bidding form -

e You can map/attach uploaded reference documents to the specific bidding form in a tender. If
you have not uploaded any documents yet on website then please upload documents first.
Kindly refer Upload Bid Supporting Documents to know how to upload bid reference
documents online. You need to perform below mentioned steps to map bid supporting
documents to the bidding schedule in a tender:

e Click on “Map” link available on bidding dash board appears in front of each bidding schedule
as shown in screen shot.

Technical 8id

Schedule Name Actions Reference Document(s)

Technical Bid - A * {Edt] - [Deiste] - Vizal

0 9 A A
=] n =
Message Box Tender Briefcase Documents Change Password Edit Profile Logout

Upload Documents | Folder Management

MARQUEE TESTING - UVM

Select a file to upload : * | & Browse... )

Description : * |

+ Field Marked(*) is Mandatory.
* Any Mumber of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.
# Acceptable File Types
(*.pdf, *.zip, *.rar, *.jpeg, *.jpg, *.gif, *.doc, *.xls, *.xlsx, *.docx, *.dwg, *.dwt, *.dxf)
#+ A file path may contain any below given special characters:
(Space, -, _,\)
# Click on Map link available in front of uploaded document to map it with a Folder

iew Unmapped Files || View Folderwise Files || View All Files

Select documents from the list of uploaded documents which you want to attach/map with the
bidding form and then click on “Map” button available on bottom of the page as shown in the
screen shot.
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2009-11-
oy L Approved & :
[ 223 ws-11_price bidt.pdf we-11_price bidl | 0 Approved | unmappen | 15 Approved o Ll
Mapped
10:09:00.0
2009-11-
I | 224 | ws-11_price bid2.pdf taufique 0 Approved | unmappen | 15 Approved | Cancel Ll
10:09:00.0
2009-11-
L Approved & :
225 | ws-17_price bid1.pdf varun 0 Approved | unmappen | 15 Approved L1
Mapped
10:09:00.0
Map

e On successful mapping of the documents, documents will start appearing under the “List of
mapped documents” title and on the same page as shown in the below given screen shot.

* You can also remove the attached documents by selecting the documents to be removed and by
clicking on “remove” button as shown in screen shot.

Upload documents.

Select a file to upload : * I Browse

Description : * I

Upload

Field Marked(*) is Mandatory.

Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.
Acceptable File Types

(*.pdf,*.zip,*.rar, *.jpeg, *.jpg, *.gif, *.doc, *.xls, *.xlsx, *.docx, *.enc )

A file path may contain any below given special characters:

(Space, -, _, \)

Click on Map link available in front of uploaded document to map it with a Folder

List of Mapped documents.

Sr No. File Name File Description Download Select

1 Dummy Tender Document.pdf dummy doc (8 r

Remove
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11. Final submission of a tender

e During prepare bid stage, you are preparing a tender in your personal briefcase which must be
dropped into the secure, time stamped electronic tender box for consideration of your bid. You
can drop your e-Tender into time stamped electronic tender box by doing final submission of a
tender.

Phase 1: Preparation of a Tender in a Personal = Phase 2: Dropping Tender in a Time stamped
briefcase electronic tender box

Bids are encrypted using your public key and gets  Tender is encrypted with the public key of
stored into personal briefcase. tendering authority and gets stored in a time -
stamped electronic tender box. -

Encrypt price bid form

You need to encrypt each price bid schedule with the uploaded public key of a concern government
officer. A link of final submission will be activated only if you have all the mandatory forms and have
encrypted each price bid form.

TEch
Schedule Name Actions Reference Document(s)

Map

FILE NAME DESCRIPTION DOWNLOAD
Technical Bid * [Edit] - [Delete] - [View
Activex d
umm P
Control.docx v +
Price
Schedule Name Actions Reference Document(s)
(Delete] - [view] - [Final

Map

Price Bidding Form * @

Note: A bidder can also upload supporting document related to price bid through “MAP” link
before doing “Final Encrypt” as given in above screen shot.
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L L
o e

Message from webpage @

@ Are you sure you want to encrypt 8 submit BOC

[ oK | |  canca |
T T T T
BOQ
Item Description Unit Quantity Rate Amount
A 400mm Diameter x 12.00m long starter and/or extension pile (working load = 60 Mtr | 3936 IMHBUQY]KDZ]hchAQC\ IM][BUQYJKDZIhchAch
Ton) (In No.328)
B 400mm Diameter x 6.00m long starter and/or extension pile (In No.328) Mtr | 1968 IMHBUQY]KDZIhchAQc\ IMI[BUQYJKQZIhchAch
C 400mm Diameter x 3.00m long starter and/or extension pile Mtr | 328 IMHBUQY]KDZIhchAQc\ IMI[BUQYJKQZIhchAch
D 400mm Diameter x 12.00m long starter and/or extension pile No |328 IMHBUQY]KDZIhchAQc\ IMI[BUQYJKQZIhchAch
E 400mm Diameter x 6.00m long starter and/or extension pile No |328 IMHBUQY]KDZIhchAQc\ IMI[BUQYJKQZIhchAch
IMIIBWQYJKDZIhVCNAQC
Gecrvpt DQ' Encrypt & Save ‘
N -

e Bidder has to click on Decrypt Data botton and than click in Encypt & Save button as shown in
mentioned screen shots

BOQ
BOO
Item Description Unit Quantity Rate Amount
A 400mm Diameter x 12.00m long gk L domcion oils fusddas load — 20 Mtr | 3936 |1000 |3935000
Ton) (In No.328) Message from webpage [=]
B 400mm Diameter x 6.00m long st Mtr | 1968 |2000 |3935000
. ih Decryption completed successfully
C 400mm Diameter x 3.00m long =t LE5 Mtr | 328 |3000 |gs4000
D 400mm Diameter x 12.00m long No |328 |4000 |1312000
E 400mm Diameter x 6.00m long =t No |328 |5000 |1540000
11808000
Decrypt Data Encrypt & Save ‘
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< If bidder wish then price bid form can be deleted & resubmit again before doing final
submission. Once Bidder will do a Final Submission then Techno-Commercial bids can’t be
edited/ deleted.

e Note: Once price bid form will be encypted then bidder can not upload any supporting
document related to price bid as given in above screen shot. Map link will be disappreared
after Final Encrypt.

11.1 Final submission button

Declaration Prepare Bid Final Submission Result

— Tender Detail
TenderId: 7231 TenderNo: Malaysia/i00 Due date & time : 20/10/2011 14:05 Opening date & time: 20/10/2011 14:06
Brief ; Tender for Filing Warks Tender Notice | Download Document
Envelope Name Form Name Mandatory f Optional Submitted  Attached Document List
Appendix 111- Form 1- Covering Letter for Technical Proposal | Mandatory Yes(1) Dummy Tender Document, pdf
Technical Form EMD Details Mandatory Yes(1) Nao
Appendix 111- Form -111- Particulars of Key Personnel Mandatory Yes(1) No
Price Form BOQ Mandatory Yes(1) No
( Final Submission )}
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e On the final submission page you can see the final submission button and clicking upon which
you can do final submission of a tender. l.e. you can drop your e-Tender into Secure Electronic
Time Stamped Tender Box.

e After completion of final submission of a tender, you will get an online receipt for the
confirmation of your final submission as shown in the below given screen shots.

e Online receipt includes bid schedule details, list of documents attached and date & time and IP
address from where you have completed final submission. Print out of the same can be taken
out by you for future reference.

44| Page-

Envelope Name Form Name Mandatory / Optional ~ Submitted  Attached Document List
GENERAL INFORMATION Mandatary Yea(1) redBusTickst pdf
Technical Bid
TENDER DOCUMENT FEES AND EMD FORM Mandatory Yes(1) Mo
Price Bid FRICEBID Mandatary Yea(1) No

You have successfully completed final submission I'ro||| li' | Iliss 1115,242,152,135 on Date And Time 25/11/11 11:37:54

Tender Id : 7965

Tendering Unit : Test Department
Tender No : Mock test/001/18.11.2011
Company Name : Mckinsey & Co.
Address : vendorl

LoginId : harshvendori

Receipt No : Mock test/001/18.11.2011/21305

Envelope Name Form Name Mandatory / Optional Submitted Attached Document List
GENERAL INFORMATION Mandatory Yes(1) redBusTicket.pdf
Technical Bid
TEWDER DOCUMENT FEES AND EMD FORM Mandatory Yes(1) No
Price Bid PRICE BID Mandatory Yes(1) No

You have successfully completed final submission from IPAddress :115.242.152.135 on Date And Time 25/11/11 11:37:54

Print Preview
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12. Briefcase Document (Upload bid supporting/reference documents)

12.1 Upload bid reference documents

You can upload all bid supporting documents online and can save it into the virtual briefcase so
in future whenever any document has to be submitted along with the tender you can simply re-
use it.

You can upload bid supporting documents by performing the below given steps:

Click on the “Upload document” link available under “Briefcase Document” menu available
on top of bidder dash board page as shown in the below given screen shot.

Screen shot: Upload bid supporting/reference document

Thursday 27/05/2010 15:11:17 IST Last Login: 27/05/2010 14:48:45 ‘Welcome: Mr. vendorl

FESN \ [

& R A e
Message Box Tender Change Password Edit Profile Logout

Upload Documents | Folder Management

| Message Board | MARQUEE TESTING - UM

Select a file to upload : * | Browse... I

Description : * |

Upload

= Field Marked(*) is Mandatory.
Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.
Acceptable File Types
(*.pdf,*.zip,*.rar, *.jpeg, *.jpa, *.gif, *.doc, *.xls, *.xlsx, *.docx, *.dwa, *.dwt, *.dxf )
= A file path may contain any below given special characters:
(Space, -, _, \)
# Click on Map link available in front of uploaded document to map it with a Folder

View Unmapped Files

View Folderwise Files || View All Files

Click on browse button to open a file to be uploaded and enter Document description and click
on “Upload” button as shown in the below given screen shot.

A single file size must not exceed 4 MB. Please ensure that you follow all the other instructions
mentioned on the upload document page as shown in the above given screen shot.
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Screen shot: Select a file to upload online

=
Select a file to upload : * |C:‘-.Document5 and Settings\Administratd&\.[ = Browse...

Description : * |test

& Field Marked(*) is Mandatory.
& Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.
& Acceptable File Types
(*.pdf,*.zip,*.rar,*.jpeq, *.jpg, *.gif, “.doc, *.xls, *.xlsx, *.docx, *.dwg, *.dwt, “.dxf)
& A file path may contain any below given special characters:
(Space, -, _,\)
& Click on Map link available in front of uploaded document to map it with a Folder

Screen shot: Uploaded documents list

Select a file to upload : * | Browse... |

Description : * |

Upload

s Field Marked(*) is Mandatory.
s Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.
s Acceptable File Types
(*.pdf,*.zip,*.rar,*.jpeqg, *.jpag, “.gif, *.doc, *.xls, “.xlsx, *.docx, *.dwg, “.dwt, *.dxf)
s A file path may contain any below given special characters:
(Space, -, _,\)
#+ Click on Map link available in front of uploaded document to map it with a Folder

iew Unmapped Files || View Folderwize Files || View Al Files
File Information
Sr. No. File Name File Description File Size Map to Folder Approve Delete/Cancel Download
1 test.doc test 10752 Map Approved Cancel Download Document
2 testl.doc testl 10752 Map Approve Celete Download Document

12.2 Cancel uploaded document

¢ You can cancel uploaded and approved document if required.

¢ You need to click on “Cancel” link available in front of a respective document as shown in the
below given screen shot.

Screen shot: Cancel document
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Select a file to upload : * | Browse... |

Description : * |

Upload

# Field Marked(*) is Mandatory.
* Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.

#* Acceptable File Types
(*.pdf,*.zip,*.rar,*.jpeg, *.jpa, *.gif, *.doc, *.xls, *.xlsx, *.docx, *.dwg, *.dwt, *.dxf}

# A file path may contain any below given special characters:

(Space, -, _,\)
# Click on Map link available in front of uploaded document to map it with a Folder

iew Unmapped Files || View Folderwize Files || Wiew All Files

File Information

Sr. Mo. | File Name File Description File Size | Map to Folder Approve Delete/Cancel Download
1 Mew Microsoft Word Document3.doc testl 10752 Map Approved @ Download Document
—

e On successful cancellation of a document, you will be prompted an alert message “Document
Cancelled Successfully”

e After cancellation of a document, you can delete a document.

12.3 Delete uploaded Document

¢ You can delete any of the uploaded documents by clicking on a “Delete” link available on the
upload document page as shown in the below given screen shot

Screen shot: Delete uploaded document

Select a file to upload : * I Browse... |

Description : * |

Upload

+ Field Marked(™) is Mandatory.
* Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.

+ Acceptable File Types
(*.pdf,*.zip,*.rar,*.jpeg, *.jpa, *.gif, “.doc, *.xls, *.xlsx, *.docx, *.dwg, *.dwt, *.dxf )
+ A file path may contain any below given special characters:

(Space, -, _, \)
# Click on Map link available in front of uploaded document to map it with a Folder

View Unmapped Files || View Folderwise Files || View All Files
File Information
Sr. Mo. File Name File Description File Size Map to Folder Approve Delete/Cancel Download
1 test.doc test 10752 Map Approved Cancel Download Document
2 testl.doc testl 10752 Map Approve Download Document

e On successfully deletion of a document, a message “File Deleted Successfully” would be
prompted to you as shown in the below given screen shot.
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Screen shot: Successful file/document deletion

Message Board

Select a file to upload : * I Browse. .. I

Description : * I

Message from webpage x|

*« Field Marked(*) is Mandatory. ! File deleted successfully
+ Any NMumber of files can be uploaded. Maximum Size of _\B ) d 4MB.

* Acceptable File Types
{*.pdf,*.zip, *.rar,*.jpeqg, *.jpa, *.gif, “.doc, *.xls, “.xlsx
« A file path may contain any below given special charact
(Space, -, _, \)
« Click on Map link available in front of uploaded document to map it with a Folder

View Unmapped Files || View Folderwise Files || View All Files

-

Performing reguested Operation. Flease wait.

12.4 Folder wise documents management

* You can manage documents folder wise. l.e. you may create past experience; ISO documents
etc. folders to store the uploaded documents.

« To manage the folders click on “Folder Management” link available under “Briefcase
Documents” menu as shown in the below given screen shot-66

Screen shot: Folder wise documents management

G (& 2 A

Message Box Tender Briefcase Documents Change Password Edit Profile

Upload DocumentL] Folder Management

Message Board

e To create a new folder click on “Create Folder” button as shown in the below given screen
shot
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O

— Folder Management

Folder Name

< Create Folder >

—Folder Information

Sr. No. Folder Name

No folders created.

No. of files mapped Action

Click on a “Map” link available i
shown in the below given screen

Screen shot: Map documents to a folde

Enter folder name and click on “Submit” button.

n front of each document to move a file to particular folder as
shot

r

Select a file to upload : *

Description : *

#+ Field Marked(*) is Mandatory.
* Any Number of files can be uplecaded. Maximum Size
#* Acceptable File Types
(*.pdf,*.zip,*.rar,*.jpeag, *.jpa, *.gif, *.doc, *.xls, *.x
#+ A file path may contain any below given special char
(Space, -, _,\)
# Click on Map link available in front of uploaded docui

View Unmapped Files || View Folderwise Files || View All Files

Browse... |

/= Map Files to Folder - Windo =101 =]
|g, http:finpeil.abeprocure, comfMPCIL e Tem | @l

@ Your current security setkings put your x
camputer at risk. Click here to change v...

Move File To Folder

I abcdemo VI

move |
va v [®i00% - 4

Select folder

@ Internet

File Information

Sr. Mo. | File Mame File Description File Size | Map to Folder Approve Delete/Cancel Download
1 New Microsoft Word Document3.doc testl 10752 Map Approved Cancel Downlead Document
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13. Change password

e You can change your password as and when you wish. It is advisable that you change your
password after every 2 months.

e You can change your password by performing below given steps:

e Click on Change password icon available on top of the bidder dash board page as shown in

the below given screen shot.

Wednesday 19/10/2011 19:18:44 IST Last Login: 19/10/2011 19:17:54 Welcome: Mr. Yin-ying

h 4 (&)

a a

&

i

Message Box Tender Briefcase Document3 Change Password Edit Profile Logout
My Tenders | Limited Tenders
Message Board
— Search
Tender 1d Department & Submission Date == 8] =< |
Tender No Opening Date == j == _-j
Tender Type Live - Estimated Value <= - I Keyword I
Search Clear

(0) Live Tender(s) Found.

Sr. o] i

N; TenderId Tender No. Department/Unit Yiew NIT Estimated ¥alue Due Date ':):':;"g Corri. Dashboard

< In a change password screen, you will be asked to enter current password and new
password to set as shown in the below given screen shot.

Friday 28/05/2010 14:19:34 IST Last Login: 28/05/2010 13:54:57 Welcome: Mr. vendorl

= = & & [
Message Box Tender Brief; ocuments Change P3 rd Edit Profile Logout
Message Board |M / \

Change Password

Fields Marked (*) are Mandatary

Enter Current Password: | [ssssssssss
Enter New Password: | [esssssssssss

Retype New Password:

& Minimum 8 characters are required for password

\oPassward must comprise of Alphanumeric & Special :ha?
\ /

TTeee—

e On successful changing of a password, system will prompt you an alert message “Password
changed successfully”
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14. My tenders

e You can access all the tenders in which you have completed “Declaration (Document Read
Confirmation) step” by clicking on My Tender(s) icon available on top of the bidder dash board

page.
Thursday 27/05/2010 15:06:13 1T Last Login: 27/05/2010 14:48:45 Welcome: Mr, vendort
: N Y T
i =
Message Box Tender Bricfease Documents Change Passward Edit Profile Logaut

My Tenders ) Limited Tenders | Upcoming Tender(s)

15. Limited tenders

e You can access all limited tenders for which you are authorized by the tendering authority by
clicking on a limited tenders icon available on top of the bidder dash board page as shown in
the below given screen shot.

Thursday 27/05/2010 15:06:13 IST Last Login: 27/05/2010 14:48:45 Welcome: Mr, vendort
: A -
i =
Message Box Tender Briefrase Documents Change Password Ed Profile Logout

My Tenders |Climited Tenders ) Upcoming Tender(s)
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16. Edit profile

You can edit your profile details by clicking on “Edit Profile” icon available on top of the bidder
dash board page.

Screen Shot: Edit Profile

Thursday 27/05/2010 15:06:13 IST Last Login: 27/05/2010 14:48:45 Welcome: Mr. vendorl
(b ‘ A 8
i
Message Box Tender Briefrase Documents Change Password Edit Profile Logout
My Tenders | Limited Tenders | Upcoming Tender(s)

Screen shot: Edit personal details

MARQUEE TESTING - UVM

Edit Supplier Profile
Fields Marked (*) are Mandatory

Current Password : = | [ —] OQ

+ Login id detans

Login 1d : [vemdorr

Hint Question : [which is your faverite colour =
Hint Answer : = Frattow

+ Company Details

Company Name : * [vendor 1

Address : = Ahmedabad

< If biddes wish to change their profile then pl. click on Edit Profile and then enter current
password as shown in mentioned screen shot.

Country : = [india |

state: =

City : * [#hmedabad

Phone (1) : * [079400165876

Phone (2) : [079400165816

Fax : 07940016831

e o [support@abeprocure.com All future communication will be done on this Email Id
For Example : xyz@abc.com

WebSite : [www.abcprocure.com

Time Zone : * [(eMT+05:30) Bombay, Calcutta, Madras, New Delhi ~

. e-Procurement
Business Category

Keywords: =

Use (,) to seperate keywords i.e. Hand pump,Mobile etc.

Business Type : *

I~ Manufacturer [~ Government [~ Trading Company/agent [~ Retailer
¥ Buying Office [~ Wholesaler [~ Distributor/Wholesaler [~ Importer
I~ Agent [~ Exporter [~ Diversified [~ Service

I other ITEsting
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% Contact person details

Prefix; * Mr. ¥
Contact Person : * |Vendurl
Designation : * |Manager
Mabile No. : |03374530107

Back

* Once profile will be edited then bidder will click on “Update” button.

17. Logout

Whenever you wish to exit from the website, do not close the browser directly. To exit, click on
the Logout menu and wait for the system to close your session. This is for your own security.

e Click on Logout icon available on top of the bidder dash board page as shown in the below
given screen shot.

Screen shot: Log out from website

Thursday 27/05/2010 15:06:13 IST Last Login: 27/05/2010 14:48:45 Welcome: Mr, vendorl
(b ‘ i
n
Message Box Tender Briefrase Documents Change Passward Edit Profile

My Tenders | Limited Tenders | Upcoming Tender(s)
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Appendix -Do’s & Don’ts

e Remember your User ID & Password to access the website.

e Don’t share your User ID, Password & Digital Certificate with anyone.

e If you have installed a Digital Certificate on a computer systems of someone else
then don’t forget to remove your Digital Certificate from the system.

e Prepare the bids and make final submission well before the scheduled Date & Time
of submission.

e Change your password after every month.

e Password should comprise of alphanumeric & special characters and should be
preferably more than 8 characters.

54 |Page Prepared By: e-Procurement Technologies Ltd



